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SECTION 5. ADMINISTRATION

5.1 Administration Overview. The Administration function provides the capability to
view/send Alert Messages, view Authorization Alert Messages, Assign User Roles,
view/maintain Organizational Data, manage the Budget, Logistics Planning and
view/maintain Parameter Tables for the PBUSE-Module. The SPR-Module Main
Menu, defaults to the Administration menu at Login (Figure 5.1-1).

NOTE: The SPR Standalone Utility will only be active from the menu when in the
Standalone mode.

Wiew Session Inforrmation ~ SPR-M Main Menu

SPR-Module

Main Menu

Administration

Figure 5.1-1 SPR-Module Main Menu, Administration Menu

5.2 Alert Messages. This process allows the user to view and send messages. For
example, a message is posted and available for review when a unit supported by your
Property Book Office is receiving a lateral transfer from a unit supported by another
Property Book Office, when there is a Catalog or LOGTAADS update, Unit
Transfer/Task Force Download, Inventory is due, etc.

22 CFR 125.4(b) (3) applicable
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5.2.1 Incoming Messages. This process provides the capability to view all incoming
messages. From the SPR-Module Main Menu, click Administration to display the
Administration menu. Click Incoming to display the Incoming Messages screen,
Property Book Messages tab or the User Level Messages tab, based on your User
Logon (Figure 5.2-1 and 5.2-2).

_

[ Previous Page | [ Previous | Mext | Mext Page |

DocNum  MsgType From To  Remaks ~  [ReceiveDate
005011277510 [MOYDO9 WAGLTD ON HAND BALANCE = 14, 19 SERIAL NUMBER(S) RECORDED. RECONCILE DIFFERENCES. 20020421 00:30:22.0
[1005011277510 | [MD9009 [WAGLTO [oN HAND EALANCE = 14, 19 SERIAL NUMEBER(S) RECORDED. RECONCILE DIFFERENCES. (20020428 00:30:23.0
[1005011277510 | [MD9009 [WAGLTO [oN HAND EALANCE = 14, 19 SERIAL NUMBER(S) RECORDED. RECONCILE DIFFERENCES. 20020505 00:30:25.0
[1005011277510 | [MD9009 [WAGLTO [oN HAND EALANCE = 14, 19 SERIAL NUMEBER(S) RECORDED. RECONCILE DIFFERENCES. [2002-05-12 00:30:23.0
[1005011277510 | [MD9009 WAGLTO [ON HAND BALANCE = 14, 18 SERIAL NUMBER(S) RECORDED, RECONCILE DIFFERENCES. [2002.05-19 00:30:28.0
[1005011277510 | [MD9009 [WAGLTO [oN HAND EALANCE = 14, 19 SERIAL NUMBER(S) RECORDED. RECONCILE DIFFERENCES. [2002-05-26 00:30:38.0
[1005011277510 | [MD9009 [WAGLTO [oN HAND EALANCE = 14, 19 SERIAL NUMBER(S) RECORDED. RECONCILE DIFFERENCES. [2002-06-02 00:30:36.0
[1005011277510 | [M09009 [WAGLTO [ON HAND EALANCE = 14, 19 SERIAL NUMEEF(S) RECORDED. FECONCILE DIFFERENCES. [2002.06-09 00:30:39.0
[1005011277510 | [MD9009 [WAGLTO [ON HAND EALANCE = 14, 19 SERIAL NUMEBER(S) RECORDED. RECONCILE DIFFERENCES. [2002-06-16 00:30:39.0
[1005011277510 | [MD9009 [WAGLTO [oN HAND EALANCE = 14, 19 SERIAL NUMBER(S) RECORDED. RECONCILE DIFFERENCES. [2002-06-23 00:30:40.0

Searchl Refreshl Deletel Help |

Figure 5.2-1 Incoming Messages Screen, Property Book Messages Tab

_

[ Previous Page | [ Previous | Mext | MNext Page |

DocNum MsyType From To  Remaks ~ [ReceiveDate
[ wouoaA FundsDepostedforWOUDAACLSL 02900911310
[ [NEW ACCT |[EDE [WAEQAA [Standard accounts opened for UIC WAFDA & by PETEAMOZ, F. [2002-09-20 10:12:52.0

[ [NEW ACCT |[EDE  [WAEDAQD [Standard accounts opened for UIC WAFDAQ by FETEAMOZ, P, [2002-09-20 10:13:46 .0

[ [NEW ACCT |[EDE  [WAEQAQ [New Uset Created Acct (FT:) opened for UIC WAEQAQ by PETEAMAZ, F. [2002-09-20 10:14206 0

[ [NEW ACCT [EDE  [WAEQAQD [New Uset Created Acct (TRAVEL) opened for UIC WAEDAD by PETEAMOZ, P. [2002-09-20 10:14:04.0

| [NEW ACCT [BDE [WAEDAA& [New UserCreated Acct (FT) opensd for UIC WAEDAA by PETEAMOZ, P. [2002-0920 1014220

[ [NEW ACCT [EDE  [WAEQAA [New Uset Created Acct (TRAVEL) opened for UIC WAEDAA by PETEAMAZ, F. [2002-09-20 10:1428.0

[ [ [ [WoU0as [Funds Deposited for WOUDAA-CLS 1 [2002-09-20 10:15:00.0

[ [ [ [WaBDAL [Funds Deposited for WAEDAA-UNALLOC [2002-09-20 10:16:46 .0

| | | [WaEDAA [Funds Deposited for WAEJAACLS | [2002-0920 10:17:57.0

Searchl Refreshl Deletel Help |

Figure 5.2-2 Incoming Messages Screen, User Level Messages Tab

22 CFR 125.4(b) (3) applicable
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5.2.1.1 Property Book Messages. Select this tab to review all incoming messages.
You can search for a specific message or delete a message that no longer applies to
your unit(s).

a. Once the Incoming Messages screen is accessed, all messages are
automatically displayed (Figure 5.2-3).

_

[ Previous Page | [ Previous | Mext | Mext Page |

DocNum  MsgType From To  Remaks ~  [ReceiveDate
1005011277510 [MO9009 WAGLTD (ON HAND BALANCE = 14, 19 SERIAL NUMBER(S) RECORDED. RECONCILE DIFFERENCES. 20020421 00:30:22.0
[1005011277510 | [MD9009 [WAGLTO [oN HAND EALANCE = 14, 19 SERIAL NUMEBER(S) RECORDED. RECONCILE DIFFERENCES. (20020428 00:30:23.0
[1005011277510 | [MD9009 WAGLTD [ON HAND BALANCE = 14, 18 SERIAL NUMBER(S) RECORDED, RECONCILE DIFFERENCES. [2002.05.05 00:30:25.0
[1005011277510 | [MD9009 [WAGLTO [oN HAND EALANCE = 14, 19 SERIAL NUMEBER(S) RECORDED. RECONCILE DIFFERENCES. [2002-05-12 00:30:23.0
[1005011277510 | [MD9009 [WAGLTO [oN HAND EALANCE = 14, 19 SERIAL NUMBER(S) RECORDED. RECONCILE DIFFERENCES. [2002-05-19 00:30:28.0
[1005011277510 | [MD9009 [WAGLTO [oN HAND EALANCE = 14, 19 SERIAL NUMBER(S) RECORDED. RECONCILE DIFFERENCES. [2002-05-26 00:30:38.0
[1005011277510 | [MD9009 [WAGLTO [oN HAND EALANCE = 14, 19 SERIAL NUMBER(S) RECORDED. RECONCILE DIFFERENCES. [2002-06-02 00:30:36.0
[1005011277510 | [MD9009 [WAGLTO [oN HAND EALANCE = 14, 19 SERIAL NUMBER(S) RECORDED. RECONCILE DIFFERENCES. [2002-06-09 00:30:39.0
[1005011277510 | [MD9009 [WAGLTO [ON HAND EALANCE = 14, 19 SERIAL NUMEBER(S) RECORDED. RECONCILE DIFFERENCES. [2002-06-16 00:30:39.0
[1005011277510 | [M09009 [WAGLTO [ON HAND EALANCE = 14, 19 SERIAL NUMEEF(S) RECORDED. FECONCILE DIFFERENCES. [2002.06-23 00:30:40.0

Searchl Refreshl Deletel Help |

Figure 5.2-3 Incoming Messages Screen, Property Book Messages Tab

b. If available, click the Previous Page or Next Page button to page through the
listing.

c. If available, click the Previous or Next button to highlight the previous or next
message.

d. To search for a specific message(s):

(1) Click the Search button to display the Search screen (Figure 5.2-4).

 Column Name | Value
IDDcNum j ||

Doc Num

Find | Close |

Figure 5.2-4 Incoming Messages, Property Book Messages, Search Screen

(2) Click the Column Name LOV, and then click the desired Column Name.

22 CFR 125.4(b) (3) applicable
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(3) Type a value.
(4) Click the Find button to display the results (Figure 5.2-5).

_

[ Previous Page || Previous | et | MNext Page |

DocNum  MsyType From To  Remaks  [ReceiveDate
1005011289936 R9S35 WAGVAU ON HAND BALANCE = |13, 114SERIAL NUMBER(S) RECORDED. RECONCILE DIFFERENCES.  2002.04-12 14:12:58.0
1005011289936 | [R95035 [WAGVAD [0 HAND BALANCE = 113, 114 SERIAL NUMEER(S) RECORDED. RECONCILE DIFFERENCES. [2002.04-14 00:30:43.0
[1005011289936 | [R95035 [WAGVAD [0H HAND BALANCE = 113, 114 SERIAL NUMEER(S) RECORDED. RECONCILE DIFFERENCES. [2002.04.21 00:30:43.0
[1005011289936 | [R95035 [WAGVAD [0N HAND BALANCE = 113, 114 SERIAL NUMEER(S) RECORDED. RECONCILE DIFFERENCES. [2002.04.28 00:30:43.0
1005011289936 | |R95035 [WAGVAD [0 HAND BALANCE = 113, 114 SERIAL NUMEER(S) RECORDED. RECONCILE DIFFERENCES. [2002 05 05 00:31:02.0
[1005011289936 | [R95035 [WAGVAD [0l HAND BALANCE = 113, 114 SERTAL NITMEER(S) RECORDED RECONCILE DIFFERENCES [2002.05.12 00:31:01.0
[1005011289936 | |R95035 [WAGVAD [0l HAND BEALANCE = 113, 114 SERIAL NUMEER(S) RECORDED. RECONCILE DIFFERENCES. [2002.05-19 00:31:08.0
[1005011289936 | [R95035 [WAGVAD [0l HAND BEALANCE = 113, 114 SERIAL NUMEER(S) RECORDED. RECONCILE DIFFERENCES. [2002.05.26 00:31:20.0
1005011289936 | [R95035 [WAGVAD [0 HAND BALANCE = 113, 114 SERIAL NUMEER(S) RECORDED. RECONCILE DIFFERENCES. 2002 06.02 00:31:19.0
[1005011289936 | [R95035 [WAGVAD [0H HAND BALANCE = 113, 114 SERIAL NUMEER(S) RECORDED. RECONCILE DIFFERENCES. [2002.06.09 00:31:25.0

Searchl Refreshl Deletel Help |

Figure 5.2-5 Incoming Messages Screen, Property Book Messages Tab

e. To delete a message(s):
(1) Click the Next or Previous button to highlight the message to be deleted.
(2) Click the Delete button.

(3) Click Yes to the message, “Delete this record?”

22 CFR 125.4(b) (3) applicable
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5.2.1.2 User Level Messages. Select this tab to review all incoming messages, search
for a specific message(s), or delete a message(s) that no longer apply.

a. Once the Incoming Messages screen is accessed, all messages are
automatically displayed (Figure 5.2-6).

_

[ Previous Page || Previous | Mext | MNext Page |

DocMum MsyType From To  Remaks  [ReceveDate
[ wouoaA FundsDepostedforWOUDAACLSL 02900911310
[ [NEW ACCT [EDE [WAEDAA [Standard accounts opened for UIC WAFDA & by PETEAMOZ, F. [2002-09-20 10:12:52.0
[ [NEW ACCT |[EDE  [WAEDAQD [Standard accounts opened for UIC WAFDAQ by FETEAMOZ, P, [2002-09-20 10:13:46 .0
| [NEW ACCT [BDE [WAEDAD [New UserCreated Acct (FTX) opened for UIC WAEDAD by PETEAMOZ, P. [2002-09-20 10:1406.0
[ [NEW ACCT [EDE  [WAEQAQD [New Uset Created Acct (TRAVEL) opened for UIC WAEDAD by PETEAMOZ, P. [2002-09-20 10:14:04.0
[ [NEW ACCT [EDE  [WAEDAA [New User Created Acet (FTX) opened for UIC WAEDAA by PETEAMAZ, F. [2002-09-20 10:1422.0
[ [NEW ACCT [EDE  [WAEQAA [New Uset Created Acct (TRAVEL) opened for UIC WAEDAA by PETEAMAZ, F. [2002-09-20 10:1428.0
| | | [AOUAL [Funds Deposited for WOUDAA-CLS 1 [2002-09-20 10:15:09.0
[ [ [ [WaBDAL [Funds Deposited for WAEDAA-UNALLOC [2002-09-20 10:16:46 .0
[ [ [ [WaBAA [Funds Deposited for WAFDAA CLSE 1 [2002-09-20 10:17:57.0

Searchl Refreshl Deletel Help |

Figure 5.2-6 Incoming Messages Screen, User Level Messages Tab

b. If available, click the Previous Page or Next Page button to page through the
listing.

c. If available, click the Previous or Next button to highlight the previous or next
message.

d. To search for a specific message(s):

(1) Click the Search button to display the Search screen (Figure 5.2-7).

Doc Num =} ||

Mzg Type
From LIC Find | Close |
To UIC

Figure 5.2-7 Incoming Messages, User Level Messages, Search Screen

(2) Click the Column Name LOV, and make a selection.

(3) Type a value.

22 CFR 125.4(b) (3) applicable
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(4) Click the Find button to display the results (Figure 5.2-8).

_

[ Previous Page || Previous | Mext | Next Page |

DocNum  MsgType From To  Remaks ~ [ReceiveDate
| NEWACCT BDE  WAEDAA Standerd accounts opened for UIC WAEDAA by PBTEAMOZP. 20020920 10:12:52.0
| [MEW ACCT [EDE ~ [WAEDAD [Standard accounts opened for UIC WAEDAD by FETEAMOZ, F. [2002.09-20 10:13:46.0
| [NEW ACCT [EDE ~ [WAEDAD [Mew User Created Acct (FTX) opened for UIC WAEDAD by FETEAMOZ, P, [2002.09-20 10:14:06.0
| [NEW ACCT [EDE ~ [WAEDAD [Mew User Created Acct (TRAVEL) apened for TIC WAFNAD by PETEAMUZ, F. 20020920 10:14:14.0
| [NEW ACCT [EDE  [WAEDAA [Mew User Created Acct (FTX) opened for UIC WAEDAA by FETEAMOZ, P, [2002.09-20 10:14:22.0
| [NEW ACCT [EDE  [WAEDAAL [Mew User Created Acct (TRAVEL) opened for UIC WAEDAA by PETEAMOZ, F. |2002.09-20 10:14:28.0
| [NEW ACCT [EDE ~ [WHOKTO [Mew ITser Created Acct (TEST) opened far UIC WHIKT by HOWARD, W, 20020920 12:44:49.0
| [MEW ACCT [SYSGEN [WAGTAD [Standard accounts opened for UIC WAGTAD by [2002.09-27 09:41:16.0
[WOUDAAZ2620002 [NEW ACCT [EDE  [WWOUDAA [Standard accounts opened for UIC WOU0AL by HOWARD, W, [2002.09-19 10:39:43.0
[WOUDAAZ2620003 [NEW ACCT [EDE. [WIUNAA [Mew User Created Acct (FTX) opened for UIC WiTIAA by HOWARD, W. [2002.09-19 10:39:57.0

Searchl Refresh | Deletel Help |

Figure 5.2-8 Incoming Messages Screen, User Level Messages Tab

e. To delete a message(s):
(1) Click the Next or Previous button to highlight the message to be deleted.
(2) Click the Delete button.

(3) Click Yes to the message, “Delete this record?”

22 CFR 125.4(b) (3) applicable
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5.2.2 Outgoing Messages. This selection provides the capability to send a message
directing one or more inventories be conducted, and view outgoing messages. You can
search for a specific message or delete a sent message. From the SPR-Module Main
Menu, click Administration to display the Administration menu. Click Outgoing
Messages to display the Outgoing Messages screen with the Directed Inventory tab
defaulted (Figure 5.2-9).

| Outgoing Messages ‘

J]]irected Iirventory MSG—EI [Sent Messages MSG—éq

From: 0 To: I Suspense Date:

Property Type Begin LIN End LIN

Send MSG | Helpl

Figure 5.2-9 Outgoing Messages Screen, Directed Inventory Tab

Legend for Figure 5.2-9

Field Name Description

To Type the UIC the message is being sent to.

Suspense Date | Type the suspense date in YYYY-MM-DD format.

Property Type Click appropriate LOVs:
« 1%line - Cyclic or 100%
o 2"line - Sensitive.

Begin LIN Type the beginning Line ltem Number. Not required for 100% Inventory.

End LIN Type the ending Line Item Number. Not required for 100% Inventory.

5.2.2.1 Directed Inventory. Select this tab to send a message directing an inventory to
be conducted.

a. Once the Outgoing Messages screen is accessed, type the appropriate entries
in the Non-LOV fields (refer to Figure 5.2-9 Legend).

b. Click the Property Type LOV(s) and make appropriate selection(s):
« 1%line — Cyclic or 100%.
2" line — Sensitive.
c. Click the Send MSG button to send the message.

d. Click OK to the message, “Sending message successfully”.

22 CFR 125.4(b) (3) applicable
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5.2.2.2 Sent Messages. Select this tab to view messages that have been sent, search
for a specific Message(s), or delete a previously sent message(s).

a. From the Outgoing Messages screen, click the Sent Messages tab to display a
list of sent messages (Figure 5.2-10).

Ditected Inventory  DSG-3 _

Previous Page | Mext Page |

Do the Inventory on the Property Type: CYCLIC FROM LIN: 70210K TO LIN: 702108 AND - FROM LIN: TO
LI

Do the Inventory on the Property Type: CYCLIC FROM LIN: C12345 TO LIN: L9028 AND - FROM LIN: TO
LIN

Do the Inventory on the Property Type: CYCLIC FROM LIN: 00001% TO LIN: F95035 AND - FROM LIN: TO

‘PEI.TEAMEH ‘WAEICEEI 2002-09-10 14:03:20.0

‘PEI TEAROL ‘WAGTAD 20020924 09:55:24.0

AIT ‘BILL.W'ESNER ‘WDJtSAD

‘ LIt ‘2002-0925 16:03:54.0
Do the Inventory on the Property Type: CYCLIC FROM LIN: 00001% TO LIN: R95035 AND - FROM LIN: TO

AIT BILL WESHER WDIEAD  |LIN 20020925 16:06:09.0
Do the Inventory on the Property Type: CYCLIC FROM LIN: 00001 ¥ TO LIN: R95035 AND - FROM LIN: TO

AIT ISAAC.BONEPARTE |WDIGA0D  [LIN 20020925 16:18:38.0
Do the Inventory ofthe Property Type: CYCLIC FROM LIN: 171304 TO LIN: EA3317 AND - FROM LIM: TO

AIT ISAAC. BONEPARTE |WAGTDD |LIN 20020926 09:30:48.0
Do the Inventory on the Property Type: CYCLIC FROM LIN: 00001 % TO LIN: R95035 AND - FROM LIN: TO

AIT ISAAC.BONEPARTE WAGTAD |LIN 20020926 10:59:28.0
Do the Inventory on the Property Type: 100% FROM LIN: RR5035 TO LIN: R25037 AND - FROM LIN: TO

AIT ISAAC.BONEPARTE WAGTAD |LIN 20020926 11:01:31.0
Do the Inventory on the Property Type: CYCLIC FROM LIN: R95035 TO LIN: E93033 AWD - FROM LIN: TO

AIT ROGERNICKODAM [WAGTAD [LIN 20020927 11:19:53.0

Searchl Refreshl Deletel Help |

Figure 5.2-10 Outgoing Messages Screen, Sent Messages Tab

b. If available, click the Previous Page or Next Page button to page through the
listing.

c. Click the underscored Msg Type to highlight the message.
d. To search for a specific message(s):

(1) Click the Search button to display the Search screen (Figure 5.2-11).

[Msg Type =] ||

Sender -
Recipient Find | Close |

Figure 5.2-11 Outgoing Messages, Sent Messages, Search Screen

(2) Click the Column Name LOV, and make a selection.

22 CFR 125.4(b) (3) applicable
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(3) Type a value.
(4) Click the Find button to display the results.
e. To delete a message(s):
(1) Click the underscored Msg Type to highlight the message to be deleted.
(2) Click the Delete button.

(3) Click Yes to the message, “Delete this record?”

22 CFR 125.4(b) (3) applicable
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5.3 Authorization Alert Messages. This selection provides the capability to alert users
when the effective date of their Authorization Document is about to expire and when the
new effective date is approaching. From the SPR-Module Main Menu, click
Administration to display the Administration menu. Click Authorization Alert
Messages to display the Authorization Documents screen with the With Current
Effective Date About To Expire tab defaulted (Figure 5.3-1).

NOTE: After logon to the PBUSE Module, if an authorization Alert Message has been
received, you will be prompted with the message, “You have alert! Do you want to see
it?” Click OK to the message to display the Authorization Documents screen, With
Current Effective Date About To Expire tab defaulted.

5.3.1 With Current Effective Date About To Expire. Select this tab to display the current
effective date that the authorization document expires, based on the number of days
entered in the UIC Parameters Code Table for the INS code.

Authorization Documents

Wyith Mext Effect Date Approaching
AUTH-E

With Current Effective Date About To Expire
AUTH-7

| | || || | Page 1 of 1
| INS Code | uc | Unit | Current Effective Date About To Expire

[ Search.. || | Refresh || il il |[" Frnt. |[ Hep.. |[ version.. |

Figure 5.3-1 Authorization Documents Screen, With Current Effective Date About To
Expire Tab

22 CFR 125.4(b) (3) applicable
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a. To locate a specific record(s):

(1) Click the Search button to display the Search Expiration screen (Figure 5.3-

2).

(2) Type desired UIC and/or effective date.

(3) Click the Search button to display the results.

TIC

o

Ef Dt (DD-MMM-TY)

Search | Resst I CII'SEI

Figure 5.3-2 Search Expiration Screen

b. To print the report using Excel, click the Print button. For additional information
about printing with excel, see Section 4.

5.3.2

With Next Effective Date Approaching. Select this tab to view Authorization

Document’s with an approaching effective date. From the Authorization Documents
screen, click the With Next Effective Date Approaching tab (Figure 5.3-3).

Wiith Current Effective Date About To Expire | WWith Next Effect Date Approaching

ALUTH-7

AUTH-E

| First | | | | Mext Last | Page 1 of B
INS Code uic Unit Next Effictive Date Approaching
418 WWTHDAT 213T ACFT SPT PACKAGE 01 Oct 2003
418 W HD AL 215T CAV BDE 01 Oct 2003
4B WIHDB1 215T CAY BDE 15T SQ0ON 01 Oct 2003
4B WIHDC1 215T CAW BDE 2ND BDE 01 Oct 2003
4B WIHDD2 2187 CAY BDE PEO 01 Oct 2003
94| WWAZHBO FA BMOZ B BTRY 16 Oct 2003
94| WWAZHCO FABMO2 C BTRY 16 Oct 2003
94l WYAZHTO FA BN 02 HHS 16 Oct 2003
945 WALEAD IN BN 02 A CO 16 Oct 2003
945 WALEEBD IN BN 02 B CO 16 Oct 2003
945 WWAAECD INBNO2ZCCO 16 Oct 2003
945 YWALETD I BN 02 HHC 16 Oct 2003
340 WHASTAA EN BN HHC TOPO TA 16 Oct 2003
944 WALTAA IN HHC DIV 2 BDE LT 16 Oct 2003
945 WAL DAA IN HHC DIV 3 BDE LT 16 Oct 2003
94| WAL IAA IN HHE DI DIVARTYLT 16 Oct 2003
944 WWALBAD IN BN O1 A CO 16 Oct 2003
944 WWALSED INEBNO1 B CO 16 Oct 2003
944 WYALBCO INBND1CCO 16 Oct 2003
944 WYALSTO IN BN 01 HHC 16 Oct 2003
94C WALNAD AR S0 03 ATRP CAY LID 16 Oct 2003
94C WAL NBO AR S003 B TRP AIR CAY 16 Oct 2003
94C WAL NCO AR S003 CTRP AIR CAY 16 Oct 2003
94C WALNDD AR B0 03 D TRPAWN MNT. 16 Oct 2003
Gdn SAALRITI AR 20 N3 HHT RECAN 1N AR et 2003
| search.. || fppl || Reresh [ Undo [ nsert. Frint.. |[ Help.. | wersion.. |
Figure 5.3-3 Authorization Documents Screen, With Next Effective Date Approaching
Tab

22 CFR 125.4(b) (3) applicable
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a. To locate a specific record(s):

(1) Click the Search button to display the Search Expiration screen (Figure
5.3-4).

e
EE Dt (DD-MMM-YY)

Search | Recel | Close |

Figure 5.3-4 Search Expiration Screen

(2) Type desired UIC and/or effective date.
(3) Click the Search button to display the results.

b. To print the report using Excel, click the Print button. For additional information
about printing with excel, see Section 4.

22 CFR 125.4(b) (3) applicable
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5.4 Assign User Roles. The Assign User Roles function provides the capability to view
user records, obtain status of user records, modify/delete user records and add user
records. The process provides the capability to the ISSO (Information System Security
Officer) and Enterprise to review/approve roles, functions and classification
requirements for users.

5.4.1 User Role-View/Status/Modify/Add. This selection provides the capability to view
user records, obtain status of user access requests sent to the ISSO and Enterprise for
review/approval, to request modification or deletion of user records, and for the request
of new users to be added to the Access Control List (ACL). From the SPR-MODULE
Main Menu, Administration menu, click User Roles - View/Status/Modify/Add to
display the User Roles — View screen (Figure 5.4-1).

NOTE: The four boxes at the top of the screen are used to navigation to each of the
four User Roles screens. The system defaults to the User Roles — View screen, and
can be accessed from any of the User Roles screens.

View (UROL-1 Status (UROL-2) Modify (UROL-3) Add User (UROL-4)
User Roles - View (UROL-1) W
Previous Mext | Search Refresh | Print | Help | ™
First Name Email
ELLIOTT ELLIOTT. AANERUD@EUS. ARMY . MIL
User Id Last N First N
ser astHame ! ame Middle Name AKO Username
Wiew Record 1110 AMNERUD ELLIOTT Sl AEE
Wiew Record 720 ABADILLA, SAMUEL Last Name Phone (Max 12 chars)
Wiew Record (1091 ADAMS RANDALL AANERLID A01-7R3-H352
View Fecord | 1108 AILSWORTH RENESSA BankiGiaiy st Ll
SFC BN
Wiew R d |42 ALCARATL PABLO
S RELa CAC Installation Code
“iew Record | 361 ALDERMAN EARL UTo
Wiew Record 667 ALLEN ANTHONY TPSH Submitting Authority
Wiew Record 279 ALCOMZO JOSE JOMES, ALVIM
View Record  |927 AMADOR LOLITA BT 1550 falidaleT]EY
Wiew Record (654 ANDERSEN PAUL OIS}, DAY = ITZARY (D) GA4D
Request Submit Date Request Approval Date
2002-10-21 2002-10-21
User Roles
PBHNCOIC |
vIc
WPBEAL WA HAAL, WYPETAM WAEIAA WYTBCAL
WPOSAL WLICLAA, L
4 | » |Suhmitter Remarks |ISSO Remarks |Enterprise Remarks | |

Figure 5.4-1 User Roles — View Screen

22 CFR 125.4(b) (3) applicable
5-13



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

5.4.1.1 User Roles - View. This process is used to view current users of the PBUSE-

Module. You have the capability to view user information and specific user records
The User Roles — View screen lists current
users in alphabetical order. The left side of the screen displays a list of current users,
and the right side displays the user record.

based on login roles and permissions.

a. To view current user information and user records (Figure 5.4-2):

Wiew (UROL-1)

Status (UROL-2)

Wodify (UROL-5)

Add User (UROL-4)

User Roles - View (UROL-1)

|»

Previous Nextl Search | Refrazh | F‘rintl Helpl

First Name Email
. ELLIOTT ELLIOTT. AANERUD@US. ARMY . MIL
- User Id Last Name First Name Middle Name AKO Username
Wiew Record 1110 AANERUD ELLIOTT ELLIOTT AANERUD
Wiew Record 720 ABADILLA SAMUEL Last Name Phone (Max 12 chars)
Wiew Record (1091 ADAMS RANDALL AANERUD 801-763-6392
View Record | 1108 AILSWORTH RENESSA BankGrAE sty Lzl
SFC (=44
Wiew B d |41 ALCARAT PABLO
= CAC Installation Code
Wiew Fecord | 361 ALDERMARN EARL TS
“Wiew Record |BEY ALLEN ANTHOMY TPSH Submitting Authority
Wiew Record |279 ALONZO JOSE JONES, ALVIM
View Record  |927 AMADOR LOLITA filivniing [R50 il te HIE
JONES, ALVIN MILITARY ID CARD
Yiew Record  |B54 ANDERSEM PALIL : -
Request Submit Date Request Approval Date
2002-10-21 2002-10-21
User Roles
PEHNCOIC |
TIC
WWPEGAL WY HAAL, WYPETAA WEIAL WWTBCAL
PSS AL WYQICLAA
| | i |Suhmitter Remarks |ISSO Remarks Enterprise Remarks

Figure 5.4-2 User Roles — View Screen

(1) Click the Next or Previous button to page through the list of users.

(2) Use the horizontal Scroll bar to view user information.

(3) Click the underscored View Record to display the user record.

(4) Use the vertical Scroll bar to view the user record.

22 CFR 125.4(b) (3) applicable
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b. To locate a specific a record(s):

(1) Click the Search button to display the Search For User section on the left
side of the screen (Figure 5.4-3).

NOTE: Figure 5.4-3 displays the actual view of this screen, while Figure 5.4.4 displays
an enlargement of the Search For User section to capture all fields and buttons.

View (UROL-1)

Status (UROL-2)

Wadify (UROL-5)

Add User (UROL-4)

User Roles - View (UROL-1)

|»

Tser 1D

First Name:
Mliddle Mame:
Last Hame:

Tser Level:

AKO Username
CAC:

Installation Code:
TP3HN:

ACL Action:

RankiGrade

Submitting
Authority:

ser Role:

TIc:

Validated Ey:

Authorizing [3E0:

Search For User

s

-

|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
I
F

First Name Email
ELLICTT ELLIOTT AANERUD@ELUS. ARMY . MIL
Middle Name AKO Username
ELLIOTT. AANERUD
Last Name Phone (Max 12 chars)
AANERUD B01-763-5392
Rank/Grade User Level
SFC BN
CAC Installation Code
T3
TPSHN Submitting Authority
JOMNES, ALVIN
Authorizing 1SS0 Validated By
JOMNES, ALVIM MILITARY 1D CARD
Request Submit Date Request Approval Date
2002-10-21 2002-10-21
User Roles
PENCOIC |
Uic
WYPEGAL WY HAAA, WYPETAA WEIAL WY TBCAS
WYPOSAL WYQICLAL
|Suhmit‘ter Remarks |ISSO Remarks |Enterprise Remarks

igure 5.4-3 User Roles — View Screen, Search For User Section

22 CFR 125.4(b) (3) applicable
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Search For User

User ID:

First Name:

Middle Hame:

Last Mame:

User Level:

AKO Uzernatme:

CAC:

Installation Code:

ACL Action:

RankfGrade:

Submitting
Authority:

User Role:

Authotizing [330:

Ic:

Walidated By:

Fhone:

|
|
|
|
|
|
|
|
TPSEN: |
|
|
|
|
|
|
|
|
|

Email:

Submit | Reset |

Figure 5.4-4 Search For User Section, Enlargement

(2) Type the desired search criteria.

22 CFR 125.4(b) (3) applicable
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(3) Click the Submit button to display the results (Figure 5.4-5).

(4) Click the underscored View Record to display the user record.

View (UROL-1

Status (UROL-2)

Moty (UROL-3) Add User (UROL-4)

User Roles - View (UROL-1)

|»

Previous | Mext | Search

Reifresh | F'rintl Helpl

3 (K

First Name Email
EDWARD EDWARD ANDERSHEUS. ARMY MIL
User Id Last N First N
- ser astHame ! ame Middle Name AKO Username
Wiew Record (1120 ANDERSH EDWARD ALLEN EDWARD ANDERSH
Wiew Record 973 ANDERSCHN BEVERLY Last Hame Phone (Max 12 chars)
Wiew Record 1119 ANDERSON BRETT ANDERSH 605 7376695
View Record | 1011 ARISMENDEZ GILBERT RankiGrade User Level
- MsG OTHER
“Wiew Record  |G74 ARNOLD CURTIS CAC Installation Code
“iew Record |99 ARREY JEROME 00
“Wiew Record 327 AVERY WYILLIAR TPSH Submitting Authority
Wiew Record  |265 AN ALA JOSE DOSCH, JOHMNY
View Record | 1072 BAKER GREGORY BT 1550 dalidaleT]HY
DOSCH, JOHNNY MILITARY 1D CARD
“iew Record 336 BARD WWAYNE ; 5
Request Submit Date Request Approval Date
2002-10-21 2002-10-21
User Roles
PBEOFACCT
OFF
vIc
(WearFF | | | \ |
|Suhmitter Remarks |ISSO Remarks |Enterprise Remarks |
1] | ’ T T T [

Figure 5.4-5 User Roles — View Screen, Search Results

c. To print the report using Excel, click the Print button. For additional information

about printing with Excel, see Section 4.

22 CFR 125.4(b) (3) applicable
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5.4.1.2 User Roles — Status. Use this process to view the status of requests pending
review by the ISSO and Enterprise. Upon approval, user information is removed from
this screen and can be viewed from the User Roles — View screen.

NOTE: This screen can be accessed from any of the User Roles screens.

a. Click the Status button to display the User Roles — Status screen (Figure 5.4-
6).

wiew (UROL-1) Status (UROL-2) Modify (UROL-3) Add User (UROL-4)

User Roles - Status (UROL-2)
Prewousm Search | Refresh |MM

A Installation Authorizing | 1S5S0 Review Enterprise E
User ID Last Name | First Name | Rank/Grade Code AKO Username Request 1SS0 Status Buthority Re
BDANE,
720 ABADILLA  [SAMUEL  SFC/E7 o4l SAMUEL B.ABADILLA MODIFY  EAME o
1012 BARMARD  |JOSERH UOSERH.C.BARNARD ADD APPROVE PP
1155 BEALE ON CPTIO3 JON. EEALE@US. ARMY.MIL ADD E'E“FLBH\# APPROVE
SMTH, HOWARD,
hicrd BUCHANAN |STERHANY |[SET/ES H4E STEPHANY.EUCHANAN  DELETE | PML APPROVE R P
) BUCHANAN [STERHANY BUCHIE BUCHANAN ADD f'E"‘F‘{TOHY- REJECT
1] | i
Submitter Remarks ISSO Remarks Enterprise Remarks

Figure 5.4-6 User Roles — Status Screen

b. To view user status:
(1) Use the horizontal Scroll bar to view additional information.
(2) If available, use the vertical Scroll bar to fully view the last row.
(3) Click the underscored User ID to view the Remarks fields for that user.

(4) Click the Next and Previous button to page through the list of users.

22 CFR 125.4(b) (3) applicable
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c. To view the status for a specific user:

(1) Click the Search button to display the Search For User screen (Figure 5.4-
7).

view (UROL-1) Status (UROL-2) Modify (UROL-3) Add User (UROL-4)

Search For User

Wser ID: I Fitst Name: I
Ilicdlle M ame: I Last Mame: I
User Level: I AKO Username: I
CAC: | Installation Cads: |
TESH: | ACL Action: |
RankiCrade: | i‘fﬁi’f}‘{g |
TTser Role: I j Authorizing [330: I
ulc | Validated By: |
Fhone: I Email: I

Submit | Reset |

hmitter Remarks ISSO Remarks Enterprise Remarks

Figure 5.4-7 Search For User Screen

(2) Type the desired search criteria.

22 CFR 125.4(b) (3) applicable
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(3) Click the Submit button to display the User Roles — Status screen (Figure

5.4-8), with the results.

View (UROL-1) Status (UROL-2)

Modify (UROL-3)

Add User (UROL-4)

User Roles - Status (UROL-2)
Previcus Nextl Search | Refrash |m|ﬂ|

User ID Last Name | First N\ame | Rank/Grade InstglIJI:;ion AKO Username Request Autrsosriozing ISSgtgti\;iew I:::ahrsrr:ts; Rel
H26 FERMAMDEZ MICENTE W3 MMH CENT.OFERNANDEZ  DELETE  [1OWARD.  lappRove R apr
546 GONZALES  |GLORIA GLORIA GONZALES DELETE  (IOMAR - lapPROVE ENORL AP
501 HAWKINS  |MARCELLOUS[SSG MARCELLOUS. HAWKINSSR MoDIFY  [TOWARD.  approvE Rl e e
579 UENKING  MICHAEL  [cwi LAD MIKE.JENKINS pELETE [ ARD. apPROVE oaRD s apE
o8 OLEARY  |DAMEL cwis MDA DANIEL OLEARY DELETE [ IMARD. apPROVE oRD . aPE

< i

Submitter Remarks

ISSO Remarks

Enterprise Remarks

Figure 5.4-8 User Roles — Status Screen

d. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

22 CFR 125.4(b) (3) applicable
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5.4.1.3 User Roles — Modify. Use this process to request that current user records be

modified or deleted. All requests must be approved by ISSO and Enterprise.

NOTE: This screen can be accessed from any of the User Roles screens.

a. Click the Modify button to display the User Roles — Modify screen (Figure 5.4-

9).
iew (UROL-1) Status [UROL-2) Modify (UROL-3) Add User (UROL-4)
User Roles - Modify (UROL-3) ]
Previous Nextl Search | Refresh |M Acﬁonl—;l Apply | ml =
User Id Last Name First Name First Name Email
“iew Record | 1110 AANERUD ELLIOTT [ELizorr [ELLzoTT. AanERUDEUS . ARNY . HIL
“Wiew Record  |[720 ABADILLA SAMUEL Middle Hame AKO Username
Wiew Record 1091 ADAMS RAMDALL I IELLIOTT.JU.NERUD
“Wiew Record (1108 ALSWORTH RENESSA Last Hame Phone (Max 12 chars)
“iew Recard 421 ALCARAZ PABLO |“NERUD 801-763-6392
“Wiew Record (361 ALDERMAMN EARL Rank/Grade User Level
Wiew Record  |B67 ALLEN ANTHONY |sFe BN d
View Record  |279 ALONZO JOSE CAC Installation Code
‘iew Record 927 AMADOR LOLITA [ uTs
‘iew Record  |654 ANDERSEN PAUL JUESH Gtz ipallEST =
[ & =lf |
User Roles
" ARMS RM CLK [~ ASSET WIS OFF [ BUDGET OFF
M COMMANDER [T COMPANY x0 [ Iss0
™ MEC NGOG [ PE CLERK ¥ PE MCOIC
[ PEOACCT OFF [T 54 OFF [ STAFF OFF
[ SUPPLY SGT [~ TEAM CHIEF ™ UNIT SUPPLY CLK
[7 ENT S¥3 ADMIN [ LOGSA [~ MILETRIP CLERK
‘l | LI [T CATALDG MAMAGER [ 4 MCOIC ™ AMMO OFFICER |

Figure 5.4-9 User Roles — Modify Screen.

b. To view current user information and user records (Figure 5.4-9):

(1) Click the Next or Previous button to page through the list of users.

(2) Use the horizontal Scroll bar view user information.

(3) Click the underscored View Record to display the user record.

(4) Use the vertical Scroll bar to view the user record.

22 CFR 125.4(b) (3) applicable
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c. To search for a specific record(s):

(1) Click the Search button to display the Search For User section on the left
side of the screen (Figure 5.4-10).

view (UROL-1)

Status (UROL-2)

User Roles

User [T

First Mame:
Iliddle Mame:
Last Name:

User Lewvel:

AKO Username:
CAC:

Installation Code:
TPSN:

ACL Action:

Rank/CGrade

Subtmitting
Authority:

User Role:

Authorizing [350:

UIC:

Walidated By:

Search For User

Figure 5.4-10 Search

Modify (UROL-3) Add User (UROL-4)
- Modify (UROL-3) r
Acticml ‘l M M 1
First Name Email
lm IELLIOTT.AANERUD@US.ARHY.HIL
Middle Name AKO Username
l— IELLIOTT.AANERUD
Last Name Phone (Max 12 chars)
[imErom [o1-763-6302
Rank/Grade User Level
SFC BN A
CAC Installation Code
l— uTa
TPSH Authorizing 1SS0 e
- | =]
User Roles
[T ARMS RM CLK [T ASSET VIS OFF [ BUDGET CFF
[~ COMMANDER [T COMPANY X0 [ 1ss0
[T NEC NCOIC " PB CLERK IV PE NCOIC
[~ PEOMCCT OFF " 54 OFF [” STAFF OFF
™ SUPPLY SGT " TEAM CHIEF [~ UNIT SUPPLY CLK
[T ENT S¥S ADMIN [T LOGSA ™ MILSTRIP CLERK
[T CATALOG MANAGER [~ S4 NCOIC [~ AMMO OFFICER |

For User Section, Enlargement

(2) Type the desired search criteria.

22 CFR 125.4(b) (3) applicable
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(3) Click the Submit button to display the results (Figure 5.4-11).

(4) Click the underscored View Record to display the individual record on the
right side of the screen (Figure 5.4-11).

wiew (UROL-1) Status (URDL-2) modify (UROL-3) Add User (UROL-4)
User Roles - Modify (UROL-3) W
Previous Mext  Search | Fefresh | Help | Actil:ml 'l Apply | Unda | m
User Id Last Name First Name First Name Email
“iew Record 906 HOWARD ROSALIND IROSAL IND I
“iew Record  |B3 HOWWARD YWENDALL Middle Hame AKO Username
B [rosALIND. TANE . HOWARD
Last Name Phone (Max 12 chars)
IHOIJARD
Rank/Grade User Level
EElel OTHER vl
CAC Installation Code
TPSH Authorizing 1SS0 b
| la =] [
User Roles
™ ARMS Rhd CLK [T ASSET VIS OFF [~ BUDGET OFF
™ COmMmANDER ™ COMPANY X0 1220
[~ NEC MCOIC [ PBE CLERK [~ PB NCOIC
V¥ PEO/ACCT OFF " 54 OFF [~ STAFF OFF
" SUPPLY SGT ™ TEAM CHIEF [~ UNIT SUPPLY CLK
[~ ENT SYS ADMIN [ LOGSA [~ MILSTRIP CLERK
ol | " CATALOG MANAGER I~ S4 NCOIC I~ AMMO OFFICER =l

Figure 5.4-11 User Roles — Modify (UROL-3) Screen

d. To Modify a user record:
NOTE: Fields in Red are required fields.
(1) Click the Action LOV and click Modify.
(2) Click the User Level LOV and make appropriate selection.
(3) To choose the appropriate Authorizing ISSO perform one of the following:
(a) To select an Authorizing ISSO:

1. Click the First Authorizing ISSO LOV and select the Letter that

corresponds to the ISSOs last name.

2. Click the Second Authorizing ISSO LOV and select the desired
name.

22 CFR 125.4(b) (3) applicable
5-23



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

(b) To Search for an Authorizing ISSO:

1. Click the First or Second Authorizing ISSO LOV and then select the

Find button to display the Search screen (Figure 5.4-12).

Please Enter MNatme

FIND |

Figure 5.4-12 Search Screen
NOTE: The search results will display all names where the value in the name contains
the value entered. For example, if “TH” is entered, the LOV displays all names that
contain “TH”.

2. Type the search criteria.

Click the Find button.

|

|-l>

. Click the Second Authorizing ISSO LOV to display the results.

Make the desired selection.

|on

(4) Modify appropriate fields.
(5) Click the Apply button to submit the request to the ISSO for review.
(6) Click OK to message, “Record has been sent to ISSO for approval!”
e. To Delete a user record:
NOTE: Fields in Red are required fields.
(1) Click the Action LOV and click Delete.
(2) To choose the appropriate Authorizing ISSO perform one of the following:
(a) To select an Authorizing ISSO:

1. Click the First Authorizing ISSO LOV and select the Letter that

corresponds to the ISSOs last name.

22 CFR 125.4(b) (3) applicable
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2. Click the Second Authorizing ISSO LOV and select the desired
name.

(b) To Search for an Authorizing ISSO:

1. Click the First or Second Authorizing ISSO LOV and then select the

Find button to display the Search screen (Figure 5.4-13).

FPlease Enter IMame

FIND |

Figure 5.4-13 Search Screen
NOTE: The search results will display all names where the value in the name contains
the value entered. For example, if “TH” is entered, the LOV displays all names that
contain “TH”.

2. Type the search criteria.

Click the Find button.

|

|-l>

. Click the Second Authorizing ISSO LOV to display the results.

Make the desired selection.

|on

(3) Click the Apply button to submit the request to the ISSO for review.
(4) Click OK to message, “Record has been sent to ISSO for approval!”

f. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

22 CFR 125.4(b) (3) applicable
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5.4.1.4 Add User. Use this process to request new users be added to the system.

a. Click the Add User button to display the User Roles — Add screen (Figure 5.4-
14).

NOTE: This screen can be accessed from any of the User Roles screens.

View (UROL-1) Status (UROL-2) Modify (UROL-3) Add User (UROL-4)

User Roles - Add (UROL-4)

Apply | Undo | Help |

First Name Middle Name Last Name Email
Phone (Max 12 chars) Rank/Grade User Level AKO Username
CAC Installation Code Submitter Remarks
[ E|
TPSH Authorizing 1SS0
l— IA vl -

| 1 L >
User Roles UIC
[T ARMS R CLK [T ASSFET IS OFF [ BUDGET OFF | | | | |
[~ COMMANDER [~ COMPANY X0 S50 I I I I I
" NEC NCOIC [” PE CLK " PE NCOIC
" PBO ACCT OFF [~ 34 OFF [~ STAFF OFF I I I I I
I~ SUPPLY SGT I~ TEAM CHIEF ™ UNIT SUPPLY CLERK | [ | | |
" ENT S¥S ADMIN [~ LOGSA " MILSTRIP CLERK I I I I I
[ CATALOG MANAGER [~ 34 NCOIC [~ AMMO OFFICER
[T CSSAMO I I I I I

Figure 5.4-14 User Roles — Add Screen

NOTE: Fields in Red are required fields.
b. Type the appropriate information.
c. Click the User Level LOV and make desired selection.
d. To choose the appropriate Authorizing ISSO perform one of the following:
(1) To select an Authorizing ISSO:

(a) Click the First Authorizing ISSO LOV and select the Letter that
corresponds to the ISSOs last name.

(b) Click the Second Authorizing ISSO LOV and select the desired name.

22 CFR 125.4(b) (3) applicable
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(2) To Search for an Authorizing ISSO:

(a) Click the First or Second Authorizing ISSO LOV and then select the
Find button to display the Search screen (Figure 5.4-15).

Please Enter MNatme

FIND |

Figure 5.4-15 Search Screen

NOTE: The search results will display all names where the value in the name contains
the value entered. For example, if “TH” is entered, the LOV displays all names that
contain “TH”.

(b) Type the search criteria.

(c) Click the Find button.

(d) Click the Second Authorizing ISSO LOV to display the results.

(e) Make the desired selection.

e. Click the Apply button to submit the request to ISSO for review.

f. Click OK to message, “Record has been submitted to ISSO for approval’.

NOTE: Once the request has been submitted it can be viewed on the User Roles —
Status screen.

22 CFR 125.4(b) (3) applicable
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5.4.2 ISSO Review List. This process allows the Information System Security Officer
(ISSO) to approve, reject, or place in pending status, all user requests to be added,
modified, or deleted. From the SPR-Module Main Menu, Administration menu, click
ISSO Review List to display the User Roles - ISSO Review List screen (Figure 5.4-
16).

a. To view user information and user records pending ISSO review:
(1) Click the Next or Previous button to page through the list of users.
(2) Use the horizontal Scroll bar to view user information.
(3) Click the underscored View Record to display the user record.

(4) Use the vertical Scroll bar to view the user record.

User Roles - ISSO Review List (UROL-5)

Previous Next  Search | Refrash | Print |ﬂ| Action 'l Apply | Undo |
User Id Last Name First Name First Name Email
View Eecord 70 ABADILLA S AMUEL SAMUEL SAMUEL B.ABADILLAGUS. ARMY . MIL
Wiew Record 421 ALCARAZ PABLO LR D L ELie AU LD
— SAMUEL B.ABADILLA
L iaios Uit ERIEEY I Last Name Phone (Max 12 chars)
ABADILLA B08-655-6345
Rank/Grade User Level
SFC/ET OTHER
CAC Installation Code
94.)
TPSHN Authorizing 1SS0
ADAMS, RANDALL S
WValidated By Reguest Submit Date
[ =l [ooz11-08

User Roles
|sRMS RM CLK [PB HCOIC |

UL
WARMC AL WARMEAAS WAL WYHES AL, WALAA,
PAALY AR, WWYEZRAL WYC34A4 WYECHY AL WDLGAS,
WYD30AL, WVGT ALA, WALHED WAL
Submitter Remarks 1SS0 Remarks
=l
4 |

Figure 5.4-16 User Roles - ISSO Review List Screen

22 CFR 125.4(b) (3) applicable
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(1) Click the Search button to display the Search For User section on the left
side of the screen (Figure 5.4-17).

User Roles - ISSO Review List (UROL-5)

TserID:

Firat Mame:
Mliddle Hate:
Last Mame:

Tger Level:

AROD Username:
CAC:

Installation Code:
TP3H:

ACL Action:

Rank/Grade:

Submitting
Authority:

Tser Role:

Ic:
Validated By

Phone:

Fim:

Authorizing [350:

Search For User

|»

Actiunl 'I Apnly Unda

First Name Email
SAMUEL SAMUEL B.ABADILLAGUS. ARMY . MIL
Middle Name AKO Username
SAMUEL B ABADILLA
Last Name Phone {Max 12 chars)
ABADILLA B805-655-6345
Rank/Grade User Level
SFCE-7 OTHER
CAC Code
94
TPSH Authorizing 1SS0
ADAMS, RANDALL 5
Validated By Request Submit Date
| ~| [2o02-11.08
User Roles

[ARMS RM CLK [PB NCOIC

uIc

WAAN C AL WA EAL WGAHAL WYHES AL WALAL
WAL AN WYBZIAA WYCIAAL WWELY AL WWDLGAA
WyD30AL WVGT AL WAL a0 WAL

Submitter Remarks 1SS0 Remarks

(2) Type the desired search criteria.

(3) Click the Submit button to display the search results.

(4) Click the underscored View Record to display the user record.

El

] 'Figure 5.4-17 User Roles - ISSO Review List Screen, Search For User Section

c. To print the report using Excel, click the Print button. For additional information

about printing with Excel, see Section 4.

d. To conduct the ISSO review:

(1) Click the Action LOV and click the appropriate action.

NOTE: If action selected is “Pending”, the user remains on the ISSO Review List for

further review.

22 CFR 125.4(b) (3) applicable
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(2) Click the Validated By LOV and make appropriate selection.
(3) In the ISSO Remarks block type any appropriate comments.

(4) Click the Apply button to forward the request to the Enterprise for final
approval.

(5) Click OK to message, “Action has been noted!”.

5.4.3 Enterprise Review List. The system administrator at the Enterprise level must
approve the action submitted by ISSO before a user can be added, modified, or deleted.
From the SPR-Module Main Menu, Administration menu, click Enterprise Review
List to display the User Roles - Enterprise Review List screen (Figure 5.4-18).

User Roles - Enterprise Review List (UROL-6)

FPrevious IMext Search | Refresh | Print | Help | AcﬁonIPENDING vl Apply | Unda —
User Id Last Name First Name First Name Email
Wiew Record 361 PE.TEANILZ0 PETEAILZ0 RERIESVIED
Fm—— = p— — Middle Hame AKO Username
— PE.TEAM130
Pt osandl e (DG (RN O Last Name Phone (Max 12 chars)
PE.TEAM130
Rank/Grade User Level
OTHER
CAC Installation Code
TPSH Authorizing 1550
HOWVWARD, WENDALL
Validated By Regquest Submit Date
MILITARY 1D CARD 2002-07-11 05:00:57.0
ISSO Review Date
2002-07-11 05:01:34.0
User Roles
|[BUDGET OFF [STAFF OFF | | | |
uIc
‘PB.TEAMH& ‘ ‘ ‘ 7
PBE.TEAM130
|ISSO Remarks Enterprise Remarks

T i | =
Figure 5.4-18 User Roles - Enterprise Review List Screen

a. To view user information and user records pending Enterprise review:
(1) Click the Next or Previous button to page through the list of users.
(2) Use the horizontal Scroll bar to view user information.
(3) Click the underscored View Record to display the user record.

(4) Use the vertical Scroll bar to view the user record.

22 CFR 125.4(b) (3) applicable
5-30



AIS Manual GCSS-A/T PBUSE EM

1 January 2003

b. To search for a specific record(s):

(1) Click the Search button to display the Search For User section on the left
side of the screen (Figure 5.4-19).

User Roles - Enterprise Review List (UROL-6)

User ID:

First Name:
Iliddle Name:
Last Natne:

User Level:

AKO Usemname:
CAC:

Installation Code:
TP3N

ACL Action:

Rank/Grade:

Submitting
Authority:

et Role:

Authorizing [350:

I
WValidated By
Fhone:

Email:

Search For User

ActionIF‘ENDING | Apply Undnl

First Name Email
FE.TEAM130
Middle Name AKO Username
FE.TEAM130
Last Name Phone (Max 12 chars)
PE.TEAM130
Rank/Grade User Level
OTHER
CAC 1 Code
TPSH Authorizing 1SS0
HOWARD, WENDALL
Validated By Request Submit Date
MILITARY D CARD 2002-07-11 05:00:57.0
1SS0 Review Date
2002-07-11 05:01:34.0

User Roles

|[BUDGET OFF [STAFF OFF

uIcC

PB.TEAM130,
PB.TEAM130

1SS0 Remarks

-

Enterprise Remarks

| =

=

Figure 5.4-19 User Roles - Enterprise Review List Screen, Search For User Section

(2) Type the desired search criteria.

(3) Click the Submit button to display the search results.

(4) Click the underscored View Record to display the user record.

c. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

d. To conduct the Enterprise review:

(1) Click the Action LOV and click the appropriate action.

NOTE: If action selected is “Pending”, the user remains on the Enterprise Review List
for further review.

22 CFR 125.4(b) (3) applicable
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(2) In the Enterprise Remarks block type any appropriate comments.

(3) Click the Apply button to save the information.

(4) Click OK to the message, “Action has been noted!”
NOTE: The screen is blank when all actions have been completed.
5.4.4 Roles, Functions, and Classification Requirements. This process allows the
user to view User Roles, Functions, and Classification Requirements. From the SPR-
Module Main Menu, click Administration to display the Administration menu. Click

the Roles, Functions, and Classification Requirements to display the Role/Display
Mapping screen (Figure 5.4-20).

Role/Display Mapping (UROL-7)

Role

|Se|ect Rale j
Permission Legend
. R = Read Access
i Mext Page Search | Refresh | Print | Hel
Previous Page g | | | | p | W = Virite Acoess
H=HNoAccess
Role Display PCHN Permission

Figure 5.4-20 Roles/Display Mapping Screen

22 CFR 125.4(b) (3) applicable
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a. Click the Role LOV and then click the desired Role (Figure 5.4-21) to refresh the
screen and display the information (5.4-22).

Role

Select Rale =l

1ARMS ROOM CLERK =
ASSET WISIBILITY OFFICER
BUDGET OFFICER

COMMANDER

EXECUTIVE OFFICER

S MBC MCOIC

PE CLERK

PEB NCOIC

PEO/ACCOUNTABLE OFFICER
154 OFFICER

|STAFF OFFICER

SUPPLY SERGEANT

TEAM CHIEF

UNIT SUPPLY CLERK
ENTERFRISE 5YS ADMIN

LOGSA,

MILSTRIP CLERK =
CATALOG MANAGER

54 NCOIC hd

Figure 5.4-21 Roles/Display Mapping Screen, Role LOV

|»

Role/Display Mapping (UROL-7)

Role

[ASSET WISIBILITY OFFICER  ~|

Permission Legend
Previous Page MNext Page | Search | Refresh | Print | Help | ?;f;ii:’;iz;
M =Mo Access
Role Display PCHN Permission
ABZET VISIBILITY OFFICER SUE UIC ASSIGHMENT BORG-5 H
ABZET VISIBILITY OFFICER VIEW/TAINTAIN ORGANIZATION YORG-1 H
ABZET VISIBILITY OFFICER REPORT FROCESEING VALUES (A-I YLFT-1 H
ABZET VISIBILITY OFFICER ADVICE CODE TAELE WHFT-14 H
ABZET VISIBILITY OFFICER AUTHORIZED LEVEL OF ORGANIZATION CODE TABLE ¥MFT-1B H
ABZET VISIBILITY OFFICER BARCODE TAELE ¥MFPT-1C H
ABZET VISIBILITY OFFICER CANCELLATION BTATUS CODE TABLE ¥MFT-1D H 2
ABZET VISIBILITY OFFICER COMMODITY MANAGEMENT CODE TABLE ¥YMFPT-1E H
ABZET VISIBILITY OFFICER CONTROLLED INVENTORY ITEM CODE TABLE YMFT-1F H ﬂ

Figure 5.4-22 Roles/Display Mapping Screen

b. Use the Next Page or Previous Page button to page through the listing.

22 CFR 125.4(b) (3) applicable
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c. To search for a specific record(s):

(1) Click the Search button to display the Search screen (Figure 5.4-23).

Search
Diisplay: I
PCH: I
Permission: I ;I

Submit | Reset |

Figure 5.4-23 Search Screen.

Legend for Figure 5.4-23

Field Name Description

Display If Desired, type a Function from the Display field of the Role/Display Mapping
screen.

PCN If Desired, type the Product Control Number, for example UROL-2 (screen number).

Permission If Desired, click the LOV and select Read, Write, or No access.

(2) Type the desired search criteria.
(3) Click the Submit button to display the results (Figure 5.4-24).
NOTE: For demonstration purposes, PCN: UROL-3 was entered.

Role/Display Mapping (UROL-7)

Role

I Select Role LI

Permission Legend

Previous Page  Mext Page

Search

Refresh I Print | Help

IR =Read Access

W = Write Access

M =HNo Access

Role

Display

PCN

Permission

ARME ROOM CLERE.

MODIFY USER ROLE

UROL-3

ASSET ¥ISIBILITY OFFICER

MODIFY USER ROLE

UROL-3

BUDGET OFFICER

MODIFY USER ROLE

UROL-3

COMMANDER

MODIFY USER ROLE

UROL-3

EXECUTIVE COFFICER

MODIFY USER ROLE

UROL-3

1850

MODIFY USER ROLE

UROL-3

NEC NCOIC

MODIFY USER ROLE

UROL-3

FE CLERK

MODIFY USER ROLE

UROL-3

FB NCOIC

MODIFY USER ROLE

UROL-3

PEO/ACCOUNTAELE OFFICER

MODIFY USER ROLE

UROL-3

dzizmiz== ===

Figure 5.4-24 Role/Display Mapping Screen

d. To print the report using Excel, click the Print button. For additional information
about printing with excel, see Section 4.

22 CFR 125.4(b) (3) applicable
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5.5 Organizational Data. The Organizational Data function provides the capability to
View/Maintain Organizational Data, Build a new Organization, Create a Derivative UIC,
add/modify/delete a unit or Direct Support Unit/Supply Support Activity DODAAC, and
conduct a Unit Task Organization (UTO) Search and SubUIC Assignment.

a. Although Organizational Data has six menu selections, five of them appear as
tabs on one of two screens, with the SubUIC Assignment having it's own screen.

b. The Organization Data screen has 4 tabs as displayed in Figure 5.5-1. Access
to all four screens is available from the menu.

WiewMl aintain Orgatization | Build Orgamization | Create Desrvative UIC [ DODAAC Functions

Figure 5.5-1 Organization Data Screen Tabs

c. The UTO Search screen has one tab as displayed in Figure 5.5-2. Access is
available from the menu.

OTO Search
BORG-1

Figure 5.5-2 UTO Search Screen

22 CFR 125.4(b) (3) applicable
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5.5.1 View/Maintain Organizational Data. This process provides the capability to view,
From the SPR-Module Main
Menu, Administration menu, click View/Maintain Organizational Data to display the
Organization Data screen with the View/Maintain Organization tab defaulted (Figure

add, and modify information about the organization.

5.5-3).

Organization Data
Create Derivative UIC ‘ DODAAC Functions

Yiew/Maintain Organization | Build Organization

YORG-1 BORG-2 BORG-3 BORG-4
ACL Reguest | UIC Unit/Support Info |
UIC: 123455 Find Unit Mame ltest— Station Mame: IW
Parent LIC: W Parent MNarne: IW Reporting LIC: WM
Nscd  [rzm Task Force Cd: [ Task Force PRIC: [
TOC: 1 MTOEMDA: | Effectie Dats:  [9JaNz003
MACOM:  [ARNG | CAC: [ UAT. [ 4
peee [ o Compld [ UAC: [
Commander: W Rank: I_;I ALO: I_;I
Hr Holder: l— Hr Phone: l— Hr Email l—
. |--§;arch - "| [ “-.App\y | s I Ui .| [ mset || Delete.. |[  Print | [ Help | [ wersion.. |

Figure 5.5-3 Organization Data Screen, View /Maintain Organization Tab

Legend for Figure 5.5-3

Field Name Description

uviC Click the Find button.

Unit Name Type the unit name.

Station Name Type the station name.

Parent UIC Select the Parent UIC, or click the Search button. Unless the UIC being added ends in AA, FF

or 99, you must select the Parent UIC.

Parent Name

Automatically filled in when the UIC is selected.

Reporting UIC

Select your Reporting UIC. Use the Clear button to clear the field.

INS Cd Type in your assigned Installation Code.
Task Force Code | Type in the Task Force Code.
Task Force PBIC | Type in the Task Force, Property Book Identification Code.
TO0C Select the Type Organization Code.
MTOE/TDA Type the MTOE/TDA number.
Effective Date Automatically displays the Effective Date when the Build Organization tab is selected.
MACOM Select your Major Army Command.
CAC Type the Command Assignment Code.
Select the Unit Appropriation Type.
UAT e General: Most US Army units use this funding.

e AWCF: Army Working Capital Fund — Single Stock Fund (SSF).
e Other DOD: Applies to a Joint Force, i.e., Army, Navy, Air Force and Marine activities.

22 CFR 125.4(b) (3) applicable
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Field Name Description

uic Click the Find button.

Unit Name Type the unit name.

Station Name Type the station name.

P Select the Parent UIC, or click the Search button. Unless the UIC being added ends in AA, FF

arent UIC

or 99, you must select the Parent UIC.

Parent Name Automatically filled in when the UIC is selected.

Reporting UIC Select your Reporting UIC. Use the Clear button to clear the field.

INS Cd Type in your assigned Installation Code.

Task Force Code | Type in the Task Force Code.

Task Force PBIC | Type in the Task Force, Property Book Identification Code.

TOC Select the Type Organization Code.

MTOE/TDA Type the MTOE/TDA number.

Effective Date Automatically displays the Effective Date when the Build Organization tab is selected.

MACOM Select your Major Army Command.

CAC Type the Command Assignment Code.

DSSC If your organization is supported under the Direct Support System, select the D-DSSC Code.
Click in this field to display a pop-up window. Click the LOV and select the Component Code

Comp Code that applies to you. 1 = Active Army, 2 = National anr.d, 3 = us A.rmy Reserve, and 4 = Army
War Reserve. Once a number is selected, the description will be displayed below the LOV.
Click the GO button to populate the field.

UAC Indicates your organization statue. 0 = Assigned, 2 = Attached.

Commander Type the Commander’s name.

Rank Select the Commander’s rank.

ALO Verify the Authorized Level of Operations.

Hr Holder Type the Hand Receipt Holders name.

Hr Phone Type the Hand Receipt Holders phone number.

Hr Email Type the Hand Receipt Holders Email address.

5.5.1.1 View Organizational Information. This process provides two search methods to

view unit information by UIC.

a. To search for a specific UIC using the Find button:

(1) Click the Find button to display the UIC Search screen (Figure 5.5-4).

UIC Search

uic: |

ol

Figure 5.5-4 UIC Search Screen

(2) Type the desired UIC in the UIC field and click the Go button to display the
results.

NOTE: The search results will display all UICs where the value in the UIC contains the
value entered. For example, if “WAXC” is entered, each UIC(s) that contains “WAXC” is
displayed (Figure 5.5-5). The PBUSE will track the most recent search criteria (during
the logon session) and display all applicable UICs on the UIC search screen. Click the
underscored UIC to display the record.

22 CFR 125.4(b) (3) applicable
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UIC Search

uic: fwaxc Gol

Figure 5.5-5 UIC Search Screen
b. To search for a specific UIC using the Search button:

(1) Click the Search button to display the UIC Search screen (Figure 5.5-6).

uic Ii

Search | Reset | Cluse|

Figure 5.5-6 UIC Search Screen

(2) Type the desired UIC, and click the Search button to display the results.

22 CFR 125.4(b) (3) applicable
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5.5.1.2 View ACL Listing: This process provides the capability to view the User Roles
for the selected unit.

a. From the Organization Data screen, click the ACL Request button to display
the User Roles — View screen (Figure 5.5-7).

User Roles - View (UROL-1) i
=]
-
Previous Next| Search | Refrash | Print | -
Hel First Name Email
o | PBTEAM24
Middle Name AKOD Username
| User ld Last Name [ PE.TEAM
View Record |58 PETEAN24 PE Last Name Phone (Max 12 chars)
View Record |52 PETEAMIB ﬁ _F"ETE.“.HE#
Vigw Record | 340 HENDERSON pi| RankiGrade ;":‘;"ELR“"
H
247 FREE Il s
Migw Recond CAC Installation Code
View Record | 249 MUELLER ch i
Miew Record |60 PEDEMOZS PE :TPSI'I Submitting Authority
View Record 250 RIDGEWAY M
View Record 53 WESNER ﬁ Authorizing 1550 Validated By
W R = 1 —
. |25 HEALCHAM |J'ﬂ |Request Submit Date Request Approval Date
Yiew Record | 257 ILARRAZA loc|  Poozoria 1485310 2002-09-26 11-40:27.0
User Roles
PB NCOIC | |
A | i3 =l

Figure 5.5-7 User Roles-View Screen

b. After review of User Roles, click the X to return to the Organization Data screen.

22 CFR 125.4(b) (3) applicable
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5.5.1.3 Modify Organizational Information: This process is used to modify organization
information for the selected UIC.

a. From the Organization Data screen, View/Maintain Organization tab (Figure
5.5-8), click the LOV(s), and then select the appropriate value.

NOTE: Fields in Red are required fields. See the Legend for Figure 5.5-3 for field
descriptions.

Organization Data
Create Derivative UIC ‘ DODAAC Functions

Build Organization
BORG-2

Wiewhaintain Organization
WORG-1

BORG-3 BORG-4

ACL Reqguest UIC UnitfSupport Info |

UIC: WadECD  Find Unit Mame: W Station Name IW
Parent UIC: W Parent MNarne: IW Reporting UIC: WM
e cd [ads Task Force Cd: [ Tesk Force PEIC: [
TOC: 1 MTOEMDA:  [O7017LP1PT  Effestive Date |17 SEP 1986
MACON:  [USARPAC -] CAC: EE| UAT. [CENERAL -]
pssc oo CompCd: [ UAC: |
Commander. lm Rank: LTc - ALD: I_;I
Hr Holder: m Hr Phone: W Hr Ernail: lhwemgbue@m

" |"E..:aarc:h..“ | [ “-.Apply.. | Reftesh. Il “Undo.. | [ reet [ Deete.. [ Prnt..  |[ Help.. | version.. |

Figure 5.5-8 Organization Data Screen, View /Maintain Organization Tab
b. To modify the Parent UIC perform the following:

(1) Click in the Parent UIC field to display the Parent UIC Search screen
(Figure 5.5-9).

Parent UIC Search

uic: | Ga|

Figure 5.5-9 Parent UIC Search Screen

(2) Type the desired Parent UIC.

22 CFR 125.4(b) (3) applicable
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(3) Click the Go button to display the results.
c. To modify the Reporting UIC perform the following:

(1) Click in the Reporting UIC field to display the Reporting UIC Search screen
(Figure 5.5-10).

Reporting UIC Search

uic: | Ga|

Figure 5.5-10 Reporting UIC Search Screen

(2) Type the desired Reporting UIC.
(3) Click the Go button to display the results.
(4) Click the Clear button to clear the field.

d. Type the desired information in applicable non-LOV field(s).

e. Click the Undo button to clear all fields that have been changed or added.

NOTE: Itis recommended that once the Undo button is selected, the Refresh button be
selected to ensure original information is displayed.

f. Click the Apply button to save change(s).

g. Click OK to the message, “UIC WXXXXX updated”, to return to the Organization
Data screen, View/Maintain Organization tab with the updated information.

5.5.1.4 View Unit/Support Information. This process is used to view Unit and Support
information for the selected UIC.

a. From the Organization Data screen, click the UIC Unit/Support Info button to
display the UIC Unit/Support Info screen (Figure 5.5-11).

22 CFR 125.4(b) (3) applicable
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UIC Unit/Support Info

UIC:WALECT NS Cd:245
. . . Unit
DODAAC|FAD Mail To Bill To Ship To T
¥pe
05 M BN D2 C CORIFLE 51N BN 2 C CO RIFLE LID,CL I 1Y 5 IMENZ C CO RIFLE LID
WEOSIR (3 [25 IM DIV L SCHOFIELD  MWWHSE BLDG 2428 SCHOFIELD, SCHOFIELD |BLDG 2428 SCHOFIELD P
BKS 968576074 BKS 968576074 BKS 968576074
DSU/SSA DSU/SSA DSU/SSA DSU/SSA .
DODAAC Name Phone DSU/SSA Address Email DSU/SSA Ric| SC
725TH MSE CLASE 284 WAREHDUSE
[RS8 25 IN DIV SCHOFIELD BKS, HI 96357 [ 25 247
PBO Office PBO Name Phone Address Email | Type of Property |
Additodify DODAAC | Additodify DSU/SSA DODAAC | Add/Modify PBO |

Refresh | Clnsel

Figure 5.5-11 UIC Unit/Support Info Screen

b. Click the underscored DODAAC to view additional information.

5.5.1.4.1 Add/Modify/Delete DODAAC. This process is used to Add, Modify, or Delete
a DODAAC to the MILSTRIP Property Book Code Table for the selected UIC.

a. Toadd a DODAAC:

(1) From the UIC Unit/Support Info screen, click the Add/Modify DODAAC
button to display the View/Maintain Parameters Tables screen, MILSTRIP Property
Book Code Table displayed (Figure 5.5-12).

22 CFR 125.4(b) (3) applicable
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Report Processing (4-I0 | Fepott Processing (E-M) | Report Processing (M-2) | Reference Lookup Table
| Milstrip Property Book Code Table YMPT-40 -
Ship =
INS TO/Bill Unit (Cdr Except o o
Delete Code uIc DODAAC TO FAD Type | Threshold Mailing Address Billing Address
DODAAC
[T |[#MB [WOVCEZ [W9IFR3 |[W2ID4T 3 [P 215T CAV BDE 54 HOOD ARMY AIRFIELD # 7
218T CAV BDE ACFT MAINT
[ |MB [WIHDAL [WOONZH [WEIFSM 3 [P T OO A
21 CAV BDE FORT HOCD
[T |MB [WIHD&A& (WE2IDAT |[WERIESM 3 [P R
215T CAV BDE ULLS S4FORT
[T |[#MB [WIHD&AA [WOODBW |[WRIFSM 3 [P s e
120TH TRANS BN MTR TRANS
SPBS R WHSE BLDG 49015
[C 4B [WIHDEl [W45CKL 1 P et
65443060
TRP 4 7 AR 1 RGT ULLS 54
[T |MB [WIHDEl [Wa11A8 1 U |500 TWHSE BLDG 49015 SANTA FE
AVE FORT HOOD 765445060
215T CAV BDE 1 30DN
[T |4B [WIHDBEL [W90N2J |[WE2IESM 3 [P 4PACHE FORT HOOD
765445060 -
4 | |
[ Search.. [[  Apply  |[ Refresh  [[ Undn  |[ Insent.. |[ Delete.. |[ Prnt. |[ Help. |[ Wemsion. |
Figure 5.5-12 View/Maintain Parameter Tables Screen, MILSTRIP Property Book Code
Table

22 CFR 125.4(b) (3) applicable
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(2) Click the Insert button to display the MILSTRIP Property Book Insert
screen. The screen displayed will be based on the user logon. Figure 5.5-13 displays
the screen for a Unit Level User.

NOTE: A Property Book Level User will not see the Cdr Except Threshold field and the
Unit Type LOV will be ‘P’.

Milstrip Property Book Insert

INS Code [
uic —
DODAAL l—
Ship TO/EIN TO DODwaC: [
FAD: [ =

Unit Type m

Cdr Except Threshold: |

Mailing Address |

Billing Address |

Shipping Addrass |

Figure 5.5-13 MILSTRIP Property Book Insert Screen

Legend for Figure 5.5-13

Field Name Description

INS Code Type the assigned Installation Code.

uic Type the Unit Identification Code.

DODAAC Type the DODAAC.

Ship TO/Bill TO DODAAC | Type the Shipment/Billing DODAAC.

FAD Click the LOV and select unit's Force Activity Code.
Click the LOV and select Unit Type;

Unit Type Unit Level Users: A-Aviation Maintenance, M-Ground Maintenance, U-Unit Supply.
Property Book Level Users: P-Property Book

Cmdr Except Threshold Leave blank — Used by the Unit Supply Module. Only visible to the Unit Level User.

Mailing Address Type the Mailing Address.

Billing Address Type the Billing Address.

Shipping Address Type the Shipping Address.

(3) Type the desired information, and click the Apply button to save information
to the database.

NOTE: Fields in Red are required fields.

(4) Click OK to appropriate message:

22 CFR 125.4(b) (3) applicable
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(5) DODAAC WXXXXX does not exist in the ARMY DODAAC table. Would you
still like to insert it?

(6) The “Mailing Address” for DODAAC “WXXXXX” is taken from the LOGSA
DODAAC Table.

(7) Click OK to the message, “Record inserted successfully!” to return to the
View/Maintain Parameter Table screen with the new DODAAC added.

(8) To print the report using Excel, click the Print button. For additional
information about printing with Excel, see Section 4.

b. To modify a DODAAC:
(1) From the UIC Unit/Support Info screen, click the Add/Modify DODAAC

button to display the View/Maintain Parameter Tables screen, MILSTRIP Property
Book Code Table displayed (Figure 5.5-14).

View/Maintain Parameter Tables
Report Processing (4-IN | Repott Processing (B-LI) | Report Processing (M-2) | Reference Lookup Table |
[ Milstrip Property Book Code Table WYMPT-40 -
Ship E
s TO/Bill Unit |Cdr Except i1 11
Delete Code uIc DODAAC TO FAD Type | Threshold Mailing Address Billing Address
DODAAC
[T |4B [WOVCBE [W9IFR3 |WElD4T |3 I 21T CAV BDE 34 HOOD ARMY AIRFIELD # 7
21T CAV BDE ACFT MAINT
[T 4B [WIHDALl |[W90NZH [WEIFSM |3 I FORT HOOD 765445060
21 CAV EBDE FORT HOOD
[T |4B [WIHD&A [WRIDAT |WEIFSM 3 I 65455060
21AT CAV BDE ULLE 34 FORT
[T 4B [WIHDAA |[WHODBW [WEIFSM |3 I HOCD 765445060
120TH TRANZ BN MTR TRANS
SPBS R WHSE BLDG 40015
™ 4B WIHDBI |[W4CKL ! E SANTA FEAVEFT HOOD
5445060
TEF A7 AF 1 RGT ULLS 34
[T |4lB [WIHDB1 [W2lla8 1 u a0 WHIE BLDG 49015 3ANTA FE
AVE FORT HOOD Ta5445060
21AT CAVBDE 1 30DH
7 |41B [W1HDE1 [WOoOMNZI WEIFSL |3 I3 APACHE FORT HOCOD
Fe3A45060 =
4 | |
[ Seawh.. |[  &pply  |[ Refresh  |[  Undo [ Imsert.. || Delete.. [[ Punt.. || Help.. || Vewion. |
Figure 5.5-14 View/Maintain Parameter Tables Screen, MILSTRIP Property Book Code
Table

(2) In the INS Code field, click appropriate underscored INS Code to display the
Milstrip Property Book Update screen. The Cdr Except Threshold field is only
available to the Unit Level User (Figure 5.5-15).

22 CFR 125.4(b) (3) applicable
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NOTE: The Unit Type LOV will be ‘P’ for the Property Book Level User.

Milstrip Property Book Update

WS Code T
DODAAL faElOCT
Ship TOVBl TO Dodsac: [WASFET
FAD 1 =]

Uit Type U =]

Cdr Excepl Threshald  [300

Mailing Address |H.T Fa 2 BN HHE SPES R WHSE BLDG 49015 SANTA FE AVE FORT HOOD 7

Billing Address: |

Shipping Address [

Apply | Close

Figure 5.5-15 Milstrip Property Book Update Screen

NOTE: Refer to the legend for Figure 5.5-13 for field descriptions.

(3) Modify the desired information and then click the Apply button to save
changes.

(4) Click OK to appropriate message:

(@) The mail address for DODAAC WXXXXX is taken from the LOGSA
DODAAC table.

(b) DODAAC WXXXXX does not exist in the Army DODAAC Table. Would
you still like to update it?

(c) Click OK to the message, “Record updated successfully!” to return to the
View/Maintain Parameter Tables screen with the modifications displayed.

(d) To print the report using Excel, click the Print button. For additional
information about printing with Excel, see Section 4.

c. To delete a DODAAC:

(1) From the UIC Unit/Support Info screen, click the Add/Modify DODAAC
button to display the View/Maintain Parameter Tables screen, with the Reference
Lookup Table tab defaulted and Milstrip Property Book Code Table displayed.

22 CFR 125.4(b) (3) applicable
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(2) Locate the DODAAC to be deleted, and in the Delete column, click the
checkbox to display a check mark (Figure 5.5-16).

ViewMaintain Parameter Tahles
Report Processing (4-IN | Report Processing (E-M) | Report Processing (H-2) | Reference Lookup Table |
[ Milstrip Property Book Code Table YMPT-40 =l
Ship E
ms TO/Bill Unit |Cdr Except a1 .
Delete Code UIC DODAAC TO FAD Type | Threshold Mailing Address Billing Address
DODAAC
[ 4B [WOVCEE |[W9IFR: |WsID4T 3 [P 213T CAV EDE 54 HOOD ARMY AIRFIELD # 7
215T CAV EDE ACFT MAINT
[T B [WIHDAL [WSONZH |WSIFSM 3 [P FORT HOOD 763445060
21 CAY EDE FORT HOOD
[ 4B [WIHDAA [WE1D4T |WSIFSM 3 [P 5455060
213T CAY EDE ULLS 34 FORT
v |4B [WiHDAA [WOODEW |[WEIFSM 3 [P HOOD 765445060
180TH TRANS BN MTE TRANS
SPES R WHSE ELDG 42015
B \lEGAEREL L L F SANTA FE AVEFT HOOD
TE5445060
TRP & 7 AR 1 RGT ULLS 34
[T |4lB |WIHDBL [W2l1A2 1 U |500 WHSE BLDG 49015 SANTA FE
AVE FORT HOOD 765445060
213T CAY EDE 1 30DN
[T |#B |[WIHDBl [WOON2] |[WSIFSM 3 [P APACHE FORT HOOD
TA5445060 -
| | _’|—I
[ Seach.. || Zpplv | Refresh | Undo [ mg—— || Delete.. |[ Prnt.. |[ Help.. |[ WVemsion. |

Figure 5.5-16 View/Maintain

(3) Click the Delete button.

Tab

Parameter Tables Screen, Reference Lookup Table

(4) Click OK to the message, “Are you sure you want to delete the selected

record(s)?”

(5) Click OK to the message, “Record(s) deleted successfully!” to return to the
View/Maintain Parameter Table screen with the DODAAC deleted.

(6) To print the report using Excel, click the Print button.

information about printing with Excel, see Section 4.

For additional

5.5.1.4.2 Add/Modify/Delete DSU/SSA DODAAC: This process is used to Add, Modify,

or Delete a DSU/SSA DODAAC to the DSU/SSA DODAAC Code Table for the selected

UIC.

a. To add a DSU/SSA DODAAC:

22 CFR 125.4(b) (3) applicable
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(1) From the UIC Unit/Support Info screen, click the Add/Modify DSU/SSA
DODAAC button to display the View/Maintain Parameters Tables screen, DSU/SSA
DODAAC Code Table displayed (Figure 5.5-17).

Report Processing (4-DN | Repott Processing (E-LD | Report Processing (M-Z) | Reference Lookup Table _

| DSUrSSA DODAAC Code Table WMPT-4H -

DSU/SSA ms DSU/S5A DSU/SSA DSU/SSA Email DSs1=
DODAAC (SIS Cd SC Name Address Phone DSU/SSA
17TH &35
HHC ATG |
JAPAH AP v
3430064

HOOD ARMY '
[~ [WelFSM [W90FEF 4B (24 DYNCORPS A IRFIELD 254-288-2803 AT

T25TH MEE
CLASS 2&4
WAREHOUZE

25 IN DIV [
SCHOFIELD
BES, HI 96857
T25TH MEE
CLASS 2&4
WAREHOUZE

25 IN DIV [
SCHOFIELD
BES, HI 96857

T25TH MEE

CLASS 2&4 °
d T | _»l—l

[ Semch.. |[  &pply  |[ Refesh  |[ Undo  |[ Inset.. [[ Delete.. |[[ Pamt.. |[ Help.. || Vemsion. |
Figure 5.5-17 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab

Delete

[T |WelFs5 |W90FEF [41E |16

[© |[WisIsH [Ws09KG [94E (24579

[T |[WisIsH [W90ELD [94E (2,4.7.9

22 CFR 125.4(b) (3) applicable
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(2) Click the Insert button to display the DSU DODAAC Insert screen (Figure
5.5-18).

NOTE: Fields in Red are required fields.

DSU DODAAC Insert

DSLMESA DODAAS |
DDA |
IMS Cd |

rirararars
FreC7s e Ca 1o

DSU/SSA Mame: |

Supply Class

DSLISSA Address. |
DSLWSSA Phone: |

DSU/SSA Emal |

DSLISSEA RIC |
Apply | Closa

Figure 5.5-18 DSU DODAAC Insert Screen

Legend for Figure 5.5-18

Field Name Description

DSU/SSA DODAAC Type the DSU/SSA DODAAC.

DODAAC Type the unit DODAAC.

INS Code Type the assigned Installation Code.

Supply Class Click the Checkbox for appropriate Supply Class.
DSU/SSA Name Type the Name.

DSU/SSA Address Type the Address.

DSU/SSA Phone Type the Phone Number.

DSU/SSA Email Type the Email Address.

DSU/SSA RIC Type the Routing Identifier Code.

(3) Type the required/desired information, and click the Apply button to save
information to the database.

(4) Click OK to the appropriate message:

(a) UIC WXXXXX does not exist in the ARMY DODAAC table. Would you
still like to insert it?

(b) The “Mailing Address” for DODAAC “WXXXXX” is taken from the LOGSA
DODAAC Table.

22 CFR 125.4(b) (3) applicable
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(5) Click OK to the message, “Record inserted successfully!” to return to the
View/Maintain Parameter Table screen with the new DSU/SSA DODAAC added.

(6) To print the report using Excel, click the Print button. For additional
information about printing with Excel, see Section 4.

(7) Click X to close the window.
b. To modify a DSU/SSA DODAAC:

(1) From the UIC Unit/Support Info screen, click the Add/Modify DSU/SSA
DODAAC button to display the View/Maintain Parameter Tables screen, Reference
Lookup Table tab defaulted and DSU/SSA DODAAC Code Table displayed (Figure
5.5-19).

Viewaintain Parameter Tahles

| Report Processing (4-I0 | Report Processing (E-LD | Reportt Processing (-2 | Referenice Lookup Table |

IDSUISSA DODAAC Code Table WMPT-4H j

ms DSU/SSA DSU/SSA DSU/SSA Ermail Ds1=
DODAAC LSS Cd sC Name Address Phone DSU/SSA

17TH ABG
HHC AUG i
[T |WelEss |W90FEF [41E |14 TAPAN APO Y

263430064

HOOD ARMY
AIRFIELD

725TH M3B
CLASS 2&4
WAREHOUZE
25 IN DIV
SCHOFIELD
BESS, HI 96857

725TH M3B
CLASS 2&4
WAREHOUZE
25 IN DIV
SCHOFIELD
BESS, HI 96857

725TH M3B

CLASS 2&4 =
dl - | _>|J

[ Search.. |[ Apply  |[ Refresh  |[ Tuidn [ Imsert.. |[ Delkte.. |[ Prnt. || Heln.. |[ WVemsion. |
Figure 5.5-19 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab

Delete

—

[T |WelFsM |W90FEF (4B (2,4 DYNCOEPS 254 285-2803 AT

[T |[WisIsH [WeneKs [94E (24579

[T [AZDI3N  W9O0ELD [94E (2479

22 CFR 125.4(b) (3) applicable
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(2) In the INS Code field, click appropriate underscored INS Code to display the
DSU/SSA DODAAC Update screen (Figure 5.5-20).

DSWSSA DODAAC Update
LSLINSEA DODAAL: WESMRA
DDA WHITTW
IS Cd 11GF

rirararafFs
FerC7rarario

DELVSSA Mama:  [KESATH ORD O
DELISSA Addrass: |
DELSSA Phone: |

Supply Class

DS/SSA Emait |
DELISSA RIC
Agply | Closs

Figure 5.5-20 DS/SSA DODAAC Update Screen

NOTE: Refer to the legend for Figure 5.5-18 for field descriptions. Fields in red are
required fields.

(3) Modify the desired information, and then click the Apply button to save
changes.

(4) Click OK to the message, “Record updated successfully!” to return to the
View/Maintain Parameter Tables screen with the modifications displayed.

(5) To print the report using Excel, click the Print button. For additional
information about printing with Excel, see Section 4.

c. To delete a DSU/SSA DODAAC:

(1) From the UIC Unit/Support Info screen, click the Add/Modify DSU/SSA
DODAAC button to display the View/Maintain Parameter Tables screen with the
Reference Lookup Table tab defaulted and DSU/SSA DODAAC Code Table
displayed.

22 CFR 125.4(b) (3) applicable
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(2) Locate the DODAAC to be deleted, and then in the Delete column, click the
checkbox to display a check mark (Figure 5.5-21).

View/DIaintan Parameter Tables
Report Processing (A-D) | Report Processing (E-L) | Repott Processing (17-2) | Reference Lookup Table |

| DSUfSSA DODAAC Code Table WMPT-4H -

DSU/SSA DODAAC IE] sC DSU/SSA DBU/SSA DSUSSA DSTUYSSA Frmail D3

DODAAC Cd Name Address Phone 1
17TH &35
HHC AUG
JAPAH APD
RE3430064

HOOD ARMY ;
[T |WElFsM |W90FEF |[41B (2,4 DYNCORPS A IEFIELD 254-285-2803 AT

725TH MEB
CLASE 2&4
WAREHOITSE
25 IN DIV
SCHOFIELD
BES, HI 26857
T25TH MEE
CLASE 2&4

WAREHOUSE
[~ [WosIsH [WODELD [94E (2,479 s e

SCHOFIELD
BES, HI 96557

725TH MEB

CLASS 264 -
4 - | _>l_I
[ Search.. | Apolv  |[ Refiesh |[  Unds [ Imsert.. |[ Delete.. || Prnt.. |[ Help.. |[ WVersion.. |

Figure 5.5-21 View/Maintain Parameter Tables Screen, Reference Lookup Table
Tab

Delete

[T |WglFs5 |W90FEF [41B |16

IV |WZEI3N  |[WE09KS [94E (24,579

(3) Click the Delete button.

(4) Click OK to the message, “Are you sure you want to delete the selected
record(s)?”

(5) Click OK to the message, “Record(s) deleted successfully!” to return to the
View/Maintain Parameter Table screen with the DSU/SSA DODAAC deleted.

(6) To print the report using Excel, click the Print button. For additional
information about printing with Excel, see Section 4.

5.5.1.4.3 Add/Modify/Delete PBO: This process is used to Add, Modify, or Delete a
PBO to the Property Book Origin Data for the selected UIC.

a. Toadd a PBO:

22 CFR 125.4(b) (3) applicable
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(1) From the UIC Unit/Support Info screen, click the Add/Modify PBO button
to display the View/Maintain Parameter Tables screen, Reference Lookup Table tab
defaulted and Property Book Origin Data displayed (Figure 5.5-22).

Report Processing (A-I0 |Report Processing (E-M) |Eeport Processing (M-Z) [ Reference Lookup Table_
| Property Book Origin Data VMPT-4v -
Deleie|  UIC .;];I:i SIC PBO Rank [First Mame | LastName | Address Phone
[T |[WiHDAA |41B |& |TDA PROPERTY
[T |[#WiHDAA 4B B (INSTALLATION PEC
[T |[@WiHD&AA 4B ¢ [[NSTALLATION IPEO
[T |[@WiHD&A |41B D [FMOQFPROPERTY
UNIT FUND
[T |[WiHD&AA B [E ORI
KEYS BLDG 27020
[T |[WiHDAA 4B [F AT
KEYS, BLDG 87020,
[ |[WiHDAA HE |3 TG
[T |[@WiHDAA 4B [H |KEYS, BLDGE7014
[T [WiHDEl 4B |& ILT |WENDALL[HOWARD
[[ [Wod3ss B (7 [FORT HOCD IPBO
2ACAT
M [Weaas 4B A ORGANIZATIONAL
Il‘ WORTAA 303 9 [DPFEO, 827TH QM CO | |
4 *
[ Search.. |[ Lupply | [ Refresh || Undo | [ Insert.. || Delete.. |[ Pmnt.. |[ Heln... | [ Wersion... |

Figure 5.5-22 View Maintain Parameters Table Screen, Reference Lookup Table Tab

22 CFR 125.4(b) (3) applicable
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(2) Click the Insert button to display the Property Book Origin Data Insert
screen (Figure 5.5-23).

NOTE: Fields in Red are required fields.

Property Book Origin Data Insert
UIc: I
INS Code: |
SIC: [
Property Book Office: |
Rank: |1LT 'l
First Mame: |
Last Marme: |
Continue |
Apply | Close |

Figure 5.5-23 Property Book Origin Data Insert Screen

Legend for Figure 5.5-23

Field Name Description

uic Type the Unit Identification Code.
INS Code Type the assigned Installation Code.
SIC Type the Support Indicator Code.
Property Book Office Type the Property Book Office.
Rank Type the Rank of PBO.

First Name Type the PBOs First Name.

Last Name Type the PBOs Last Name.

(3) Type the desired information.

22 CFR 125.4(b) (3) applicable
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(4) To add address information, click the Continue button to display additional
fields (Figure 5.5-24),

Property Book Origin Data Insert

uic: f[ocsza”

INS Code: [az"

SIC: I

Property Book Office: r
Rank: m

First Mame: JOE

Last Mame: [smurre

Address: |
Phaone: |

E-Mail: |
Property Type:

Apply | Clase |

Figure 5.5-24 Property Book Origin Data Insert Screen

(5) Click the Apply button to save information to the database.

(6) Click OK to the message, “Record inserted successfully!” to return to the
View/Maintain Parameter Table screen with the PBO added.

(7) To print the report using Excel, click the Print button. For additional
information about printing with Excel, see Section 4.

22 CFR 125.4(b) (3) applicable
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b. To modify a PBO:

(1) From the UIC Unit/Support Info screen, click the Add/Modify PBO button
to display the View/Maintain Parameter Tables screen, Reference Lookup Table tab
defaulted and Property Book Origin Data displayed (Figure 5.5-25).

Report Processing (&-I0 | Report Processing (E-M) | Eeport Processing (M-Z) | Reference Lookup Table_
| Property Book Origin Data WVMPT-4% -
Deleie|  UIC (]:I:dsg sIC PBO Rank [First Mame | LastName | Address Phone
[T [WiHD&AA 4B |4 |TDA PROPERTY
[T [WiHDAA B B (INSTALLATION PBO
[C [@WiHDAA B ¢ [INZTALLATION IPEC
[T [@WiHDAA MB D [FMOFROPERTY
UNIT FUND
[T |WiHD&s B [E e
KEYS BLDG 87020
[T |[WiHDAA HE [F TGS
KEYS, BLDG 27020,
[C |[WiHDAA 4B O LGS
[T [WiHDAA B [H |KEYE, BLDG 27014
[T [WiHDE1 4B |& ILT |WENDALL[HOWARD
[[ [Wod3ss B (7 [FORT HOCD IPBO
2ACAT
M [Weaas 4B A ORGANIZATIONAL
Il‘ WORTAA 303 9 [DPFEO, 827TH QM CO | |
4 *
[ Search.. |[ Lupply | [ Refresh || Undo | [ Insert.. || Delete.. |[ Pmnt.. |[ Heln... | [ Wersion... |

Figure 5.5-25 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab

22 CFR 125.4(b) (3) applicable
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(2) In the UIC field, click appropriate underscored UIC to display the Property
Book Origin Data Update screen (Figure 5.5-26).

Property Book Origin Data Update

uic: WYCAIAL

INS Code: 41B

SIC: 7

Property Book Office: [Fort moon 1r50

Rank: LT =

First Mame: I—

Last Marme: |
Continue |

Address:
Fhaone:

E-Mail: |
Property Type: [

Apply | Close |

Figure 5.5-26 Property Book Origin Data Update Screen

NOTE: Refer to the legend for Figure 5.5-23 for field descriptions.

(3) Modify the desired information and then click the Apply button to save
changes.

(4) Click OK to the message, “Record updated successfully!” to return to the
View/Maintain Parameter Tables screen with the modifications displayed.

(5) To print the report using Excel, click the Print button. For additional
information about printing with Excel, see Section 4.

c. To delete a PBO:

(1) From the UIC Unit/Support Info screen, click the Add/Modify PBO button
to display the View/Maintain Parameter Tables screen with the Reference Lookup
Table tab defaulted and Property Book Origin Data displayed.

22 CFR 125.4(b) (3) applicable
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(2) Locate the PBO to be deleted, and then in the Delete column, click the
checkbox to display a check mark (Figure 5.5-27).

|ReportProcessmg(A-D) Report Processing (E-M) | Report Processing (H-21 | Reference Lookup Table_
|
[Property Book Origin Data WVMPT-4v -
Deleie| UIC g:fe SIC FBO Rank First Name| LastName | Address | Phone
[~ |[#WiHD&& B |& |[TD& PROPERTY
[~ |[WiHD&AL B B [INSTALLATION PBO
[~ |[WiHD&& B |C  [INSTALLATION IPBO
[~ |[#WiHDAA 4B D |[FMO PROPERTY
UNIT FUND
[T [WiHD&A 4B [E O
KEYS BLDG 87020
¥ [WIHD&AA 4B F B
KEYS, BLDG 87020,
[ [WiHD&A |HE |G G
[© |[WiHD&& B |H |KEYS, BLDG 27014
[~ |[#W1HDBL 4B |A ILT |WENDALL HOWARD
[~ |[wCassas B 7 |[FORT HOOD IPBO
2CAT
[ WCasAs 4B A pn ) NIZATIONAL
II‘ WORTAA 208 [0 |DPBO, 887TH Qh CO | -
4 *
[ Search. |[  Apply | Refresh  |[ Uwndn | Imsert.. |[ Delete.. |[ Prmt.. [[ Heln. |[ Vemsion. |
Figure 5.5-27 View/Maintain Parameter Tables Screen, Reference Lookup Table

Tab

(3) Click the Delete button.

(4) Click OK to the message, “Are you sure you want to delete the selected
record(s)?”

(5) Click OK to the message, “Record(s) deleted successfully!” to return to the
View/Maintain Parameter Table screen with the PBO deleted.

(6) To print the report using Excel, click the Print button. For additional
information about printing with Excel, see Section 4.

22 CFR 125.4(b) (3) applicable
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This process provides the capability to add a new

organization to your existing organizational structure.

From the Organization Data

screen, click the Build Organization tab (Figure 5.5-28).

NOTE: Fields in Red are required fields. Once the Build Organization tab is selected
the Effective Date, MACOM, Parent Unit Name and TOC fields are automatically filled in
based on the 1% Parent UIC in the database for the logon User.

Organization Data

Wiew/Maintain Organization

Build Organization

Create Derivative UIC ‘ DODAAC Functions

YORG-1 BORG-2 BORG-3 BORG-4
ACL Reguest |

LI l— Unit Mame l— Station Mame: l—
Parent UIC: IW Parent Unit Narne: ltest— Reparting UIC: I—M
Ins Cd: I— Task Force Cd l— Task Force PBIC: l—
TOC: [T MTOEMDA: [ CEfectieDater [ZFJaNz003
MACON. AMC - CAC: e UAT. [ 4
DS5C [ Comp Cd: [ UAC: e
Commander. l— Rank: I_;I ALD: I_;I
HR Holder [ HRPhoe [ HREmai [
Mext Projected EDate: l—
. \"s;arch.._._ .| I Apply || “Refesh I "~ nde .|| st [ Deete [ Printe. |[ Help.. | wersion.. |

Figure 5.5-28 Organization Data Screen, Build Organization Tab

Legend for Figure 5.5-28

Field Name Description

uic Type the Unit Identification Code.

Unit Name Type the unit name.

Station Name Type the station name.

Parent UIC Select the Parent UIC, or click the Search button. Unless the UIC being added ends in AA,

FF or 99, you must type the Parent UIC.

Parent Unit Name

Automatically filled in when the UIC is selected.

Reporting UIC

Select your Reporting UIC. Use the Clear button to clear the field.

INS Cd Type in your assigned Installation Code.

Task Force Code Type in the Task Force Code.

Task Force PBIC Type in the Task Force, Property Book Identification Code.

TO0C Select the Type Organization Code.

MTOE/TDA Type the MTOE/TDA number.

Effective Date Automatically displays the Effective Date when the Build Organization tab is selected.
MACOM Select your Major Army Command.

CAC Type the Command Assignment Code.

UAT Select the Unit Appropriation Type.

22 CFR 125.4(b) (3) applicable
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Field Name Description
e General: Most US Army units use this funding.
e AWCF: Army Working Capital Fund — Single Stock Fund (SSF).
e Other DOD: Applies to a Joint Force, i.e., Army, Navy, Air Force and Marine
activities.
DSSC If your organization is supported under the Direct Support System, select the D-DSSC Code.
Click in this field to display a pop-up window. Click the LOV and select the Component Code
Comp Code that applies to you. 1 = Active Army, 2 = National Guard, 3 = US Army Reserve, and 4 = Army
War Reserve. Once a number is selected, the description will be displayed below the LOV.
Click the GO button to populate the field.
UAC Select your organization statue. 0 = Assigned, 2 = Attached.
Commander Type the Commander’s name.
Rank Select the Commander’s rank.
ALO Select the Authorized Level of Operations.
Hr Holder Type the Hand Receipt Holders name.
Hr Phone Type the Hand Receipt Holders phone number.
Hr Email Type the Hand Receipt Holders Email address.
Next Projected Type the effective date of a future pending TOE/MTOE that the PBO has received on the
EDate LOGTAADS download from LOGSA.

NOTE: Unless the UIC being added ends in AA, FF or 99, you must type the Parent

UIC.

a. Click the LOVs and select the appropriate value.

b. To modify the Parent UIC perform the following:

(1) Click in the Parent UIC field to display the Organization screen (Figure 5.5-

29).

Parent UIC Search

uic: | Gal

Figure 5.5-29 Organization Screen

(2) Click the LOV and make the desired selection.

(3) Click the Go button to display the results.

c. To add the Reporting UIC perform the following:

(1) Click in the Reporting UIC field to display the Reporting UIC Search screen

(Figure 5.5-30).

22 CFR 125.4(b) (3) applicable
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Reporting UIC Search

uic: | Gal

Figure 5.5-30 Reporting UIC Search Screen

(2) Type the desired Reporting UIC.

(3) Click the Go button to display the results.

(4) Click the Clear button to clear the field.
d. Type appropriate information in all other non-LOV fields.
e. To view User Roles:

(1) Click the ACL Request button to view the User Roles-View screen (Figure
5.5-31).

User Roles - View (UROL-1) r
Frevious Nm-:rJ Search | Rednash J Prin'll —
Hel First Name Email
He | PHTEAMZA
Middla Hame AKD Llsemame
User Id L ast Mame PE. TEAMZS
Wi Hecord (53 PETEAMY Pt Last Hame Phone [Max 12 chars)
ey Rlaco 52 PETEAMIE Pt PETEAM24
\fiorwr r 0 HEMDERSON .F'I Hank/Grade User Lewal
COTHER
g B 247 FREE Il Dy
et Blwcnd CAC Installation Code
Wi Hecard (249 MUELLER ct
ey Fagn BO PEOEMOGS Pt TPSH Submitting Authority
“iew Record | 250 RIDGEWAY )
Vigw Record | 353 WESNER B Auithaorizing 1550 Wallkdated By
i Hl d 255 BEALCHAMP & 1|
_:W - Raquest Submit Date Raquest Approval Date
dewBegor |25 bt ndy L1 men-14 145631 0 S02-08-26 11-40-27 0
User Holes
PB NCOIC |
a1 | =l

Figure 5.5-31 User Roles — View Screen

(2) Click X to close the window.
f. To Search for a specific record:

(1) Click the Search button to display the Build Search screen (Figure 5.5-32).

22 CFR 125.4(b) (3) applicable
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Parent LIC:

Search | Resat | CIDSE|

Figure 5.5-32 Build Search Screen

(2) Type the desired Parent UIC, and then click the Search button to fill the
Parent UIC, and Parent Unit Name fields on the Build Organization tab.

g. Click the Undo button to clear all fields that have been added, except the
Effective Date and TOC fields.

h. Click the Apply button to save the information.

i. Click OK to the message, “UIC WXXXXX added successfully”, to return to the
Organization Data screen, Build Organization tab.

j-  To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

22 CFR 125.4(b) (3) applicable
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Parent UIC when a unit has been assigned to a Task Force and all of the unit's
equipment and personnel are not deployed. From the Organization Data screen, click

the Create Derivative UIC tab (Figure 5.5-33).

NOTE:

and 6" position.

In order to create a DUIC for a UIC that ends in “AA” with assets on hand, a
Header UIC must be built (see Section 5.5.2, Build Organization) using “FF” in the 5™
Once the Header UIC is built, the DUIC is created using the Header
UIC as the Parent UIC. The Header UIC is for PBUSE internal use only, and will not be

reported to LOGSA.

Organization Data

Yiew/haintain Organization

Build Organization

Create Derivative UIC ‘ DODAAC Functions

A DUIC is derived from the

YORG-1 BORG-2 BORG-3 BORG-4
Select tems |
Derivative UIC: WPDRI— Unit Mame: W Station Mame: IW
uic: [WPORFF— Go|  Parent Unit Name: EN HHC GRP Reporting UIC:  [WBAZFF Clear |
Ins Cd 50C Task Force Cd: | Task Force PEIC: [
TOC 1 MTOETDA [ CEffectieDate: |7 JaN2003
MACORE  [AMC - CAC: [ UAT. [GENERAL -]
DSSC: [0 Comp Cd 2 UAC: [=
Commander. lm Rank: m ALD: I_;I
Hr Holder: l— Hr Phone l— Hr Ermnail: l—
. |" = "| [ apply || “eteh I "~ nde .| [ mset [ Deete |[ prnt.. |[ Help..  |[ Wersion.. |

Figure 5.5-33 Organization Data Screen, Create Derivative UIC Tab

Legend for Figure 5.5-33

Field Name

Description

Derivative UIC

Type the 5" and 6™ position of the DUIC.

Unit Name Type the unit name.
Station Name Type the station name.
uic Type the Unit Identification Code.

Parent Unit Name

Automatically filled in when the UIC is entered.

Reporting UIC

Select your Reporting UIC. Use the Clear button to clear the field.

INS Cd Type in your assigned Installation Code.

Task Force Code Type in the Task Force Code.

Task Force PBIC Type in the Task Force, Property Book Identification Code.
TOC Select the Type Organization Code.

MTOE/TDA Type the MTOE/TDA number.
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Field Name Description
Effective Date Automatically displays the Effective Date when the Build Organization tab is selected.
MACOM Select your Major Army Command.
CAC Type the Command Assignment Code.
Select the Unit Appropriation Type.
e General: Most US Army units use this funding.
UAT e AWCF: Army Working Capital Fund — Single Stock Fund (SSF).
e  Other DOD: Applies to a Joint Force, i.e., Army, Navy, Air Force and Marine
activities.
DSSC If your organization is supported under the Direct Support System, select the D-DSSC Code.
Click in this field to display a pop-up window. Click the LOV and select the Component Code
Comp Code that applies to you. 1 = Active Army, 2 = National Ggar_d, 3 = us Army Reserve, and 4 = Army
War Reserve. Once a number is selected, the description will be displayed below the LOV.
Click the GO button to populate the field.
UAC Indicates your organization statue. 0 = Assigned, 2 = Attached.
Commander Type the Commander’s name.
Rank Select the Commander’s rank.
ALO Verify the Authorized Level of Operations.
Hr Holder Type the Hand Receipt Holders name.
Hr Phone Type the Hand Receipt Holders phone number.
Hr Email Type the Hand Receipt Holders Email address.
5.5.3.1 DUIC Naming Conventions. Follow the instructions below to determine the

DUIC for a Single Component Unit, MTOE Multiple Component Unit (MCU), and
AUGTDA Multiple Component Unit (MCU).

NOTE: The letters | and O are never used in a DUIC.

a. When a Single Component Unit deploys as a separate company (AA, A0) level,
or less (slice) the Property Book Officer will perform one of the following procedures in
accordance with the table below:

NOTE: The letters G (Guard), R (Regular Army), and X (Reserves) are not used in the
fifth position of the DUIC (reserved for use with Multi-Comp UICs).

Single Component Units — DUIC Naming Convention

) DUIC Example
UIC Level | DUIC Location  "pos s Tpos 6 | UIC DUIC
AA Forward Y 1-9* WM4DAA WM4DY1
AA Rear H D WM4DAA WM4DHD
A0, BO, etc. | Forward A, B, etc. | 1-9** WM4DBO0 WM4DB1
A0, BO, etc. | Rear A, B,etc. | D WM4DCO WM4DCD

*Canuse A—-H,J-N,P-Zif1-9arein use.
**CanuseB—-H,J-N,P-Zif1-9are in use.

(1) If the majority of the unit deploys:

(a) The deploying element will maintain the current UIC.
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(b) The DUIC will be created for the Rear Element (Home Detachment). If
the rear element is an “AA” level organization, create a DUIC with the
first 4 characters identical to the Parent UIC, and using “HD” in the 5"
and 6™ position for example:

WATMAA (UIC/Forward) WATMHD (DUIC/Rear)

(c) Or, if the rear element is an “A0, BO, CO” level organization, create the
DUIC with the first 5 characters identical to the Parent UIC, and using
“D” in the 6™ position for example:

WATMAO (UIC/Forward) WATMAD (DUIC/Rear)
(2) If less than the maijority (slice) deploys forward:
(a) The Rear Detachment maintains the current UIC.

(b) The DUIC will be created for the Forward Slice. If the Slice is an “AA”
level organization, create a DUIC with the first 4 characters identical to
the Parent UIC, and using a “Y” in the 5" position and a “1-9” (in
sequence) in the 6" position. If numerical characters “1-9” are not
available, unit(s) will use alphanumeric characters “A-Z” in sequential
order for example:

WATMAA (UIC/Rear) WATMY1 (DUIC/Forward)
WATMAA (UIC /Rear) WATMYA (DUIC/ Forward)

(c) Or, if the Slice is an “A0, B0, CO” level organization; create the DUIC
with the first 5 characters identical to the Parent UIC. The 6™ position
must contain numeric characters “1-9” in sequential order. If numerical
characters “1-9” are not available, unit(s) will use alphanumeric
characters “B-Z” in sequential order for example:

WATMTO (UIC /Rear)  WATMT1 (DUIC/Forward)
WATMAO (UIC /Rear)  WATMAB (DUIC/Forward)
WATMTO (UIC /Rear)  WATMTB (DUIC/Forward)

b. When a MTOE Multiple Component Unit (MCU) deploys, determine the DUIC
using the table below:

MTOE Multiple Component Unit (MCU) — DUIC Naming Convention

DUIC Example
UIC Pos. 5 [pos 5 Pos. 6 uIC DUIC

Component
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MTOE Multiple Component Unit (MCU) — DUIC Naming Convention

Active Army (AA) X X 1-9, then WNAAX1 | WNAAX2
A-H, J-N,
and P-Z
United States Army | R R 1-9, then WNAAR1 | WNAAR2
Reserve Command A-H, J-N,
(USARC) and P-Z
National Guard G G 1-9, then WNAAG1 | WNAAG2
Bureau (NGB) A-H, J-N,
and P-Z

*An “N” in the second position of the UIC denotes an MCU.

**The first four positions of the DUIC will be the same as the parent UIC.

***The fifth position of the DUIC will denote the component.

**The sixth position of the DUIC will be the next available number until “9” is reached
and then letters will be used beginning with “A” (excluding | and O) as needed to meet
operational requirements.

c. When an AUGTDA Multiple Component Unit (MCU) deploys, determine the
DUIC using the table below:

AUGTDA Multiple Component Unit (MCU) — DUIC Naming Convention

MTOE UIC | AUGTDA DUIC Example
Component Pos. 5 Pos. 5 Pos. 6 MTOE AUGTDA
Active Army (AA) X 9 A-H WNXXX1 | WNXX9A
United States Army | R 9 J-N WNXXR1 | WNAA9J
Reserve Command
(USARC)
National Guard G 9 P-Z WNXXG1 | WNAA9P
Bureau (NGB)

*An “N” in the second position of the UIC denotes an MCU.

**The first four positions of the DUIC will be the same as the parent UIC.

***The fifth position of the DUIC will be a “9”.

**The sixth position of the DUIC will be the next available approved letter as noted
above.
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5.5.3.2 Create a DUIC. This process is used to input the DUIC organizational data
(Figure 5.5-34).

Organization Data
Create Derivative UIC ‘ DODAAC Functions

“iew/Maintain Organization | Build Organization

BORG-4

Select ltems |
Derivative LIIC: WPDRI— Unit Name: W Station Mame: IW
uic: [WPORFF— Go|  Parent Unit Name: EN HHC GRP Reporting UIC:  [WBAZFF— Clear |
Ins Cd: SDC Task Force Cd: | Task Force PEIC: [
TOC: 1 MTOE/DA: [ CEfectveDae [7Janzooz
MACONE  [AMC - CAC: [ UAT. [cENERAL ]
DEsC EE| Comp Cd: P UAC: [
Commander: lm Rank: coL = ALO: I_;[
Hr Holder: l— Hr Phone: l— Hr Email: l—

| Search | | Apply | | Refresh | | Unclo | | Insert | | Delete | | Prirt... | | Help... | | “ersion... |

Figure 5.5-34 Organization Data Screen, Create Derivative UIC Tab

NOTE: Fields in Red are required fields. Refer to the Legend for Figure 5.5-31 for field
descriptions.

a. From the Organization Data screen, Create Derivative UIC tab, perform one of
the following:

(1) To display Parent UIC information using the UIC field:
(a) Click in the UIC field and type the desired UIC.
(b) Click the Go button to display the results.
(3) To display Parent UIC information using the Search function:

(a) Click the Search button to display the UIC Search screen (Figure 5.5-
35).
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ve[

Seamhj Reset I Close |

Figure 5.5-35 Organization Data, Create Derivative UIC, UIC Search

(b) Type the UIC in the UIC field and click the Search button to display the
results.

b. Type the last two characters of the new DUIC in the Derivative UIC field.
c. To add/modify the Reporting UIC perform the following:

(1) Click in the Reporting UIC field to display the Reporting UIC Search screen
(Figure 5.5-36).

Reporting UIC Search

uic: | Gal

Figure 5.5-36 Reporting UIC Search Screen

(2) Type the desired Reporting UIC.
(3) Click the Go button to display the results.
(4) Click the Clear button to clear the field.
d. Type information in applicable non-LOV field(s).
e. Click LOV(s) and select desired value.

f. When all the information has been entered, click the Apply button to save the
information to the database.

g. Click OK to the message “UIC WXXXXX does not exist in the ARMY DODAAF
Table. Would you still like to build it?”

h. Click OK to the message, “UIC WXXXXX created successfully!”
i. Itis extremely important to perform the following deployment actions:

(1) Assign User Roles, Section 5.4 (Update Roles and Permissions).

22 CFR 125.4(b) (3) applicable
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(2) DODAAC Functions, Section 5.5.4 (Build DODAAC functions for DUIC and
modify current UIC information).

(a) Add/Modify a Unit DODAAC (Milstrip Property Book Code Table).
(b) Add/Modify a DSU/SSA DODAAC (DSU/SSA Code Table).
(c) Add/Modify a PBO (Property Book Origin Data).

(3) Unit Transfer/Task Force/Split Operations, Section 7.7, (Move desired
materiel items and authorizations).

(4) View/Maintain Parameter Tables, Section 5.8.2 (Update Routing Identifier
Code Table as required).

i. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see section 4.

5.5.4 DODAAC Functions. Select this tab to Add, Modify, and Delete a unit DODAAC
and/or a DSU/SSA DODAAC. From the Organization Data screen, click the DODAAC
Functions tab (Figure 5.5-37).

Organization Data
Create Derivative UIC ‘ DODAAC Functions

Yiew/haintain Organization | Build Organization

YORG-1 EORG-2 BORG-3 EORG-4
DODAAC: | 123456 'l Mail To:
Bill To: Ship Ta:
Add/Modify DODAAC | Add/Modify DSLYSSA DODAAC |
nc [ Unit Name [ Parent UIC | Reporting UIC |
[ HDW [21 cay BDE (HEADER) [wW1HDFF \ |
uIc: Wy HDWA Unit Name: 21 CAY BDE (HEADER) Station Name: FT. HOOD Tx.
Farent UIC: WIHDFF Farent Unit Marme: 21 CAY BDE (HEADER) Reparting UIC:
Ins Cd: 41B Task Force Cd: Task Force PEIC:
Toc: 3 MTOEMDA: Effective Date: 05 Moy 2002
MACOM: FORSCOM CAC: AT COTHER DD
D55C: Comp Cd: 1 UAC: ]
Commander: TESTING Rank: ALO:
Hr Holder Hr Phane: Hr Email
[ Search.. |[ Apply |[ Refresh |[ Undo  |[ Insert  |[ Deleie  |[ Print.  |[ Help.. |[ Version.. |

Figure 5.5-37 Organization Data Screen, DODAAC Functions Tab

a. Click the DODAAC LOV and make a selection.
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additional information about printing with Excel, see Section 4.

5.5.4.1

MILSTRIP Property Book Code Table.

For

Add DODAAC. This process allows the user to add a DODAAC to the

a. Click the Add/Modify DODAAC button to display the View/Maintain Parameter
Tables screen, with the Reference Lookup Table tab defaulted, and MILSTRIP
Property Book Code Table displayed (Figure 5.5-38).

View/Maintain Parameter Tables

Feport Processing (&-I0 | Report Processing (E-LI) | Report Processing (M-2) | Referenice Lookup Takle |

| Milstrip Property Book Code Table YMPT-40 -
Ship £
INS TO/Bill Unit |Cdr Except o o
Delete Code uIc DODAAC TO FAD Type | Threshold Mailing Address Billing Address
DODAAC
i g} i
[ |4B [WOVCER |[WOIFRZ |[WeID4T 3 |P 213T CAV BDE 34 HOOD ARMY AIRFIELD # 7
213T CAV BDE ACFT MAINT
[ |41B [WIHDAL [WOONZH [WelFsM 2 |P e I
21 CAY EDE FORT HOCD
[C [ME |[WIHDAA [WRIDAT |WEIFSM |3 [P T
Z13T CAY BDE ULLS 54 FORT
[T |41B [WIHDAA [WOODEW [WRIFSM 3 |P R
130TH TRANS BN MTR TRANS
SPES R WHSE BLDG 49015
B | WUEDEL |GHACEL I F SANTA FE AVE FT HOOD
65445060
TRF A 7 AR 1 RGT LLS 34
[C |ME [WIHDBE1 [W211A3 1 [0 |500 VWHSE BLDG 49015 SANTA FE
AVE FORT HOOD 765445060
Z13T CAY BDE 1 SQDN
[T |ME |[WIHDE1 [W9ONZJ |WRIFSM 3 [P APACHE FORT HOOD
765445060 _
4 | _’|—I
earch... Tl 1es nsert... elete... nnt... elp... BISION...
[ Seawh.. |[ fpply  |[ Refresh |[ Onda | 1 [[ Dele [ Pn = || Wersi |

Figure 5.5-38 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab
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b. Click the Insert button to display the MILSTRIP Property Book Insert screen.
The screen displayed will be based on the user logon. Figure 5.5-39 displays the
screen for a Unit Level User.

NOTE: A Property Book Level User will not see the Cdr Except Threshold field and the
Unit Type LOV will be ‘P’.

Milstrip Property Book Insert

NS Cade [

I —
DODAAL
Ship TOMBIN TO DODRAC: [
FAL: [1 =]
rit Type [2 =]

Celr Except Threshald: |
ailing Address |
Billing Address |

|

Shipping Address

Apply | Close

Figure 5.5-39 MILSTRIP Property Book Insert Screen

Legend for Figure 5.5-39

Field Name Description

INS Code Type in your assigned Installation Code.
uic Type the Unit Identification Code.
DODAAC Type in your DODAAC.

Ship TO/Bill TO DODAAC | Type in the Shipment/Billing DODAAC.
FAD Type in your unit’s Force Activity Code.
Unit Type Click LOV and select Unit Type;

Unit Level Users: A-Aviation Maintenance, M-Ground Maintenance, U-Unit Supply.
Property Book Level Users: P-Property Book

Cmdr Except Threshold Leave blank — Used by the Unit Supply Module. Only visible to the Unit Level User.

Mailing Address Type the Mailing Address.
Billing Address Leave blank.
Shipping Address Type the Hand Receipt Holders Email address.

c. Type the desired information, and click the Apply button to save information to
the database.

NOTE: Fields in Red are required fields.
d. Click OK to the appropriate message:

22 CFR 125.4(b) (3) applicable
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(1) UIC WXXXXX does not exist in the ARMY DODAAC table. Would you still
like to insert it?

(2) The “Mailing Address” for DODAAC “WXXXXX” is taken from the LOGSA
DODAAC Table.

e. Click OK to the message, “Record inserted successfully!” to return to the
View/Maintain Parameter Table screen with the new DODAAC added.

NOTE: The new DODAAC can be viewed on the Organization Data screen by clicking
the Refresh button, and then click the DODAAC LOV.

f. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

5.5.4.2 Modify DODAAC. This process allows the user to modify existing DODAAC
information to the MILSTRIP Property Book Code Table. From the Organization Data
screen, click the DODAAC Functions tab.

a. Click the Add/Modify DODAAC button to display the View/Maintain Parameter
Tables screen, Reference Lookup Table tab defaulted and MILSTRIP Property Book
Code Table displayed (Figure 5.5-40).

View/Maintain Parameter Tables
Feport Processing (&-I0 | Report Processing (E-LI) | Report Processing (M-2) | Referenice Lookup Takle |

| Milstrip Property Book Code Table YMPT-40 -
Ship E
INS TO/Bill Unit |Cdr Except o o
Delete Code uIc DODAAC TO FAD Type | Threshold Mailing Address Billing Address
DODAAC
i g} i
[C |ME [WOVCEE [W9IFR3 |WRID4T 3 [P 213T CAY BDE 54 HOOD ARMY AIRFIELD # 7
213T CAV BDE ACFT MAINT
[C |ME |[WIHDAI [W9ONZH |WRI1FSM 3 [P s e AT
21 CAY EDE FORT HOCD
[C [ME |[WIHDAA [WRIDAT |WEIFSM |3 [P T
Z13T CAY BDE ULLS 54 FORT
[ [ME |[WIHDAA [WPODBW |WRIFSM 3 [P iRl e
130TH TRANS BN MTR TRANS
SPES R WHSE BLDG 49015
B | WUEDEL |GHACEL I F SANTA FE AVE FT HOOD
65445060
TRF A 7 AR 1 RGT LLS 34
[C |ME [WIHDBE1 [W211A3 1 [0 |500 VWHSE BLDG 49015 SANTA FE
AVE FORT HOOD 765445060
Z13T CAY BDE 1 SQDN
[T |ME |[WIHDE1 [W9ONZJ |WRIFSM 3 [P APACHE FORT HOOD
765445060 _
4 | _’|—I
[ Seawh.. |[[  fwoplv  |[ Refresh  |[ Undo |[ Insert.. |[ Delete.. |[ Prmt.. |[ Hel.. [[ Vemion.. |

Figure 5.5-40 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab

b. To locate a specific record(s):
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(1) Click the Search button to display the MILSTRIP Property Book Search
screen (Figure 5.5-41).

Milstrip Property Book Search

INS Code: I

uic:

DODAAL: —

Ship TOBI TO DODAAS: [

FAD: [

Unit Type: l_

Cdr Except Threshold: I—
Mailing Addrass: |

Billing Address: |

Shipping Address: |

M Cloge

Figure 5.5-41 MILSTRIP Property Book Search Screen

NOTE: Refer to the Legend for Figure 5.5-31 for field descriptions.

(2) Type the desired information and click the Find button to display the results
(Figure 5-5.42).

Report Processing (A-I0 |Feport Processing (E-M) | Report Processing (M-20 | Reference Loolaap Table
[ Milstrip Property Book Code Table YMPT-40 =l
Ship TO/Bill q T -
s Unit | Cdr Except . Billing | Shipping
Delete Code UIC | DODAAC TO FAD Type | Threshold Mailing Address sddress | Address
DODAAC
209TH PERZCNNEL SERVICE CO
PBO,BLDG 35 LEE
[T LAS [WYlda A [W2IFAU [W4ZHEL B STREET,JACKSON
BARRACKS, NEW ORLEANS
701460330
[ Search.. |[  &pply  |[ Refiesh |[ Tudo [[" Insert.. | Delste.. |[ Prmt.. |[ Help.. |[ Vewion. |

Figure 5.5-42 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab
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c. In the INS Code field, click the desired underscored INS Code to display the
Milstrip Property Book Update screen. The Cdr Except Threshold field is only
available to the Unit Level User. Figure 5.5-43, displays the Property Book Level User
view.

NOTE: The Unit Type LOV will be ‘P’ for the Property Book Level User.

Milstrip Property Book Update

NS Code: s
uic: [winDas
DODAAC: =
Ship TO/BIll TO Dodaac: [WEIFSM
FAD: [3

Unit Type: P
Cdr Except Threshold:
Iailing Address: |21 CAY BDE FORT HOOD 7ES455080

Billing Address: |

Shipping Address |

Apply | Close |
Figure 5.5-43 MILSTRIP Property Book Update Screen

d. Modify the desired information and then click the Apply button to save changes.

e. Click OK to appropriate message:

(1) The mail address for DODAAC WXXXXX is taken from the LOGSA DODAAC
table.

(2) DODAAC WXXXXX does not exist in the Army DODAAC Table. Would you
still like to update it?

f. Click OK to the message, “Record updated successfully!” to return to the
View/Maintain Parameter Tables screen with the modifications displayed.

g. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

5.5.4.3 Delete a DODAAC. This process allows the removal of a unit DODAAC from
the Milstrip Property Book Code Table. From the Organization Data screen, click
DODAAC Functions tab.

a. Click the Add/Modify DODAAC button to display the View/Maintain Parameter
Tables screen with the Reference Lookup Table tab defaulted and MILSTRIP
Property Book Code Table displayed.

22 CFR 125.4(b) (3) applicable
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b. Locate the DODAAC to be deleted, and then in the Delete column, click the
checkbox to display a check mark (Figure 5.5-44).

View/Maintain Parameter Tables

Report Processing (AT | Report Processing (E-h) |Report Frocessing (N-Z) | Reference Lookup Table |

| Milstrip Property Book Code Table ¥MPT-40 =
Stkip E
INS TO/Bill Unit |Cdr Except o -
Delete Code TIc DODAAC TO FAD Type |Threshold Mailing Address Billing Address
DODAAC
[~ B [WOVCES [WOIFR3 (WRIDAT (3 [P 215T CAV BDE 54 HOOD ARKY AIRFIELD # 7
213T CAV EDE ACFT MAINT

[ 4B [WIHDA1 [WOONZH [W3I1FSM 3 P it
@ B [WIHDAA [WeiDAT [WsiFsM 3 [P Al Cil SN0 QIR IR0

65455060
213T CAY BDE ULLE 34 FORT

[C [B |WiHDAA [WoODBW [W2IFSM 3 [P D A YT
120TH TRANS EN MTR TRANS
SPES R WHSE ELD 49015
I B |WIHDB! [W4SCKL 1 SANTA FE AVEFT HOOD
765445060
TRF & 7 AR 1 RGT ULLS 34
[ [4EB |WIHDE1 [Ws1148 1 U 500 WHSE BLDG 49015 SANTA FE
AVE FORT HOOD 765445060
218T CAV BDE 1 S0DN
[ |[4lB |WIHDE1 [@WooM2l [WSIFSM 3 [P APACHE FORT HOOD
765445060 -
4| | _’l_l
[ Searh. |[ Epplv | Befresh  |[ Uwdo |[ Imsert.. |[ Delete.. |[ Punt.. |[ Help.. |[ Vemsion. |

Figure 5.5-44 View/Maintain Parameter Tables, Reference Lookup Table Tab

c. Click the Delete button.

d. Click OK to the message, “Are you sure you want to delete the selected
record(s)?”

e. Click OK to the message, “Record(s) deleted successfully!” to return to the
View/Maintain Parameter Table screen with the DODAAC deleted.

f. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

5.5.4.4 Add DSU/SSA DODAAC. This process provides the capability to add a DSU
DODAAC to a specific DODAAC(s). From the Organization Data screen, click
DODAAC Functions tab.

a. Click the Add/Modify DSU DODAAC button to display the View/Maintain
Parameter Tables screen, with the Reference Lookup Table tab defaulted and the
DSU/SSA DODAAC Code Table displayed (Figure 5.5-45).
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Repott Processing (A-I0) | Repott Processing (B-M) | Repott Processing (1-Z) | Reference Lookup Takle

| DSLISSA DODAAC Code Table WMPT-4H =

DSU/SSA |IVE DSU/SSA DSU/SSA DSU/SSA Ermail DS51=
DODAAC LILILEELE cd sC MName Address Phone DSU/SSA
17TH A5G
HHC AUG |
[T [We21F55 [W9OOFEF |41B |16 TAPAN APO WA

PE3430064
HOOD ARMY :
[T [WelFSM |W9OFEF |4E (24 DYNCORPS AIRFIELD 254-238-2803 k)

725TH MEB
CLASE 2&4

Delete

[© [WoOIsH [We0SKG [94E (24379

SCHOFIELD
BICE, HI P6E57
725TH MBE
CLASS 284
WAREHOUSE

25 IN DIV [
SCHOFIELD
BES, HI 96857

723TH MBE

CLASS 284 .
< - | _'IJ

. [ Searh.. || A_nnlv I .Rsfres}.’l [T Tnda I[ Imsert.. |[ Delete.. [[ Pant.. |[ Hew.. |[ Vewsion.. |
Figure 5.5-45 View/Maintain Parameter Tables screen, Reference Lookup Table Tab

[© [WG0IsH [WOOEID [94E [24.7.9

b. Click the Insert button to display the DSU DODAAC Insert screen (Figure 5.5-
46).

DSU DODAAC Insert

DSwESA poDaac: [

DODAAL [

ME Cd [

~ rirarar4ars
Supply Class FEF7Fars i
DSWSSA Name: |

DSWSSA Address: |

DSWSSA Phone. |

DSWSSA Email. |

DSLVSSA, RIC [

Apply | Close

Figure 5.5-46 DSU DODAAC Insert

NOTE: Fields in Red are required fields.

Legend for Figure 5.5-46

Field Name Description

DSU/SSA DODAAC Type the Direct Support Unit/Supply Support Activity's DODAAC.
DODAAC Type the unit Department of Defense Activity Address Code.

INS Code Type the assigned Installation Code.
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Field Name Description

Supply Class Click the Checkbox for appropriate Supply Class.
DSU/SSA Name Type the Name.

DSU/SSA Address Type the Address.

DSU/SSA Phone Type the Phone Number.

DSU/SSA Email Type the Email Address.

DSU/SSA RIC Type the Routing Identifier Code.

c. Type the required/desired information and then click the Apply button to save
information to the database.

d. Click OK to the message, “Record added successfully” to return to the
View/Maintain Parameter Tables screen with the DSU/SSA DODAAC added.

e. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

5.5.4.5 Modify DSU/SSA DODAAC. The process provides the capability to modify
existing DSU/SSA DODAAC information on the DSU/SSA DODAAC Code Table. From
the Organization Data screen, click, DODAAC Functions tab.

a. Click the Add/Modify DSU/SSA DODAAC button to display the View/Maintain
Parameter Tables screen with the Reference Lookup Table tab defaulted and the
DSU/SSA DODAAC Code Table displayed (Figure 5.5-47).

View/Maintain Parameter Tables
Repott Processing (A-TD | Report Frocessing (E-I) | Repott Processing (1-Z) |Reference Lookup Table |

| DSU/SSA DODAAC Code Table WMPT-4H -

JIVE] DSU/SSA DSU/SSA DSU/SEA Fmail D51=

DODAAC LILILEETE Cd sC Mame Address Phone DSU/SSA
17TH A5G

HHC AG |

[T |W8lFs3 [WO0FEF [41B (16 TAPAN APO WA

263430064

HOOD &ARMY :
[T [WElFsM |W9OFEF |4E (24 DYMCORPS AIRFIELD 234-288-2803 YT

725TH MB3E
CLASS 284
WAREHOUEE

25 IN DIV [
SCHOFIELD
BES, HI 96857

723TH MBE
CLAZE 284

WAREHOUSE
[T [WeBIsH |(WOOELD |94E (2479 5 1M DIV

SCHOFIELD
BES, HI 96857

725TH MEB

CLASE 284 .
< B | _'l—I

. [ Searh.. || &:malv I .R.ef'res]n [T Unda I[ Imsert.. |[ Delete.. [[ Pant.. |[ Heln.. | Version.. |
Figure 5.5-47 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab

Delete

[© [#G00sH [W0SKG |94E (24379

b. To locate a specific record:

22 CFR 125.4(b) (3) applicable
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(1) Click the Search button to display the DSU DODAAC Search screen (Figure
5.5-48).

DSU DODAAC Search

|pssssanopsac [
DODRAL: [
INS Coda: —
S [
DSWSEAMame: |

OSLUSEA Address: |

DSLSSA Phone: |

DSLUSEA E-Mai |

DELISEA RIC l
ﬂl Clnse

Figure 5.5-48 DSU DODAAC Search Screen

NOTE: Refer to the Legend for Figure 5.5-46 for field descriptions.

(2) Type the desired information, and then click the Find button to display the
results (Figure 5.5-49).

‘ Report Processing (4-I0 | Report Processing (E-M) | Report Processing (H-2) | Referenice Lookup Tahble _
|

[DSU/S5A DODAAL Code Table WPT-4H -
DSU/SSA INS DSU/SSA DSU/SSA | DSU/SSA | DSU/SSA
Delete DODAAC DODAAC cd sC Name DSU/SSA Address Phone Email RIC
JSPFO FOR ND SR
I~ [weils2 WAL MDA (234578 4100 E DIVIDE 453
BISMWMARCE 525017907
[ Search.. |[  fpnly |[ Reftesh | Unda | [ Imset.. |[ Delete.. |[ Prnt. [ Help... [ Version.. |

Figure 5.5-49 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab

22 CFR 125.4(b) (3) applicable
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c. In the DSU DODAAC field, click appropriate underscored DSU DODAAC to
display the DSU/SSA DODAAC Update screen (Figure 5.5-50).

DSU/SSA DODAAC Update

DEU/SSA DODAAC: Wa1.J62
DODAAC: WWEALKC

INS Cd: NDA

12 M3 ¥4 M5
e P7 Mg C9 1o
DSU/SSA Name: |

Supply Class:

DEU/SSA Address: |USF'FO FOR MD SRA 4100 E DIVIDE BISMARCIK 585017907

DSU/SSA Phone: |

DSU/SSA Email: |

DEUEEA RIC: |A53

Apply | Close |

Figure 5.5-50 DSU/SSA DODAAC Update Screen

d. Modify the desired information, and then click the Apply button to save
information.

e. Click OK to the message, “Record updated successfully” to return to the
View/Maintain Parameter Tables screen, with the modifications displayed.

f. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

5.5.4.6 Delete DSU/SSA DODAAC. This process provides the capability of removing a
DSU/SSA DODAAC from its association to a particular DODAAC(s). From the
Organization Data screen, click the DODAAC Functions tab.

a. Click the Add/Modify DSU DODAAC button to display the View/Maintain
Parameter Tables screen with the Reference Lookup Table tab defaulted and DSU
DODAAC Code Table displayed.

22 CFR 125.4(b) (3) applicable
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b. Locate the DSU DODAAC to be deleted, and then in the Delete column, click the
Checkbox to display a check mark (Figure 5.5-51).

Viewvlaintain Parameter Tahles

Report Processing (A-I0 | Report Processing (E-L) | Repott Processing (N-2) | Reference Lookup Tahle |

| DSU/SEA DODAAC Code Table WMPT-4H -

DSU/S5A NS DEU/SSA DEUFSSA DBIVSSA 0 DS=
Delete DODAAC DODAAC cd sSC Name ldress Phone DST/S5A Email 1

17TH ABG
HHC ATIG /
[T [W2lFEs5 [WOOFEF |ME (L6 TAPAN APO i

P63430064

HOOD ARMY
AIRFIELD

725TH MEB
CLASS 2&4
W AREHOUSE
25 IN DIV
SCHOFIELD
BECS, HI 96557

T25TH MEEB

[T [W2lF5M [WOOFEF [HEB (2.4 DYNCORPS 254-285-2803 W

W |WooiisH [WeE0sKG (94E (24,579

WEEISH  [WOROEID (4E (2479

BECS, HI 06857

T23TH MEEB
CLASH 2&4

-
| - | v

[ Search.. | Awplv | Refiesh  [[ Undo I[" Insert.. [ Delte.. |[ Prnt.. |[ Heln.. [[ Vemion. |
Figure 5.5-51 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab

c. Click the Delete button.

d. Click OK to the message, “Are you sure you want to delete the selected
record(s)?”

e. Click OK to the message, “Record(s) deleted successfully!” to return to the
View/Maintain Parameter Table screen with the DSU DODAAC deleted.

f. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

22 CFR 125.4(b) (3) applicable
5-80



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

5.5.5 UTO Search. This process provides the capability to view a Unit Task

Organization (UTO). From the SPR-Module Main Menu, Administration menu, click
UTO Search to display the UTO Search screen (Figure 5.5-52).

UTO Seatch
BORG-1

Click the "Search" button to select a UIC or select from the tree.

UIC:I Subordinate Unit Repart |

[} WZZZFE - U5 ARMY
WATAFE - USARC

WATAFF - HQ CF3 CORFE
WCOCLAS - OM ThM QM PETEL LIAS

WENGFF - ARNG HEADER
WHEHDO - AWV BN 01 AV MAINT CO

WHCEFF - HQ CMWD U3 ARMY PACIFIC

[ Seawh. || Apply || Refresh || Undo  |[ Tmsest  |[ Delte.  |[ Primt || Help.. || WVemsion..

Figure 5.5-52 UTO Search Screen, UTO Search Tab

22 CFR 125.4(b) (3) applicable
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a. To display the UTO tree, click the + sign before the desired UIC (Figure 5.5-53).

UTO Bearch
S0RG-1

Click the "Search" button to select a UIC or select from the tree.

UIC:I Subordinate Unit Report |

[} WZZZFE - U3 ARMY e

WAT AFF - USARC

WATAFF - HQ CES CORPS
WOCLAA - QM TM QM PETEL LIAS

[~} WZNGFE - ARNG HEADER
WaA3FF - HQ STARC L& ARNG

WEATFE - HQ 3TARC 3D (HEADER)

WEARFF - HO 3TARC OE ARNG HDR
WEAPFF - HQ STARC HI ARNG
WEAXEF - HQ BTARC AR ARNG

WEBEFE - 8TARC CIMD GP

WEBDFF - HQ 3TARC UT HEADER

WEBMEFE - HQ BTARC NEW MEXICO ARNG

o e e o e e e 5 e I=l
[ Seach.. |[ Apply || Refresh |[  Uwdo || Dmsest || Delete.  |[  Pamt || Help.. || Tersion. |

Figure 5.5-53 UTO Search Screen, UTO Search Tab

b. To display the UTO tree using the Search capability:

(1) Click the Search button to display the UTO Search screen (Figure 5.5-54).

LIC: I
Lndt Name: |
Find; Cloze

Figure 5.5-54 UTO Search Screen

(2) Type the desired value(s) in the appropriate field(s).

NOTE: All records that contain the search criteria will be displayed. For demonstration
purposes a search was conducted for all CAV Units.

22 CFR 125.4(b) (3) applicable
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(3) Click the Find button to display the results (Figure 5.5-55).

uic: |

Lind Nama: [CAY

WIHDFF - 21 CAY BOE (HEADER)
WIHDAS - 25T CAY BDE
WIHDB1 - 215T CAV BOE 1ST SQDN
WIHDCT - 215T Cav BDE 2MD BDE
WIHDD1 - 215T CAV BOE PEO
WIHDW! - 21 CAV BOE (HEADER)
WERKAA - AR SO0 DiV Cav SODN
WEMHTD - AR SC 01 HHT DIV CAY
WEPYAR - AR TRP TRP A CAY
WACEAR - AR TRP TRF E CAV
WONVAS - AR TRP TRP E CAV
WWALMAD - AR S0 03 A TRP CAY LID
WWALNED - AR S0 03 B TRF AIR CAV
Wl NCO - AR S0 (3 C TRP AR CAY

Figure 5.5-55 UTO Search Screen

(4) Click the underscored UIC to display the UTO Search screen with the
selected UIC and unit name in Bold (Figure 5.5-56).

(5) If available, click the underscored Page Number to view additional UICs.

UTC Search
BORG-1

Click the "Search” button to select a UIC or ; &

Ic: IIlIlHDBl

Subordinate Uni
[~} WZZZFE - U3 ARMY
WATAFF - TTSARC

[~} WAT4FF - HQ CPS CORPS
WIVCEE - AHECOC

[} WIHDFF - 21 ¢4 BDE (HEADER)
[CF WIHDAA - 21ST CAY EDE

WIHDA] - 218T ACFT SET PA
WIHDBI - 215T CAVBDE 1S
WIHDC - 218T CAY EDE 26D
WIHDD] - 21T CAY EDEPEO

WIHDW1 - 21 CAY EDE (HEADER)

WAGTAD - ARFOT 01 A TRP

WCBAA - AVENCOE

WEILFF - 13TH COSCOM (HEATDER)

[T WPTIARE AR T

TO Search - Netscape

Unit Name: [CAV

M Close |

WIHDFF - 21 CAYV BDE (HEADEE)
WIHDAA - 213T CAYV BDE

WIHDE] - 213T CAV BDE 15T 30DN
WIHDC] - 213T CAV EDE 2ND BDE
WIHDD] - 215T CAV EDE PEQ
WIHDW - 21 CAV EDE (HEADER)
WPLMHEAS - AR 3001 DIV CAV 3Q0DN
WEMETO - AR 30 01 HHT DIV CAV
WOPYAA - ARTEF TRP A CAV
WHCBAS - AR TRF TRP ECAV
WONVAA - AR TRF TRF ECAV
WATLNAQD- ARB0Q 03 A TRP CAV LID
WATLNED - AR B0 03B TRP AIR CAV
WALNCO - ARBCQ 03 C TRP AIR CAV

| Search.. || Apply || Refresh || Unds || Insent

| emm 7 T [T TrEIp

Figure 5.5-56 UTO Search Screen

22 CFR 125.4(b) (3) applicable
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c. To view/print the Subordinate Unit Report using Excel, click the Subordinate
Unit Report button. For additional information about printing with Excel, see Section 4.

5.5.6 SubUIC Assignment. This process allows the Property Book Officers the
capability of relating TDA paragraph or subparagraph numbers to a SUBUIC for units or
activities authorized equipment on a TDA or an Augmentation TDA by LOGTAADS.
These are the SubUICs for which the Property Book Officer maintains Property Book
and Hand Receipt Accounts.

a. From the SPR-Module Main Menu, Administration menu click SubUIC
Assignment to display the Organizational Data SUBUIC Assignment screen (Figure
5.5-57).

Organization Data: SUBUIC Assignment

PCN: BORGS

‘UIC: “Choose [Wl]s 'l
‘Para,graph MNumber: “ 'l

| Current Assigned HE. Account: |

Reassign To HE Account: “ 'I

| Search | ‘ Apply | | Refresh | | Unclo | | Insert | | Pririt | | Coach | ‘ Help... |

Figure 5.5-57 Organizational Data: SUBUIC Assignment Screen

b. Click the LOVs to select the appropriate UIC, paragraph number, and Reassign
to HR Account.

c. Click the Apply button to save the information.

d. Click OK to the message, “Save to database successfully” to return to
Organization Data: SubUIC Assignment screen.

22 CFR 125.4(b) (3) applicable
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5.6 Budget Functionality. This process provides the capability to create accounts,
allocate funds, track transactions, prepare reports, and update unit budget information.
It supports interactive budget processes among brigade staff, battalion staff, and unit
level users. The GCSS Budget menu is displayed with each screen.

5.6.1 Budget Reports. This section allows the user to view/print the account summary,
account structure, transaction detail reports and the account rollup. From the SPR-
Module Main Menu, Administration menu, click Budget Functionality to display the
GCSS Budget menu with the Account Summary Screen defaulted (Figure 5.6-1).

NOTE: The GCSS Budget menu is displayed on all screens.

GCSS Budget

REPORTS
Account Summary
Account structure
Trans Detail Report
Account Rollup
Trans Conflict Report

TRANSACTIONS
Deposits

Reverse Deposit

Supply Withdrawal

Travel Wwithdrawal

Modify Supply Trans
Modify Trawel

Trasnfer Funds
Trasnfer Trans

Account Summary

UIC: [Choose UIC »| Unit Name:

PCN: BDGT-1

Choaose Fiseal or Calendar Dates

Figcal Dates

|
|Piscal Year: I 'l ‘Piscal Quarter: I 'l

| Calendar Dates

|Month. I j |Ye ar: I j

[ Show all accounts (Default 15 tagged accounts only)

Reconciliation

ACCOUNTS

Create Std Accts T [[ Undo || I Il || Help..
Create User Accts

Update Accounts

Figure 5.6-1 Account Summary Screen

5.6.1.1 Account Summary. This process provides the capability to retrieve an account
summary by UIC for either the fiscal or calendar year.

a. Click the UIC LOV and select desired UIC.
b. Click the Fiscal or Calendar Dates LOV and make a selection, if desired.

NOTE: If Fiscal or Calendar Dates are not selected, the totals for the current date will
be displayed.

c. To retrieve all accounts for the UIC, click the Show all accounts checkbox.

NOTE: Selecting the Show All Accounts checkbox will display all accounts even if the
“Tag Status” is set to Off. The default Tag Status is ON, when the account is created.
For further information on Tag Status, see Section 5.6.3.3, Update Accounts.

22 CFR 125.4(b) (3) applicable
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d. Click the Apply button to display the Account Summary Report screen results
(Figure 5.6-2).

GCSS Budget Account Summary Report
ERTETETE PCN: BDGT-2
Account Surmmary
Account Strusire UIC: WALZTO) Unit Name: AV BN 01 HHC
Trans Detail Report
Account Rollup Transaction Histary
Trans Conflict Report
As of: NOV/2002
TRANSACTIONS ey Account|  FYTD Create
Deposits DI':;?:.I SCceuni e No Allocation i | @ it phlicated Date 1
Reverse Deposit r UNALLOCATED 10000 $0.00 $0.00 $0.00 $0.00] 1072302 | 8
Slugaly WiiiIrEwE r CLASS [ 10100 $0.00 $0.00 $0.00 $0.00] 1072302 | 8
Travel Wilfdrawal - CLASS [ 10200 $0.00 $0.00 $0.00 $0.00 10723702 |8
Maodlify Supply Trans r CLASS [1I 10300 $0.00 $0.00 $0.00 $0.00] 10723/02 |5
hodify Trawvel
e r CLASE [V 10400 $0.00 $0.00 $0.00 $0.00] 10723/02 | S
Trasnfer Trans r CLASS W 10500 $0.00 $0.00 $0.00 $0.00] 10723/02 | S
[ r CLASE VI 10600 $0.00 $0.00 $0.00 $0.00[ 1072302 | S
r CLASE VII 10700 §0.00 $0.00 $0.00 $0.00[ 10723/02 | S
ACCOUNTS - CLASS VIII 10800 §0.00 $0.00 $0.00 $0.00[ 10723/02 | S
Create Std Accts r CLASS [X-A 10900 50.00 $0.00 $0.00 $0.00/ 1072302 |8
Create User Accts r CLASS [X-G 10901 $0.00 $0.00 $0.00 $0.00] 10723702 |5
Update Accounts r CLASS X 11000 $0.00 $0.00 $0.00 $0.00] 1072302 | 5
Total FYTD Allocation| Total Available Bal. Total Commited Total Obligated
$0.00 $0.00 $0.00 $0.00
Nate: Tatals shown are for all aceounts in this UIC
| search || fpely || Refresh || Umdo || meet [ Pant [ Cosch [ Hek.. |

Figure 5.6-2 Account Summary Report Screen

e. To print the report using Excel, click the Print button. For additional information

about printing with Excel, see Section 4.

f. To Search the Account Summary for another UIC, click the Search button to
display the Account Summary screen.

g. To view the Transaction History for the displayed UIC:

(1) In the View Detail Info column, click the Checkbox for the desired account.

22 CFR 125.4(b) (3) applicable
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(2) Click the Transaction History button to display the Account Transaction
Detail Report screen (Figure 5.6-3).

GCSS Budget Account Transaction Detail Report
REPORTS PCN: BDGT6
Account Summary Pages: 1 Current Page: 1
Account Structure
Trans Detail Report UIC: WALZTO Unit Name: AW BN 01 HHC
Account Rollup
Trans Conflict Report As Of Last 30 Days
1[—;:;:: Account Trans State/Type Transaction Description e
TRANSACTIONS
Depnsits 10/23/02 | UNALLOCATED ACCOUNT CREATED OPENING BALANCE
Reverse Deposit 10/23/02 | UNALLOCATED TEANSFER IM TRANSFERRED FROM WALZTI
Supply Withdrawal
Travel Withdrawal 10/31/02 | UNALLOCATED TEANSFER IM TRANSFERRED FROM WALZTI
Ty S i el 10/31/02 | UNALLOCATED TRANSFER IN TRANSFERRED FROM WALZTI
hodify Trawel
Trasnfer Funds
Trasnfer Trans
Reconciliation
ACCOUNTS
Create 5td Accts
Create User Accts
Update Accounts « | |
QtylAmount, QtylAmount,
Total Transfer In: | 3|  $0.00 Total Committed Amounts: | 0] $0.00
Total Transfer Cht: 0 $0.00 Total Obligated Amounts: 0 $0.00
Total Deposits: | 0] $0.00 Total Transactions: | 3
Total Reversals: | 0] $0.00
Net Deposits: $0.00
| Search | | Apply | | Refrezh | | Undio | | In=ert | | Print ‘ | Coach | | Help

Figure 5.6-3 Account Transaction Detail Report Screen

(3) Click the underscored Page number to display an additional page(s).

(4) To print the report using Excel, click the Print button. For additional

information about printing with Excel, see Section 4.

(5) To view the Transaction History for another UIC and/or account, click the
Search button to display the Transaction Detail Report screen (see Section 5.6.1.3).

h. To return to the Account Summary screen, select Account Summary from the
Reports menu.

22 CFR 125.4(b) (3) applicable
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5.6.1.2 Account Structure. This process provides the capability to view the account
structure by Parent UIC. In the GCSS Budget column, Reports section, click Account
Structure to display the Account Structure Report screen (Figure 5.6-4).

GCSS Budget Account Structure Report
REPORTS

ACCOUNE SUMMary

Account Structure PUIC: IChoose puIC 'l Unit Name:

Trans Detail Report

Account Rollup
Trans Conflict Report

TRANSACTIONS
Deposits
Reverse Deposit

SUpply withdrawal [ Search |[ Apply |[ Refresh |[ Undo  |[ Inset |[ Frint

Travel Withdrawal
Modify Supply Trans
Modify Trawvel
Trasnfer Funds
Trasnfer Transg
Reconciliation

ACCOUNTS
Create 5td Accts
Create User Accts
Update Accounts

Figure 5.6-4 Account Structure Report Screen

a. Click on the PUIC LOV and make a selection.

22 CFR 125.4(b) (3) applicable
5-88



AIS Manual GCSS-A/T PBUSE EM

1 January 2003

b. Click the Apply button to display the results (Figure 5.6-5).

c. Click the + sign to expand the folder(s).

GCSS Budget

REPORTS
Account Summary
Account Structure
Trans Detail Repaort
Account Rollup
Trans Conflict Report

TRANSACTIONS
Deposits
Reverse Deposit
Supply Withdrawal
Travel Withdrawal
Modify Supply Trans
Modify Travel
Trasnfer Funds
Trasnfer Transg
Reconciliation

ACCOUNTS
Create Std Accts
Create User Accts
Update Accounts

Account Structure Report

PUIC: WALZAA  Unit Name: AWV BN 01 LID

PCN: BDGT4

N Start UIC
Y *WALZAA

£y WALZTO
[#] UNALLOCATED
(8] CLASSI
(8] CLASSII
(8] CLASSII
(8] CLASSIV
[8] CLASSV
(8] CLASS VI
[8] CLASS VII
(8] CLASS VIII
(8] CLASSIX-A
(8] CLASS .G
(8] CLASSX
B *WALZDI
B{] ¥*WALZDN
B{] *WALZCL

e wTTE AT e

* = No decounts exist for this UIC

Ag of: NOWV 6, 2002

|»

| Search | |

[] Il | [ print

| | | | Help...

Figure 5.6-5 Account Structure Report Screen

d. To print the report using Excel, click the Print button. For additional information

about printing with Excel, see Section 4.

e. To search account structure information for another PUIC, click the Search
button to display the Account Structure Report screen.

22 CFR 125.4(b) (3) applicable
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5.6.1.3 Trans Detail Report. This process provides the capability to retrieve transaction
information by UIC. In the GCSS Budget column, Reports section, click Trans Detail
Report to display the Transaction Detail Report screen (Figure 5.6-6).

GCSS Budget Transaction Detail Report

REPORTS PCN: BDGT-S
ACCount summary
Account Structure
Trans Detail Report

Account Rollup
Trans Conflict Report

UIC: |Choose UIC = Unit Name:

Account Name: IChoose Account 'l

Choose Fiscal ar Calendar Dates

TRANSACTIONS
Deposits Display. [ALL = | Fiscal Dates
Reverse Deposit Project Cods l_ |Fiscal Year I 'l |Piscal Quatter: I 'l
Supply Withdrawal
Travel Withdrawal Do Num I— | Calendar Dates
Modify Supply Trans
Madify Travel oMo I_ | From: |Month:| | Day: | | Year: |
TTrasnrfer lj_unds | Ten |Month_| ~| Day: I =l Yea.r.l b
rasnfer Trans
Reconciiation *Wote: If dates are not selecied, only last 30 dayve will be shd
ACCOUNTS
CIEEIE S ARHD [ Search |[ Apply  |[ Refresh |[ Unda |[ nsed  |[ Prnt |[ Coach |[ Help..

Create User Accts
Update Accounts

Figure 5.6-6 Transaction Detail Report Screen

Legend for Figure 5.6-6

Field Name Description

Project Code Type the Project code.

Doc Number Type the Document Number.

SCMC Type the Supply Category of Materiel Code.

a. Click the UIC LOV and make a selection.
b. Click the Account Name LOV and click desired supply class.

NOTE: If the Account Name is not selected the report displays all supply classes. If the
Tag Status is set to 'Off' for an account, it will not be available for selection from the
Account Name LOV (for further instructions on the Tag Status see Section 5.6.3.3,

Update Accounts).

22 CFR 125.4(b) (3) applicable
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c. The Display LOV defaults to Deposit. To change the transaction, click the LOV
(Figure 5.6-7) and make a selection.

GCSS Budget Transaction Detail Report
REPORTS PCN: BDGTS
Account Summary
Account Structure UIC: |Choose UIC = Unit Name:
Trans Detail Report Account Name: ICthse Account 'I
Account Rollup

Trans Conflict Report
Choase Fiseal ar Calendar Dates

TRANSACTIONS .
Depaosits Ditiglegy I"""‘LL | | Fiscal Dates
Reverse Deposit Project Code: i |Piscal Year: I 'l |Fiscal Cuarter: I ‘l
Supphky Withdrawal Reversed Deposits
Trqvel Withdrawal Doc Num: R:;:;:: lOnut | Calendar Dates
MDE[I\LW;UP_F|Y Tl’lans OPEM Transactions | Tebrasir | Month'l j Day: I j Fromic I
odify Travel SCMC: |CLOSED Transactions i i i
Trasnfer Funds | T0'|Month:| =] Day:| = Tear |

Trasnfer Trans
Recanciliation

*Nate: If dates are not selected, anly last 30 days will he sk

ACCOUNTS
Create 5td Accts |
Create User Accts
Update Accounts

Search  |[ Apply  |[ Refresh |[ Undo  |[ hset |[ Prnt  |[ Coach |[ Help.. |

Figure 5.6-7 Transaction Detail Report Screen

d. Type criteria for any or all non-LOV fields.

NOTE: Choose Fiscal or Calendar date. If dates are not selected, only the last 30 days
will be displayed.

e. Click the Fiscal or Calendar Dates LOVs and make a selection.

22 CFR 125.4(b) (3) applicable
5-91



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

f. Click the Apply button to display the Account Transaction Detail Report

screen (Figure 5.6-8).

g. Click the underscored Page number to display an additional page(s).

GCSS Budget

REPORTS
Account Summary
Account Structure
Trans Detail Report

Pages: 1

Account Transaction Detail Report

UIC: WALZTO Unit Name: AV BN 01 HHC

PCN: BDGT-6

Current Page: 1

Account Rollup
Trans Conflict Report

As Of: Last 30 Days

Trans

Date Account

Trans State/Type

Transaction Description

DOC Tra

TRANSACTIONS

10/23/02 | CLASS [H-4

ACCOUNT CREATED

OPENING BALAMCE

Deposits
Reverse Deposit
Supply Withdrawal
Travel Withdrawal
Muodify Supply Trans
Modity Trawvel
Trasnfer Funds
Trasnfer Trans
Reconciliation

ACCOUNTS
Create 5td Accts
Create User ACcts
Update Accounts |

2

Amount

Total Transfer In:

$0.00

Total Transfer Out:

$0.00

Total Deposits:

ty
0
0
0
0

$0.00

Total Reversals:

§0.00

Total Committed Amounts:

$0.00

Total Obligated Amounts:

$0.00

Total Transactions:

Oty Amount
i}
0
]

$0.00

Refresh ||

Net Deposits:

enply || Unda  [[ nset |[ Print |[ Coach |[ Help...

Figure 5.6-8 Account Transaction Detail Report Screen

[ Search ||

h. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

i. To search another transaction, click the Search button to display the

Transaction Detail Report screen.

22 CFR 125.4(b) (3) applicable
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5.6.1.4 Account Rollup. This process provides the capability to retrieve the grand total

of funds allocated, committed, and obligated, and the account balance by Parent UIC.
In the GCSS Budget column, Reports section, click Account Rollup to display the
Account Rollup screen (Figure 5.6-9).

GCSS Budget

REFORTS
ACCOunt Summary
Account Structure
Trans Detail Repart
Account Rollup
Trans Conflict Report

TRANSACTIONS
Deposits
Reverse Deposit
Supply Withdrawal
Travel Withdrawal
Modify Supply Trans
Modify Travel
Trasnfer Funds
Trasnfer Trans
Reconciliation

ACCOUNTS
Create 5td Accts
Create User Accts
Update Accounts

Account Rollup

PCN: BDGT-18
PUIC: | Choose PUIC 'l Unit Name:
Choose Fiscal or Calendar Dates
| Fizcal Dates
|Fiscal Year:l 'l |Fiscal Qua.r‘ter:l 'I
| Calendar Dates
|Month:| =l |Year:| |
[ Search |[ Apply  |[ Refresh |[ Unda  |[ Inset |[ Print  |[ Coach |[ Help.

Figure 5.6-9 Account Rollup Screen

a. Click the PUIC LOV and click desired PUIC.

NOTE: If Fiscal or Calendar date is not selected, the totals for the current date will be

displayed.

b. Click the Fiscal or Calendar Dates LOV and make a selection.

22 CFR 125.4(b) (3) applicable
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c. Click the Apply button to display the Account Rollup Report screen (Figure

5.6-10).

GCSS Budget

REPORTS
ACcount summary
Account Structure
Trans Detail Report
Account Rollup
Trans Conflict Report

TRANSACTIONS
Deposits
Reverse Deposit
Supply Withdrawal
Travel Withdrawal
Modify Supply Trans
Modify Travel
Trasnfer Funds
Trasnfer Trans
Reconciliation

ACCOUNTS
Create Std Accts
Create User ACcts
Update Accounts

Account Rollup Report
PCN: BDGT-20
PUIC: WALZAA  Unit Name: A% BN 01 LID
As oft NOV/2002
Account Name FYTD Allocation Available Bal. Committed Ohligated
UNALLOCATED $6,000.00 $6,000.00 $0.00 i
CLASS T £0.00 £0.00 £0.00 He
CLASE II $0.00 $0.00 $0.00 3
CLASSE III $0.00 $0.00 $0.00 4
CLASE IV $0.00 $0.00 $0.00 4
CLASE V $0.00 $0.00 $0.00 3
CLaBRE VI $0.00 $0.00 $0.00 3
CLABRSE VII $0.00 $0.00 $0.00 4
CLASS VIII $0.00 $0.00 $0.00 i
CLASE IX-A $10,000.00 $10,000.00 $0.00 3
CLASS IX-G $0.00 $0.00 $0.00 4
CLASE X $0.00 $0.00 $0.00 i
Grand Total $16,000.00 $16,000.00 $0.00 $0)
[ search |[  #pply  |[ Refresh |[  Undo  [[ nset  |[ Prmt |[ Cosch |[ Hep.. |

Figure 5.6-10 Account Rollup Report Screen

d. To print the report using Excel, click the Print button. For additional information

about printing with Excel, see Section 4.

e. To search another PUIC, click the Search button to display the Account Rollup

screen.

5.6.1.5 Transaction Conflict Report. This process provides the capability to view

transaction conflicts after importing a budget transaction file(s) from ULLS Air/Ground.

a. To import an ULLS Air/Ground transaction file, see Section 14.6, Interfaces,

ULLS Air/Ground.

22 CFR 125.4(b) (3) applicable
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b. A transaction conflict will occur when a transaction file is imported without a
Supply Category of Material Code (SCMC). Once the transaction file is imported from
ULLS Air/Ground click Trans Conflict Report from the GCSS Budget menu to display
the Transaction Conflict Report screen (Figure 5.6-11).

GCSS Budget Transaction Conflict Report

REFORTS PCN: BDGT-22
ACcount Surnmary
Account Structure Page 1

Trans Detail Report
Account Roliup

Trans Conflict Report uIcC SCMC DODAAC Fiscal Year |.Julian Date Item Desc Qty Ordered N8N
TWALZTO A TWA0EES 2003 3053 WASHERF 2153100000000
TRANSACTIONS
Deposits TWALZTO A TWI0BES 2003 3053 SHATFT A3 2116150012165
Reverse Depaosit [ il i i I [ Prnt | [ Hel.. |
Supply Withdrawal

Travel Withdrawal
Modify Supply Trans
wodify Travel
Trasnfer Funds
Trasnfer Trans
Reconciliation

ACCOUNTS
Create 5td Accts
Create User Accts
Update Accounts

Figure 5.6-11 Transaction Conflict Report Screen

c. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

NOTE: A typical import will post the transaction to the appropriate account and can be
viewed using the Transaction Detail Report function (see Section 5.6.1.1, Account
Summary).

5.6.2 Budget Transactions. This process provides the capability to view/print deposits,
reverse deposits, supply and travel withdrawals, modify supply and travel transactions,
transfer funds and transactions, and conduct reconciliation’s. From the SPR-Module
Main Menu, Administration menu, click Budget Functionality to display the GCSS
Budget menu.

22 CFR 125.4(b) (3) applicable
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5.6.2.1 Deposits. This process provides the capability to deposit funds to a UIC by
account. Under the Transaction section click Deposits to display the Deposits screen
(Figure 5.6-12).

NOTE: This menu option is only available to the Budget Officer.

GCSS Budget Deposits

REPORTS PCN: BDGT-7T

Account Summary
Account Structure TIC: |Choose UIC = Unit Name:

IS (DNEHEET) (Rt Account Name: IChuoseAccuunt v | Available Balance: §0.00 Authorized By:

Account Roliup
Trans Conflict Report
Deposit Amount: I
TRANSACTIONS Project Code: l_
Deposits
Reverse Deposit
Supply Withdrawal
Travel Withdrawal
Modify Supply Trans ™ Click here to export deposit
Madify Travel
Trasnfer Funds [ Aoty | [ Undo ] il I | [ Help..
Trasnfer Trans
Reconciliation

Remarks: |

ACCOUNTS
Create 5td Accts
Create User Accts
Update Accounts

Figure 5.6-12 Deposits Screen

a. Click the UIC LOV and make a selection.
b. Click the Account Name LOV and make a selection.

NOTE: Once the UIC and Account Name are selected, the Available Balance will be
displayed.

c. Type the Deposit Amount.

d. Make appropriate entries in the Project Code, and Remarks fields, if desired.
e. To export the information, click the checkbox.

f. Click the Apply button to save the information.

g. If not exporting, click OK to the message “Funds have been Deposited”, to return
to the Deposits screen.

h. If exporting, click OK to the following messages:

22 CFR 125.4(b) (3) applicable
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(1) Following this alert, you will be prompted to save the export file. Please save
the export file to the ‘A’ Drive.

(2) Please hit OK after completing download, and return to the Deposits screen.

5.6.2.2 Reverse Deposit. This process provides the capability to reverse deposits that

were previously posted. Under the Transaction section, click Reverse Deposit to
display the Reverse Deposit screen (Figure 5.6-13).

NOTE: This menu option is only available to the Budget Officer.

GCSS Budget

REPORTS
Account Summary
Account Structure
Trans Detail Report
Account Roliup
Trans Conflict Report

TRANSACTIONS
Deposits
Rewverse Deposit
Supply Withdrawal
Travel Withdrawal
Modify Supply Trang
Modify Travel
Trasnfer Funds
Trasnfer Trans
Reconciliation

ACCOUNTS
Create 5td Accts
Create User Accts
Update Accounts

Reverse Deposit

PCN: BDGT-8
UIC: [Choose UIC 7] Tnit Name:
Account Name: IW Available Balance: $0.00 Authorized By:
Previous Page Next Page
‘ RDZ‘;E:; uic Deposit Amount Project Code Dggto:it ‘ Updated By Remarks
[ Search |[ Apply |[ Refresh |[ Undo |[ nsed |[ Frnt  |[ Coach |[ Help.. |

Figure 5.6-13 Reverse Deposit Screen

a. Click the UIC LOV and make a selection.

NOTE: Once the UIC and Account Name are selected, the Available Balance will be

displayed.

22 CFR 125.4(b) (3) applicable
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b. Click the Account Name LOV and then click desired supply class to refresh the
screen and display the information (Figure 5.6-14).

GCSS Budget

REPORTS
Account Summary
Account structure
Trans Detail Report
Account Rollup
Trans Conflict Repart

TRANSACTIONS
Deposits
Reverse Deposit
Supply Withdrawal
Travel Withdrawal
wadify Supply Trans
Wodify Travel
Trasnfer Funds
Trasnfer Trans
Reconciliation

ACCOUNTS
Create Std Accts
Create User Accts
Update Accounts

Reverse Deposit

UIC: |WALZTD hd Unit Name: AV EN 01 HHC

Account Name: |UNALLOCATED 'lAvailable Balance: $26,000.00

Authorized By: SYSGEN

PCN: BDGT-8

Previous Page MNext Page

lll)?a‘;::rssi? uic Deposit Amount Project Code DE':::“ Updated By Remarks
r [WALZTO £6,000.00 11/06/02  HOWARD, W
¥ [WALZTO £15,000.00 11/06/02 HOWARD, W.
r [WALZTO $5,000.00 11/15/02 HOWARD, W.
[ search |[ Appy  |[ Refresh |[ uUndo  |[ nsed  |[ Frnt |[ Coach || Help.. |

Figure 5.6-14 Reverse Deposit Screen

c. If available, click the Next or Previous Page button to page through the listing.

d. In the Reverse Deposit column, click the desired checkbox(s), and then click the
Apply button to reverse the deposits.

e. Click OK to the message, “Deposit(s) have been reversed” to return to the
Reverse Deposit screen.

22 CFR 125.4(b) (3) applicable
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f. To search for a specific record(s):

(1) Click the Search button to display the Search screen (Figure 5.6-15).

GCSS Budget Search
REPORTS UIC: |Choose UIC » Unit IName:
ARy Account Name: IChUUSE Account 'l

Account Structure
Trans Detail Report
Account Rollup

Trans Conflict Report Deposit Amount: | Depaosit Dates
From: Month:l j Day | j Year:| j
TRANSACTIONS Project Code: | |
Deposits | To.| Month:l j Day. | j Year:l j
Reverse Deposit
Sy e E [ Bearch |[ Apply |[ Refresh |[ Undo  |[ Inset |[ Print  |[ Coach |

Travel Withdrawal
Modify Supply Trans
Modify Travel
Trasnfer Funds
Trasnfer Trans
Reconciliation

ACCOUNTS
Create Std Accts
Create User Accts
Update Accounts

Figure 5.6-15 Search screen

Legend for Figure 5.6-15

Field Name Description
UiC Using the LOV, select the Unit Identification Code.
Account Name Using the LOV, select the Standard or User Created Account.
Deposit Amount | Type the Dollar Amount of funds, if desired.
Project Code Type the Project Code.
Deposit Dates Using the From and To LOVs select desired dates using any of the following combinations:
From e Month, Day, Year
To e  Month, Year
e Year

(2) Click the UIC, and Account Name and LOVs and make appropriate
selections.

(3) Type criteria for the Deposit Amount and the Project Code, if desired.
(4) Select any or all Deposit Dates LOVs, if desired.

(5) Click the Apply button to display the results.

22 CFR 125.4(b) (3) applicable
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5.6.2.3 Supply Withdrawal. This process provides the capability to commit unallocated
funds. Under the Transaction section click Supply Withdrawal to display the Supply
Withdrawal screen (Figure 5.6-16).

GCSS Budget Supply Withdrawal
REPORTS PCN: BDGT-9
Account Summary
Account Structure UIC: |Choose UIC = Unit Name:
Trans Detail Report Account Name: IW Available Balance: $0.00 Authorized By:
Account Rollup
Trans Conflict Report
TRANSACTIONS Dot M |
Deposits NEN: |
Reverse Deposit } l—
Supply Withdrawal Comtritted Amount:
Travel Withdrawal Project Code: I
Modify Supply Trans
wodify Travel
Trasniar Funds [ Search |[ Apply  |[ Refresh |[ Undo |[ nset  [[ Print  |[ Coach |[ Help.. |
Trasnfer Trans
Reconciliation
ACCOUNTS
Create Std Accts
Create User Accts
Update Accounts

Figure 5.6-16 Supply Withdrawal Screen

Legend for Figure 5.6-16

Field Name Description

Document Number Type the Document Number. Document Numbers can’t be duplicated.
NSN Type a National Stock Number.

Committed Amount Type the Dollar Amount.

Project Code Type the Project Code.

a. Click the UIC LOV and make a selection.

NOTE: Once the UIC and Account Name are selected, the Available Balance will be
displayed.

b. Click the Account Name LOV, and then click Unallocated.
c. Type the Committed Amount.

d. Type criteria for all other non-LOV fields.

e. Click the Apply button to process the transaction.

f. Click OK to the message, “Supply withdrawal has been processed”, to return to
the Supply Withdrawal screen.

22 CFR 125.4(b) (3) applicable
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5.6.2.4 Travel Withdrawal. This process provides the capability to commit unallocated
funds for travel. Under the Transaction section, click Travel Withdrawal to display the
Travel Withdrawal screen (Figure 5.6-17).

GCSS Budget Trave! Withdrawal

REPORTS PCN: BDGT-10
AcCcount Summary
Account Structure UIC: |Chooge UIC = Unit Name:
Trans Detail Report Account Name: IChnDae Account +| Available Ralance: £000 Authorized By:

Account Rollup
Trans Conflict Report

TRANSACTIONS Travel Crder Mum: I
Ceposits Traveler: I
Reverse Deposit Travel Dest I—
Supply Withdrawal ATl G et
Travel Withcraual Travel Start Date: [Jan =|[1 =] [2001 =]
Modify Supply Trans
Modify Travel Travel End Date: IJAN j|1 j|2001 j
Trasnfer Funds Committed Amount: |
Trasnfer Trans . I_
Reconciliation Byt Code:
Rema.rks:l
ACCOUNTS [ Search |[ Apply |[ Refresh |[ Undo  |[ nset |[ Prnt |[ Coach |[ Help

Create Std Accts
Create User Accts
Update Accounts

Figure 5.6-17 Travel Withdrawal Screen

Legend for Figure 5.6-17

Field Name Description

Travel Order Number Type the Travel Order Number. Travel Order Numbers can'’t be duplicated.
Traveler Type the Name of traveler.

Travel Destination Type the Destination.

Travel Start Date Using LOVs, select start date.

Travel End Date Using LOVs, select end date.

Committed Amount Type the Dollar Amount of funds to be committed.

Project Code Type the Project Code.

Remarks Type appropriate Remarks.

a. Click the UIC LOV and make a selection.

NOTE: Once the UIC and Account Name are selected, the Available Balance will be
displayed.

b. Click the Account Name LOV, and then click unallocated.
c. Type the Committed Amount.
d. Type criteria for all other non-LOV fields, if desired.

e. Click LOVs and make a selection, if desired.

22 CFR 125.4(b) (3) applicable
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f. Click the Apply button to process the transaction.

g. Click OK to the message, “Travel withdrawal has been processed”, to return to
the Travel Withdrawal screen.

5.6.2.5 Modify Supply Trans. This process provides the capability to modify supply
transactions. Under the Transaction section click Modify Supply Trans to display the
Modify Supply Transactions screen (Figure 5.6-18).

GCSS Budget Modify Supply Transactions

REPORTS PCM: BDGT-11
Account Summary
Account Structure TIC: [Choose UIC 'I Unit Name: Fiscal Year: IQDDS 'I

Trans Detail Report
Account Rollup
Trans Conflict Repart

Account Name: |Choose Account 'l Available Balance: $0.00 Authorized By:

First Previous INext Last
TRANSACTIONS
Deposits [ Search |[ Apply |[ Refresh |[  Undo || | I | [ Help
Reverse Deposit
Supply Withdrawal
Travel Withdrawal
Modify Supply Trans
Modify Travel
Trasnfer Funds
Trasnfer Trans
Reconciliation

ACCOUNTS
Create 5td Accts
Create User Accts
Update Accounts

Figure 5.6-18 Modify Supply Transactions Screen

b. Click the UIC LOV and make a selection.

NOTE: Once the UIC and Account Name are selected, the Available Balance will be
displayed.

22 CFR 125.4(b) (3) applicable
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c. Click the Account Name LOV, and make a selection to refresh the screen and
display the information.

d. Click the Fiscal Year LOV, and make a selection (Figure 5.6-19).

GCSS Budget Modify Supply Transactions

REPORTS PCN: BDGT-11
Account Summany
Account Structure TIC: |wWaALFTD - TUnit Name: AWV BN 01 HHC Fiscal Year: IQDDS A
Trans Detail Report Account Name: [CLASS %A +| Available Balance: $10,000.00 Authorized By: SYSGEN

Account Rollup
Trans Conflict Report

First Previous M ﬂl
TRANSACTIONS
Deposits ;

Reverse Deposit Doc Num: | W3I0BE330520003 | Committed Amount: $0.50
Supply Withdrawal Trans Date: | 11/07/02 Obligated Amount: $0.00
Travel Withdrawal
Modify Supply Trans SCMC: |94 Trans Description: | 5310000000079

ISR UFERE Project Code: I_ Remarks: | |[IMFORTED TRANSACTION

Trasnfer Funds

Trasnfer Trans

Reconciliation [ Search || Apply || Refresh |[ Undo  |[ nsed [ Prni |[ Coach |[ Help.

ACCOUNTS
Create 5td Accts
Create User Accts
Update Accounts

Figure 5.6-19 Modify Supply Transactions Screen

e. If available, click the Next or Previous button to view the next or previous record.
f. If available, click the Last or First button to view the last or first record.

g. If desired, type the Project Code or appropriate Remarks.

h. Click the Apply button to process the transaction.

i. Click OK to the message, “Transaction profile has been updated.”, to return to
the Modify Supply Transactions screen.

22 CFR 125.4(b) (3) applicable
5-103



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

j-  To search for a specific record(s):

(1) Click the Search button to display the Search screen (Figure 5.6-20).

GCSS Budget

REPORTS
ACcount summary
Account Structure
Trans Detail Report
Account Rollup
Trans Conflict Repart

Search

Unit IName:

Account Name: IChoose Account 'l

UIC: |Choose UIC x

Fiscal Year: IQDDS 'l

Doc Num‘l | T —
RAN ransaction Date
L SO Comtnitted Amount: I
Ceposits | From: | Ilonth: | j Day: | j
Reverse Deposit Obligated Amount: |
Sunnl W'thdp | | To:| Month:| j Day:l j
Lipply Withdrana SCMC:I_
Travel Withdrawal
Modify Supply Trans Froject Code: |
Modify Travel Tl Sl I_
Trasnfer Funds
Trasnfer Trans
[ Search |[ Apply |[ Refresh |[ Undo |[ Inset |[ PFrint  |[ Coach |

Reconciliation

ACCOUNTS
Create 5td Accts
Create User Accts
Update Accounts

Figure 5.6-20 Search screen

Legend for Figure 5.6-20

Field Name

Description

Document Number

Type a Document Number.

Committed Amount Type the Dollar Amount of funds to be committed.
Obligated Amount Type the Dollar Amount of funds to be obligated.
SCMC Type the Supply Category of Materiel Code.
Project Code Type the Project Code.

Fund Code Type the Fund Code.

Transaction Date

Using LOVs, select appropriate dates.

(6) Click the UIC, Fiscal Year, and Account Name LOVs and make appropriate
selections.

(7) Type criteria for any or all non-LOV fields.

(8) Select any or all Transaction Date LOVs and make a selection to display the
Modify Supply Transactions screen.

22 CFR 125.4(b) (3) applicable
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5.6.2.6  Modify Travel. This process provides the capability to modify travel
transactions. Under the Transaction section, click Modify Travel to display the Modify
Travel Transactions screen (Figure 5.6-21).

GCSS Budget Modify Travel Transactions
REPORTS FCN: BDGT-12
AcCcount Summary
Account Structure UIC: |Choose UIC « Unit Name: Fiscal Year: IQDDS -
INFES DT (R mr Account Name: IChoose Account 'l Available Balance: $0.00 Authorized By:
Account Rollup
Trans Conflict Repart
First Previous INext Last
TRANSACTIONS
Deposits [ search |[ Apply || Refresh |[ Undo || il I || Help...
Reverse Deposit
Supply Withdrawal

Travel Withdrawal
Modify Supply Trans
Muodify Travel
Trasnfer Funds
Trasnfer Trans
Reconciliation

ACCOUNTS
Create Std Accts
Create User Accts
Update Accounts

Figure 5.6-21 Modify Travel Transactions Screen

a. Click the UIC LOV and make a selection.

NOTE: Once the UIC and Account Name are selected, the Available Balance will be
displayed.

22 CFR 125.4(b) (3) applicable
5-105



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

b. Click the Account Name LOV, and make a selection to refresh the screen and
display the information.

c. Click the Fiscal Year LOV, and make a selection (Figure 5.6-22).

GCSS Budget Modify Travel Transactions

REPORTS PCN: BDGT-12
Account Summary
Account Structure E WALTTO - Unit Name: A% BN 01 HHC Fiscal Year: IQDD3 'l

Trans Detail Report
Account Rollup
Trans Conflict Report

Account Name: IUNALLOCATED ~| Availahle Balance: $11,000.00 Authorized By: 3TSCGEN

First Previous MNest Last

TRANSACTIONS
Deposits : Travel Order Num: Committed Amount: | §1,000.00
Rewverse Deposit
Supply Withdrawal Project Code: l_ Travel Destination: IHawaii|
Travel Withdrawal
Muodify Supply Trans Traveller Name: ISNUFFY Travel Start Date (MDD YY) |11x15x02
Modify Travel
Trasnfer Funds Remarks: I Travel End Date (:MM/DD/T T |11,”25sz
Trasnfer Trans
Reconciliation [ Search |[ Apply |[ Refresh |[ Undo |[ nsed |[ Prnt  |[ Coach  |[ Help.. |

ACCOUNTS
Create s5td Accts
Create User ACcts
Update Accounts

Figure 5.6-22 Modify Travel Transactions Screen

d. If available, click the Next or Previous button to view the next or previous record.
e. If available, click the Last or First button to view the last or first record.

NOTE: The fields on the bottom section of the screen will be automatically populated
with the information entered on the original transaction.

f. If desired, type information in non-LOV fields.
g. Click the Apply button to process the transaction.

h. Click OK to the message, “Transaction profile has been updated.”, and return to
the Modify Travel Transactions screen.

22 CFR 125.4(b) (3) applicable
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i. To search for a specific record(s):

(1) Click the Search button to display the Search screen (Figure 5.6-23).

GCSS Budget Search

REPORTS UIC: |Choose UIC > Unit Name:
ACCOUNE Summary . . - . I—Ll
SO SRUEITE Fiscal Year: |2DDS l Account Name: |Choose Account

Trans Detail Report
Account Rollup

Trans Conflict Report Traveler: | Travel Destnation: I
Project Code I Committed Amount: I
TRANSACTIONS
Deposits Travel Order Num: I

Reverse Deposit

STy WEIEE | Travel Start Date | Travel End Date

Travel Withdrawal
Modify Supply Trans |Month:| | Day| 7| Year| =l |M0ﬂthi| r|Day:| x| Year| =

Madify Travel

Trasnfer Funds |
Trasnfer Trans
Reconciliation

Search  |[ Apply |[ Refresh |[ Unde |[ nsed  |[ Prnt |[ Coach |

ACCOUNTS
Create 5td Accts
Create User Accts
Update Accounts

Figure 5.6-23 Search screen

Legend for Figure 5.6-23

Field Name Description

Traveler Type the Name of Traveler.

Travel Destination Type the Destination.

Project Code Type the Project Code.

Committed Amount Type the Dollar Amount of funds to be committed.
Document Number Type the Document Number.

Travel Start Date Click the LOV and select appropriate date.

Travel End Date Click the LOV and select appropriate date.

(2) Click the UIC, Fiscal Year, and Account Name LOVs and make appropriate
selections.

(3) Type and/or select desired search criteria.

(4) Click the Apply button to display the Modify Travel Transactions screen.

22 CFR 125.4(b) (3) applicable
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5.6.2.7 Transfer Funds. This process provides the capability to transfer funds from one
account to another. Under the Transaction section click Transfer Funds to display the
Transfer Funds screen (Figure 5.6-24).

GCSS Budget Transfer Funds
REPORTS PCN: BDGT-13
Account Summary .
Account Structure FROM:
Trans Detail Repart UIC: IChuose uic 'l Unit IName:
Account Roliup Account Name: |Choose Account v | Availahle Balance: $0.00 Authorized By:
Trans Conflict Repart
T0O:
TRANSACTIONS i
UIC: |Choose UIC = Unit Name:
Deposits =
Reverse Deposit Account Name: |Choose Account  v| Availahle Balance: $0.00 Authorized By:
Supply Withdrawal
Travel Withdrawal
Madify Supply Trans Transfer Amount I
Modify Travel Project Code: |
Trashfer Funds
Trasnfer Trans Rermarks |
Reconciliation
[ Bearch |[ Apply |[ Refresh |[ Undo  |[ Insed |[ Print |[ Coach  |[ Help.. |
ACCOUNTS
Create 5td Accts Nete: Funds can only be transfered to the immediate Parent UIC or to the Immediate
Cirezis WSEr A E0E Children UIC's af the selected UIC pravided that accounis exist for the destination URC
Update Accounts

Figure 5.6-24 Transfer Funds Screen

NOTE: Funds can only be transferred from the selected UIC, to the immediate Parent
UIC or the immediate Child UIC(s), provided an account exist for the destination UIC.

a. To select the accounts the funds will be transferred From:
(1) Click the UIC LOV and make a selection.

NOTE: Once the UIC and Account Name are selected, the Available Balance will be
displayed.

(2) Click the Account Name LOV, and then click the appropriate account.
b. To select the accounts the funds will be transferred To:
(1) Click the UIC LOV and make a selection.

NOTE: Once the UIC and Account Name are selected, the Available Balance will be
displayed.

(2) Click the Account Name LOV, and then click the appropriate account.

c. Type the amount to be transferred.

22 CFR 125.4(b) (3) applicable
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d. Type appropriate remarks, if desired.

e. Click the Apply button to transfer funds.

f. Click OK to the message, “Funds have been transferred’, to return to the

Transfer Funds screen.

5.6.2.8 Transfer Trans. This process provides the capability to move a supply or travel

withdrawal from one account to another, repost the transaction(s), and update the

available balance for both accounts. Under the Transaction section click Transfer

Transactions to display the Transfer Transactions screen (Figure 5.6-25).

GCSS Budget

REPORTS
Account Summary
Account Structure
Trans Detail Report
Account Rollup
Trans Conflict Report

TRANSACTIONS
Deposits
Reverse Deposit
Suppky Withdrawal
Travel Wwithdrawal
Modify Supply Trans
Modify Travel
Trasnfer Funds
Trasnfer Trans
Recanciliation

ACCOUNTS
Create 5td Accts
Create User Accts
Update Accounts

Transfer Transactions

PCN: BDGT-14
TUIC: IChoose uic 'I Unit Name:
FROM: Account Name: IChDDse Account vl Available Balance: $0.00 Authorized By:
TO: Account Name: IChDDse Account vl Available Balance: $0.00 Authorized By:

Previous Page Next Page

Trans Doc/Travel Order Committed
‘ Repost Num pan Amount Remers
™ Repost all transactions in From account.
| Search || Apply || Refresh |[ Undo  |[ Insed |[ Prni |[ Coach |[ Help.

Figure 5.6-25 Transfer Transactions Screen

a. Click the UIC LOV and make a selection.

NOTE: Once the Account Name fields are selected, the Available Balances will be

displayed.

b. Click the From: Account Name LOV and make a selection.

22 CFR 125.4(b) (3) applicable
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c. Click the To: Account Name LOV and make a selection to refresh the screen
and display the information (Figure 5.6-26).

GCSS Budget Transfer Transactions

REPORTS PCN: BDGT-14
Account Summary
Account Structure TIcC: |WALZTD vl Unit Name: 4% BIN 01 HHC

Trans Detail Report
Account Rollup

Trans Conflict Repart FROM: Account Name: IUNALLOCATED vl Available Balance: $11,000.00 Authorized By: 3T3GEN
TG Account Name: ISSSC 'l Available Balance: $0.00 Authorized By: BDE
TRANSACTIONS
Dieposits
Reverse Deposit
Supply Withdrawal Previous Page MNext Page
Travel Withdrawal
Modity Supply Trans Trans Doc/Travel Order NSH Committed Remarks T
wodify Travel Repost Num Amount g
Trasnfer Funds Ird 5125_0,3'

Trasnfer Trans

Recanciliation u $1,000.00] i
r M O0BE330530003 5310000000073 $O_SU|IMPORTED TRANZACTICN
ACCOUNTS ™ [W90B8330530004 1615001216566 $2,004.00 [IMPORTED TRANSACTION
Create Std Accts
Create User Accts [™ Eepost all transactions in From account.
Update Accounts
[ Search |[ Apply || Refresh |[ Unde |[ nsed  |[ Print  |[ Coach |[ Help..

Figure 5.6-26 Transfer Transactions Screen

d. Click the Next or Previous Page button to page through the listing.

e. To repost the transaction, click the desired checkbox in the Trans Repost
column.

f. To repost all From account transactions, click the Repost all transactions in
From account checkbox.

g. If desired, enter appropriate remarks in the Remarks field.
h. Click the Apply button to save information.

i. Click OK to the message, “You have chosen to report all transactions in the From
account. Click OK to continue”.

j- Click OK to the message, “Transaction(s) have been reposted”, to return to the
Transfer Transactions screen.

22 CFR 125.4(b) (3) applicable
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k. To search for a specific transaction(s):

(1) Click the Search button to display the Search screen (Figure 5.6-27).

GCSS Budget Search
REPORTS UIC: |Choose UIC x Unit IName:
Account Summary Account Name: IChoose Account 'l

ACcount Structure
Trans Detail Report
Account Rollup
Trans Conflict Report

DocTravel Order Num: l—
TRANSACTIONS NSN: I ‘ Transaction Date
Deposits
Reverse Deposit somc [ From: ‘Month | | Day| x| Tear | =l
EEE W_Ithdrawal Project Code: l_ To: ‘Month I = Day'l = Year'l =
Travel Withdrawal
Modify Supply Trans Fund Code: I_
hodify Travel
Trasnfer Funds
Trasnfer Trans
[ Search |[ Apply  |[ Refresh |[ Undo  |[ nset |[ Print _|[ Coach

Reconcilistion

ACCOUNTS
Create Std Accts
Create User Accts
Update Accounts

Figure 5.6-27 Search Screen

Legend for Figure 5.6-27

Field Name Description

Doc/Travel Order Num Type the document or travel order number.

NSN Type the National Stock Number.

SCMC Type the Supply Category of Materiel Code.

Project Code Type the Project Code.

Fund Code Type the Fund Code.

Transaction Date Click the LOVs and select appropriate date information.

(2) Type criteria for any or all non-LOV fields.

(3) Select any or all Transaction Date LOVs and make a selection to display the
results on the Transfer Transaction screen.

22 CFR 125.4(b) (3) applicable
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5.6.2.9 Reconciliation. This process provides the capability to obligate funds and close

transactions.

Reconciliation screen (Figure 5.6-28).

GCSS Budget

REPORTS
Arccount Summary
ACCount Structure
Trans Detail Report
Account Rollup
Trans Conflict Report

TRANSACTIONS
Deposits
Reverse Deposit
Supply Withdrawal
Travel Withdrawal
Modify Supply Trans
hodify Travel
Trasnfer Funds
Trasnfer Trans
Reconciliation

ACCOUNTS
Create 5td Accts
Create User Accts
Update Accounts

Under the Transaction section click Reconciliation to display the

Reconciliation
PCN: BDGT-15
UIC: |Chooge UIC = Unit Name: Fiscal Year: IEDDS -
Account Name: IChoose Account 'l Available Balance: $0.00 Authorized By:

Previcus Page MNext Page
Close Doc/Travel Order NSH Traveler Start End Date Committed
Trans Hum Date Amount

[ Search |[ Apply | Refresh |[ Undo  |[ need [ Prni |[ Coach [ Help.. |

Figure5.6-28 Reconciliation Screen

a. Click the UIC LOV and make a selection.

NOTE:
displayed.

22 CFR 125.4(b) (3) applicable
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b. Click the Account Name LOV and click desired Account Name, to refresh the

screen and display the information.

c. Click the Fiscal Year LOV and make a selection (Figure 5.6-29).

GCSS Budget Reconciliation

REFORTS
Account Summary
Account Structure
Trans Detail Report
Account Rollup

UIC: |wWaALFTD hd Unit ame: AV EN 01 HHC

Account Name: IUNALLOCATED -| Available Balance: $11,000.00

Fiscal Year:

Authorized By: SYSGEN

PCN: BDGT-15

IQDDS 'I

Trans Conflict Report

TRANSACTIONS Prewious Page Mesxt Page
Deposits
Reverse Deposit Close Doc/Travel Order Start Committed
Supply Withdrawal Trans Num L [Lae oy Date ) etz Amount
Trqvel withdrawal r 125
Modify Supply Trans
Muodify Trawvel r SHUFFY 11/15/02 | 11/25/02 $1,000.
Trasnfer Funds
Trasnfer Trans r TWH0B8330530003 | 5310000000079 0.
I T [ W90B8330530004| 1615001216566 $2,004,
ACCOUNTS
[ Search |[ Apply  |[ Refresh |[ Unda |[ nser  |[ Prnt |[ Coach |[ Help.. |

Create 5td Accts

Create User Accts

Update Accounts
Figure 5.6-29 Reconciliation Screen

d. Click the Next or Previous Page button to page through the listing.

e. Type the Obligated amount.

f. Click the Close Tran checkbox to close the transaction.

g. Type appropriate remarks in the Remarks field.

h. Click the Apply button to save the information.

i. Click OK to the message, “Reconciliation Complete” to
Reconciliation screen.

22 CFR 125.4(b) (3) applicable
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j-  To search for a specific transaction(s):

(1) Click the Search button to display the Search screen (Figure 5.6-30).

GCSS Budget Search
REPORTS UIC: [Choose UIC = Unit Name:
Account Summary . . , l—_l
e S Fiscal Year: IQDDS l Account Name: |Choose Account
Trans Detail Report
Account Rallup
U CHTEE I DociTravel Order Mum: l—
TRANSACTIONS IS I | Transaction Date
Dieposits
Reverse Deposit SCMC: I_ | Prom:| Morth | | Day | [ |
Supply Withdrawal Droject Code: [ | To|  Monn] ey [ -]
Travel Withdrawal
Modify Supply Trans Fund Code: I_
Maodify Travel
Trasnfer Funds
UAEETE M [ Gearch |[ Appl |[ Refresh |[ Undo |[ nset |[ Prnt |[ Coach
Reconciliation o
ACCOUNTS
Create 5td Accts
Create User Accts
Update Accounts

Figure 5.6-30 Search Screen

(2) Click the UIC, Fiscal Year, and Account Name LOVs and make appropriate
selections.

(3) Type criteria for any or all non-LOV fields.

(4) Select any or all Transaction Date LOVs and make a selection.

(5) Click the Apply button to display the results on the Reconciliation screen.
5.6.3 Budget Accounts. This process provides the capability to create standard
accounts, create user accounts and update account profiles. From the SPR-Module

Main Menu, Administration menu, click Budget Functionality to display the GCSS
Budget menu.

22 CFR 125.4(b) (3) applicable
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5.6.3.1 Create Standard Accounts. This process provides the capability to create a
standard account. Under the Accounts section, click Create Std Accts to display the
Create Standard Accounts screen (Figure 5.6-31).

NOTE: If a Standard account has already been created, the screen will display the
message, “Standard accounts have already been created for this UIC. Please select
another UIC”.

L]

GCSS Budget
Create Standard Accounts
REPORTS
ACcount Summary PCN: BDGT-16
Account Structure
Trans Detail Repart UIC: |Choose UIC = Unit Name: Authorized By: |BEDE -
Account Rollup
Trans Conflict Report Account Mame  Allocated Amount Account Description
CLASST Subsistence(mcluding free health and welfare)
TRANSACTIONS
O it CLASS T ,7 Clothing, Individual Equipment, Tents, Tools,
S0 - ) Taool Sets, Tool Kits, Housekeeping Supplies, Maps
Reverse Deposit
Supply Withdrawal CLAZS I Petroleurn, i, Lubricants
Travel Vithdrawal CLAZSSTV: Construction Materials, fortification/barrier materials
Modify Supply Trans .
Madify Travel CLASS WV Ammunition
Trasnrer Funds CLASS VL Personal Demand Items
Trasnfer Trans _
Reconciiiation CLASS VIL Major Ttems
CLASS VIIL Medical Ecuipment
ACCOUNTS CLASS D-A: Repair Parts (Air)
Create 5td Accts
Create User Accts CLASS T-G: Repair Parts (Ground)

Update Accounts o "
CLASS IO '7 Matenal to support nonmilitary programs not
included in 1 through ¥ above

UMNALLOCATED: Miscellaneous Expenses

™ Click here to export accounts

| I snnl L I lindn L[ L[ L[ I Haln

Figure 5.6-31 Create Standard Accounts Screen

a. Click the UIC LOV and click desired UIC.

b. Click the Authorized By LOV and make a selection.
NOTE: Only the Budget Officer can allocate funds.

c. Type the dollar amount for any or all of the fields in the Allocated Amount
?lj)rl]tér:n or leave the Allocated Amount blank to create an account without allocating

d. Click the Export checkbox, if desired.

e. Click the Apply button to save the information.

22 CFR 125.4(b) (3) applicable
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(1) If Export checkbox was not selected, click OK to the message, “Accounts
have been created”, and return to the Create Standard Accounts screen.

(2) If Export checkbox was selected:
(a) Click the Export Accounts checkbox:
(b) Click the Apply button to save information.

(c) Click OK to the message, “Following this alert, you will be prompted to
save the export file. Please save the export file to the A drive”.

(d) Click the Save File... button on the Netscape message box.
(e) Insert floppy disk.

(f) Verify the Save in and File Name fields on the Netscape Save As...
screen (Figure 5.6-32).

savens.. 2l
Savein: I‘ﬁ 3% Floppy [&] j i £% B9~

File name: IE:-:DD[I'I j Save I
|| Save as type: I,-’.\II Files [%.7] j Cancel |

v
Figure 5.6-32 Export, Save As Screen

(g) Click the Save button.
(h) Click X to close the screen.
(i) Click OK to the message, “Please hit ok after completing download”.

() Click OK to the message, “Accounts have been created”.

22 CFR 125.4(b) (3) applicable
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5.6.3.2 Create User Accounts. This process provides the capability to create a user
account. Under the Accounts section, click Create User Accts to display the Create
User Accounts screen (Figure 5.6-33).

GCSS Budget Fiscal Year: 2003

REPORTS Create User Accounts

AcCcount Summary )
Account Structure PCN: BDGTA7

Trans Detail Report

Account Rollup UIC: |Choose UIC ~ Unit Name: AuthurizedBy:lBDE 'I
Trans Conflict Repart
AccountNa.me:l
TRANSACTIONS -
Lccount Description: |
Deposits
Reverse Deposit
Supply Withdrawal [ Search |[ Apply  |[ Refresh |[ Unda |[ nsed  |[ Prnt |[ Coach |[ Help..

Travel Withdrawal
Modify Supply Trans
Muodify Travel
Trasnfer Funds
Trasnfer Trans
Reconciliation

ACCOUNTS
Create Std Accts
Create User Accts
Update Accounts

Figure 5.6-33 Create User Accounts Screen

a. Click the UIC LOV and click desired UIC.

b. Click the Authorized By LOV and make a selection (Defaults to BDE).

c. Type the Account Name.

d. If desired, type a Description of the account in the Account Description field.
e. Click the Apply button to save the information.

f. Click OK to the message, “Account has been created” and return to the Create
User Accounts screen.

22 CFR 125.4(b) (3) applicable
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5.6.3.3 Update Accounts. This process provides the capability to update standard and

user account information.

display the Update Accounts screen (Figure 5.6-34).

GCSS Budget

REPORTS
AcCcount Summary
Account Structure
Trans Detail Report
Account Rollup
Trans Conflict Repart

TRANSACTIONS
Deposits
Reverse Deposit
Supply Withdrawal
Travel Withdrawal
Modify Supply Trans
Modify Travel
Trasnfer Funds
Trasnfer Trans
Reconciliation

ACCOUNTS
Create 5td Accts
Create User Accts
Update Accounts

Under the Accounts section, click Update Accounts to

Update Accounts

PCN: BDGT-18
TIC: [Choose UIC »| Unit Name:
. .- . . Tag Status |Autopost
Delete | Modify Name | Account Name | Initial Allocation | Available Balance ON OFF | ON OFF Remarks
[ Search |[ Apply |[ Refresh |[ Undo |[ nsed |[ Frnt  |[ Coach |[ Help.. |

Figure 5.6-34 Update Accounts Screen

22 CFR 125.4(b) (3) applicable
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display the information (5.6-35).

GCSS Budget

REPORTS
Account Summary
Account Structure
Trans Detail Report
Account Rollup
Trans Conflict Report

TRANSACTIONS
Deposits
Reverse Deposit
Supply Withdrawal
Travel Withdrawal
Modifty Supply Trans
Modify Travel
Trasnfer Funds
Trasnfer Trans
Reconciliation

ACCOUNTS
Create 5td Accts
Create User ACcts
Update Accounts

NOTE: Figure 5.6-35 displays the ten standard account names and two user accounts

Update Accounts
PCN: BDGT-18
UIC: [WALZTO  »| Unit Name: AV BN 01 HHC
Modify o . Available Tag Status

Delete Name Account Name [Initial Allocation Balance oN OFF Remarks
UMALLOCATED $11,000.00 $11,000.00 & € [
CLASSI $0.00 go00f & © | & |
CLASST $0.00 goool & o | & o
CLASS I $0.00 g000| & © &
CLASS IV $0.00 $0000 & © | &
CLASS V $0.00 $o00| & € &
CLASS VI $0.00 soo0 & | &
CLASS VI $0.00 goool & o | & |
CLASS VIO $0.00 gooo & | o &
CLASS IK-A $10,000.00 $10,000.000 & € | & O
CLASS IH-G $0.00 go00f & | &
CLASS X $0.00 goo0f & o | & |

| Medb e $0.00 $o.00f & [

Mame
| Medfr ggessc $0.00 go.00f & O [
Name
| Search [ pply  |[ Refresh |[ Undo  |[ nsed  |[[ Frint ] | Help. |

Figure 5.6-35 Update Accounts Screen

that were created for the displayed UIC.

b. Click the Next Page or Previous Page button to page through the listing.

c. To delete a user account, click the Checkbox in the Delete column.

NOTE: Standard Accounts can’t be deleted. User Accounts can only be deleted when
the account is at zero balance and no supply or travel withdrawals have been

processed.

22 CFR 125.4(b) (3) applicable
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d. To modify the Account Name, click the underscored Modify Name to display the
Update Account Name screen (Figure 5.6-36):

Update Account Name

Current Account Name: S5555C

New Account Name: |555 c

Apply | Raset | Closs

Figure 5.6-36 Update Account Name Screen
(1) Type the New Account Name.

(2) Click the Apply button to save the information and return to the Update
Accounts screen with the new Account Name displayed (Figure 5.6-37).

GCSS Budget Update Accounts m
REPORTS PCN: BDGT-18
Account Summary
Account Structure TIC: |WALZTO +| Unit Name: AV BN 01 HHC
Trans Detail Report
Account Roliup
Trans Conflict Repart Modify .. . Available Tag Status Autopost
Delete Name Account Name [Initial Allocation Ralance oN GFF | 0N OFF Remarks
TRANSACTIONS UNALLOCATED|  $11,000.00 £11,000000 & © |
e CLASST £0.00 g0 & ¢ [ @ |
Reverse Deposit
Supply Withdrawal CLASS T £0.00 goo0f & o | & O |
el el CLASS III $0.00 $oo0) & © | &
Modify Supply Trans 7 @ o @
Modify Travel CLASS IV $0.00 $0.00| & g |
Trasnfer Funds CLASS WV $0.00 goool & o | & |
S CLASS VI £0.00 goool & © [&
Reconciliation
CLASS VIT $0.00 s000f & ¢ | & |
ACCOUNTS CLASS VIII £0.00 Fo00 & O | & |
Create Std ACcts CLASS IX-A £10,000.00 $10000000 & ¢ | & |
Create User Accts
T CLASS -G £0.00 g000f & ¢ | & |
CLASS X $0.00 s000f & ¢ | & |
| Medf ) gpe $0.00 5000 & |
Mame
r Lty 333C £0.00 §0.00 & © I
Name
| Bearch [ Apply |[ Refresh |[ Undo  |[ nsed  |[ PFrnt |[ Cosch |[ Help.. | -

Figure 5.6-37 Update Accounts Screen

e. To change the Tag Status, click the ‘On’ or ‘Off’ radio button in the Tag Status
column.

22 CFR 125.4(b) (3) applicable
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NOTE: The Tag Status defaults to ‘On’ when the account is created. Tag Status
controls accounts displayed on the Account Summary Report and the Transaction
Detail Report screen, Account Name LOV. If set to ‘Off, the account will not be
displayed on the Report or the LOV.

f. To change the automatic post, click the ‘On’ or ‘Off’ radio button in the Autopost
column.

NOTE: The Autopost defaults to ‘Off when the account is created. Autopost controls
the automatic posting of transactions to the Standard Accounts. If set to ‘On’, the
system will automatically deduct the funds and post to the appropriate standard account
when a request is processed for that Class of Supply.

g. If desired, enter remark pertaining to the account in the Remarks column.

h. To search for as specific record(s):

(1) Click the Search button to display the Update Account screen (Figure 5.6-

38).
GCSS Budget Update Account
REPORTS PCN: BDGT-S5A
Account Summary
Account Structure UIC: |Choose UIC =| Unit Name:
Trans Detail Report
Account Rollup
Trans Conflict Report Account Mame I
TRANSACTIONS Account Type: [All |
Deposits
e Do Autopost Status: | All VI
Supply Withdrawal Tag Status: [A =]
Travel Withdrawal
Modify Supply Trans
Modify Travel [ Search |[ Appty  |[ Refresh |[ Undo |[ nsert  |[ Prnt  |[ Coach
Trasnfer Funds
Trasnfer Trans
Reconciliation
ACCOUNTS
Create Std Accts
Create User Accts
Update Accounts
Figure 5.6-38 Update Account Search Screen
Legend for Figure 5.6-38
Field Name Description
uic Click UIC LOV and select UIC.
Account Name If desired, type the Account Name.
Account Type If desired, click the Account Type LOV and select Standard or User Created.
Autopost Status If desired, click the Autopost Status LOV and select Autopost On or Autopost Off.
Tag Status If desired, click the Tag Status LOV and select Tagged or Untagged.

22 CFR 125.4(b) (3) applicable
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(2) Click the UIC LOV and click desired UIC.
(3) If desired, click the LOVs and make a selection.

(4) Click the Apply button to display the results on the Update Account screen
(Figure 5.6-39).

NOTE: For demonstration purposes the search criteria was; search 'All' Accounts
Types, with the Autopost Off, and accounts that were Tagged.
GCSS Budget Update Accounts
REPORTS PCN: BDGT-18
Account Summary
Account Struchure UIC: [WalZn <] Unit Name: AV EN 01 HHC
Trans Detail Report
Account Rollug
Trans Conflict Report Modify os g Availahle  |Tag Status Autopost
Delete Name Account Name [Initial Allocation Ralance ON OFF |ON OFF Remarks
TRANSACTIONS UNALLOCATED £11,000.00 B11,00000f & O |
Deposits CLASST £0.00 g0 & c [ @ |
Reverse Deposit
Supply Withdrawal CLASS IIT $0.00 goool & o | @ |
Travel Withdrawal CLASS YT £0.00 ®0.00] » el o I
Modify Supply Trans p - + o
Madify Travel CLASS VI $0.00 $0.00] @ ol |
Trasnfer Funds CLASS VIIL $0.00 goool & | @ |
Trasnfer Trans CLASS TG £0.00 goo0] & ¢ [ @ |
Reconciliation
CLASS X $0.00 $o00 & O | @ |
ACCOUNTS | Medly ) gp £0.00 $000 & © [
Create Std Accts M
Create User Accts r Modify | ooo £0.00 soo00l & T
Update Accounts Hame
[ Search |[ Apply  |[ Refresh |[ Undo  |[ nsed  |[ Print  |[ Coach  |[ Help. |

Figure 5.6-39 Update Accounts Screen

22 CFR 125.4(b) (3) applicable
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5.7 Loaqistics Planning. The Logistics Plan is developed as a scenario in phases
according to the units supported, unit posture, geographical region, level of combat
intensity and Days of Supply (DOS) required to support each phase of the tactical
operation.

5.7.1 Scenario/Phase. This process allows the user to produce a logistics estimate for
specific classes of supply using a Scenario. The scenario is developed in phases, and
includes supported unit meals, water, equipment and ammunition. From the SPR-
Module Main Menu, Administration menu, click Scenario/Phase to display the Log
Scenario/Phase screen with the Scenario tab defaulted (Figure 5.7-1).

| Log Scenario/Phase |

ffscenafin LOGP-1| [Fhase LOGP-2| [Unit  1OGP-3] [Meal  1OGP-34| [Equipment  LOGP-4| [Bulk Ammunifion  LOGP-5| [Generate Report  LOGE-6]

Previous Page | Mext Page |

| SCENARIO# | SCENARIODESC | EQUIPMENTTYPE |HCP | BULKAMMO | CLIMATEZONE | WATERUSAGE | USER LEVEL
oot [TESTUPDATE OK ] ¥ fr [TEMPERATE o [THEATER.
ooz TSTHET?.0_3 [om e |&RID [P [THEATER
|oo4 [TaTHETT.0_4 [P v [coLo [o [THEATER
|oos TSTHET7.0_5 & b [TEMPERATE [o [THEATER
|oos [TaTHETT.0_6 i b [TEMPERATE [o [THEATER
ooz TSTHETT.0_7 [P v [TEMPERATE [o [THEATER.
ooz [TaTHETT.O 8 [P v [TEMPERATE [o [THEATER.
[ooe [METsCAPEOS [P v [coLo [P [THEATER.
010 [TaTHETT.0_10 [p v v [TEMPERATE [o [THEATER.
o1t [TaTHETT.O_11 [p v v [coLD [o [THEATER.
ACEMARIO DEZC ITESTUPDATE oK GED AMMO DESC |NORTHEAST ASIA - KOREA v|
GEOFUELDESC [CONUS | EQUIPMENT TVFE [P~
HCP [+ = BULK AMMO [V <]
CLIMATEZONE [TEMPERATE | WATERUSAGE  [U =]

Search | Refrash | Apply | \nsenl Copyl Impart | Export | Delete | Prirt | Help |

Figure 5.7-1 Log Scenario/Phase Screen, Scenario Tab

5.7.1.1 Scenario. Select this tab to develop new scenarios, view/print a scenario
listing, modify, copy and delete existing scenarios, and import and export scenarios.

a. Once created, all scenarios will be displayed on the top half of the screen, with
the first scenario highlighted. The bottom half of the screen displays all the fields used
in the scenario, with the first scenario defaulted.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored Scenario Number to highlight the scenario and display
the editable fields for that scenario on the bottom of the screen.
NOTE: If all scenarios are not displayed, click the Refresh button.

22 CFR 125.4(b) (3) applicable
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d. To search for a specific record(s):

(1) Click the Search button to display the Search screen (Figure 5.7-2).

Equipment Type Find | Close |

Figure 5.7-2 Log Scenario/Phase, Search Screen
(2) Click the Column Name LOV and make a selection.

(3) Type the Value.

(4) Click the Find button to display the results (Figure 5.7-3).

Phase  LOGP-Z2|(|Unit LOGP-3| |Meal LOGP-3A | |Equipment LOGP-4)| |Bulk Ammunition  LOGP-5| |Generate Report  LOGP-6

| Prewious Page | | Hext Page ‘

SCENARID DESC ITESTSB FEQ AMMO DESC |NORTHEAST ASIA - KOREA =]
GEQ FUEL DE3C IMIDEAST EAC 'l EQUIFIMENT TYFPE IP ‘l
HCF IY Vl BULK AMMO IY 'l
CLIMATE ZONE ICOLD vl WATER USAGE |U vl
Search | Refresh | Apaly | Insenl Copyl Import | Export | Delete | Print | Help |

Figure 5.7-3 Log Scenario/Phase Screen, Scenario Tab

e. To print the Scenario Listing using Excel, click the Print button. For additional
information about printing with Excel, see Section 4.

22 CFR 125.4(b) (3) applicable
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5.7.1.1.1 To Develop a New Scenario.

a. From the Scenario tab, click the Insert button to display the New Scenario
screen (Figure 5.7-4).

| New Scenario LOGP-7

SCENARIO # [ SCENAFIO DESC |

(GEQ AMMO DESC | ~| GEOFUELDESC | |
EQUIPMENT TYPE [P -] HCP [v =

BULK AMMO [V <] CLIMATEZONE [ <]

WATEE U3SAGE IU 'l

Applyl Cancel |

Help |

Figure 5.7-4 New Scenario Screen

Legend for Figure 5.7-4

Field Name Description

Scenario # Type the 3-digit scenario number.

Scenario Desc Type the scenario description.

GEO AMMO Desc Click the LOV and select the geographical ammunition description.
GEO Fuel Desc Click the LOV and select the geographical fuel description.

Equipment Type

Click the LOV and select the equipment type: P-Planning, R-Required, A-Authorized, or
OH-On Hand.

HCP Click the LOV and select Y or N for Health/Comfort Packs.
Bulk AMMO Click the LOV and select Y or N for bulk ammunition.

Climate Zone Click the LOV and select the Climate Zone.

Water Usage Click the LOV and select P-Person or U-Unit for water usage.

NOTE: The Scenario, GEO Ammo, Fuel Profile and Climate Zone fields are required

fields.

b. In the Non-LOV fields, type the appropriate information.

c. Click the LOVs and make a selection.

d. Click the Apply button the save information.

22 CFR 125.4(b) (3) applicable
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e. Click OK to the message, “Insert new data successfully”, to display the results
(Figure 5.7-5).

Phase LOGP-2||Unit LOGP-3| |MMeal LOGP-34 | |(Equipment LOGP-4| | Bulk Ammunition  LOGP-5| |Generate Report  LOGP-6

Previous Page | Hext Page |

o1z [TaTHETT.O_12 [P v v [TEMPERATE [ [THEATER:
pmgo  lew ¥ ¥ [mRoPeaL U THEATER

[ooe [TaT [P ¥y [coLD [ [oTHER
[non [TE=TO0 [P ¥ v [coLD [t [THEATER:
[as6 [TE3T1Z [P ¥ ¥ [TEMPERATE [o [THEATER
[117 [TEST INSERT [ ¥ ¥ [TEMPERATE [o [THEATER
[787 [TE=TSR [ ¥ ¥ [coLD [o [THEATER
[re7 [TEST COPYZ [ ¥ ¥ [coLp [o [THEATER
o120 [TE=STOR [ ¥ ¥ [TEMEPERATE [o [THEATER
[a98 [TEsTOL [P ¥ o fr [TROPICAL [ [THEATER:
SCEMARIO DESC [pERO GEC AMMO DESC [MATO STANDARD AVERAGE =]
GEO FUELDESC [PACIFIC - EQUIPMENT TYFE [OH =]
HCP [+ = BULK AMMO [V <]
CLIMATEZONE [TROPICAL =] WATERUSAGE U <]

Search | Refresh | Apply | Insenl Copy | Impaort | Export | Delete | Print | Help |

Figure 5.7-5 Log Scenario/Phase Screen, Scenario Tab

5.7.1.1.2 To Copy a Scenario.

a. From the Scenario tab, click the underscored Scenario Number to highlight the
record you want to copy.

b. Click the Copy button to display the Copy Scenario screen (Figure 5.7-6).

FROM SCEMARIO # |001 SCENARIO DESC: | TESTUPDATE
TOSCENARIO # | SCEMARIO DESC: |
Continue | Cancel | Help |

Figure 5.7-6 Copy Scenario Screen

c. In the To Scenario # field type the new scenario number for the record you are
copying.

d. Inthe Scenario Desc field, type the description for the new scenario.

22 CFR 125.4(b) (3) applicable
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e. Click the Continue button to copy the scenario.
f. Click OK to the message, “Copy data successfully”, to display the results.

5.7.1.1.3 To Modify a Scenario.

a. From the Scenario tab, click the Next Page or Previous Page button (if
available) to page through the listing.

b. Click the underscored Scenario Number to highlight it, and display the fields for
that scenario on the bottom of the screen.

NOTE: Refer to the Legend, figure 5.7-4 for field descriptions.
c. Modify the desired fields, and then click the Apply button to save the information.

5.7.1.1.4 To Delete a Scenario.

NOTE: Before a Scenario can be deleted, all associated Phases and Units must be
deleted.

a. From the Scenario tab, click the Next Page or Previous Page button (if
available) to page through the listing.

b. Click the underscored Scenario Number you want to delete to highlight it.
c. Click the Delete button.
d. Click Yes to the message, “Delete this record?”

5.7.1.1.5 To Import A Scenario File.

a. From the Scenario tab, click the Import button to display the Browse screen
(Figure 5.7-7).

| L Hrowse.., |

Run | Cancel |

Figure 5.7-7 Browse Screen

b. Type the desired File Location, File Name, and File Extension, and then click
the Run button to import the file.

c. To Browse for a specific File:

22 CFR 125.4(b) (3) applicable
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(1) Click the Browse button to display the File Upload screen (Figure 5.7-8).

File Upload llil
Laak in: Ia Netscape j - £ ER-
| Communicatar
" 1Users
File name: I - Open I
| Files of type: [HTML Files | Cancel |
F

Figure 5.7-8 File Upload Screen

(2) Click the Look In LOV and select the location of the file you are importing.
(3) Click the Files of Type LOV and select the file type.
(4) Once the file is displayed in the center window, double-click the File Name or

type the name of the file in the File Name field, and then click the Open button to insert
the file string on the Browse screen (Figure 5.7-9).

|C:H.Prngrm Files\Wecacaps\U | Hrowse.. :l

Run] Cancel ]

Figure 5.7-9 Browse Screen

d. Click the Run button to import the file.
e. Click OK to the message, “Import/update successfully”.

f. Click X to close the window.

22 CFR 125.4(b) (3) applicable
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5.7.1.1.6 To Export A Scenario File.

a. From the Scenario tab, click the Export button to display the Save As... screen
(Figure 5.7-10).

2%
Pl Sharkout ko Snaglks?
File narne: Ei aveDiskette j Save I
Save as type: IAll Files [*.%) j Cancel |
g

Figure 5.7-10 Save As... Screen

b. Click the Save In LOV and select the location to export the file.

c. Click on the File Name in the center window to display the file name in the File
Name field, or type the name of the file in the File Name field.

d. Click the Save button to export the file.

e. Click Close to the message, “Preparing file, please wait...”.

22 CFR 125.4(b) (3) applicable
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5.7.1.2 Phase. Select this tab to view/print scenario phase listing, modify, and delete
existing phases, and add a phase to an existing scenario. From the Log
Scenario/Phase screen, click the Phase tab (Figure 5.7-11).

Scenatio  LOGP-1 Unit  LOGP-3| |Meal LOGP-3A||Equipment  LOGP-4| |Bulk Ammunition  LOGP-5| | Generate Report  LOGP-6
Scenario #: |001 ‘l Scenario Desc: TESTUFDATE OK

Previous Page | Mext Page |

| PHAsE#¥ | PHASEDESC | PHASEDURATION
wm WemEEASEW
[oos [MET7PHSEDS 1z
|oos [MET7PHSEDS 24
ooz [NET7PHSED? |45
|ooz [NET7PHSEDS 24
[oos [MET7PHSEDD [24
o10 [NET7PHSEOLO 1o
o1t [NETTPHSEDL1 1z
112 [TEsTZ3 1z
[191 [RETEST [t

PHARE DURATION |2225 UMIT POSTURE IHASTY DEFENSE j CMET INTENSITY IMODERATE 'l

Searchl Refreshl Apply | Insenl Deletel Print | Help |

Figure 5.7-11 Log Scenario/Phase Screen, Phase Tab

a. Once created, the phases for the displayed scenario will be displayed on the top
half of the screen, with the first phase highlighted. The bottom half of the screen
displays editable fields used in the scenario phase, with the first phase defaulted.

b. Click the Scenario # LOV and make a selection.

NOTE: If all phases are not displayed, click the Refresh button.

c. Click the Next Page or Previous Page button (if available) to page through the
listing.

d. Click the underscored Phase Number to highlight the scenario and display the
editable fields.

e. To search for a specific record(s):

22 CFR 125.4(b) (3) applicable
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(1) From the Phase tab, click the Search button to display the Search screen
(Figure 5.7-12).

Phase#  =| |i
Phaze #
|
228 LR ind I Close |

Figure 5.7-12 Log Scenario/Phase, Search Screen
(2) Click the Column Name LOV and make a selection.
(3) Type the Value.

(4) Click the Find button to display the results (Figure 5.7-13).

Heenario  LOGP-1 Unit  LOGP-3| |Meal LOGP-2A | |Equipment  LOGP-4| |Bulk Ammunition  LOGP-3| |Generate Report  LOGP-6
Scenario #: IUD1 'l Scenario Desc: TESTUPDATE OK
| Previous Page | | Hext Page |

FHAREDURATION |12 UNITPOSTUREIHASTY DEFENSE j CMET INTEMSITY | MODERATE 'l

Searchl Refreshl Apply | Insertl Deletel Print | Help |

Figure 5.7-13 Log Scenario/Phase Screen, Phase Tab

d. To print the Phase Listing using Excel, click the Print button. For additional
information about printing with Excel, see Section 4.

5.7.1.2.1 To Add a Phase.

a. From the Phase tab, click the Scenario # LOV and make a selection.

22 CFR 125.4(b) (3) applicable
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b. Click the Insert button to display the New Phase screen (Figure 5.7-14).

Sretatio #: 0m Scenatio Dese: | TESTUPDATE OK

PHASE # | PHASEDESC |
PHASE DURATION | UNIT POSTURE | i
CMET INTEHSITY | -]

Apply Cancel | Help | E
=l
Figure 5.7-14 New Phase Screen
Legend for Figure 5.7-14

Field Name Description
Phase # Type the phase number, which identifies the specific phase for given scenario.
Phase Desc Type the phase description.
Phase Duration Type the duration (# of days) of the phase.
Unit Posture Click the LOV and the Unit Posture.
CMBT Intensity Click the LOV and select the Combat Intensity.

NOTE: Phase Number, Phase Duration and Combat Intensity are required fields.
c. Inthe Non-LOV fields, type the appropriate information.
d. Click the LOVs and make a selection.

e. Click the Apply button the save information.

22 CFR 125.4(b) (3) applicable
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f. Click OK to the message, “Insert new data successfully”, to display the results
(Figure 5.7-15).

Secenario  LOGP-1 Unit  LOGP-3| |Meal LOGP-3A | |Equipment  LOGP-4| |Bulk Ammunition  LOGP-5| |Generate Report  LOGP-6
Scenario #: IDD1 - Scenario Desc: TESTUPDATE QK

Previous Page | Mext Page |

oo [NET7PHASEDL 2225

[oos [NET7PHSEODS 12

oo [NET7PHSEDS [24

[ooz [wET7PHEED? a3

|ooz [MET7PHSEDS [24

|oos [MET7PHSEDS [24

oo [MET7PHEEDIO 10

o1z [MET7PHSEDIL 12

@ — [owmser s

[z [TEaTZ3 [12

PHASEDURATION [45 UNIT POSTURE | =] cMET INTENSITY [LGHT -
Search | Reifresh | Apply | Insenl Delete | Print | Help |

Figure 5.7-15 Log Scenario/Phase Screen, Phase Tab

5.7.1.2.2 To Modify a Phase.

a. From the Phase tab, click the Scenario # LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored Phase Number to highlight it, and display the editable
fields on the bottom of the screen.

NOTE: Refer to the Legend, figure 5.7-14 for field descriptions.
d. Modify the desired fields, and then click the Apply button to save the information.

5.7.1.2.3 To Delete a Phase.

NOTE: Before a Phase can be deleted; all associated Units must be deleted.
a. From the Phase Tab, click the Scenario # LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

22 CFR 125.4(b) (3) applicable
5-133



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

c. Click the underscored Phase Number to highlight it.
d. Click the Delete button.
e. Click Yes to the message, “Delete this record?”

5.7.1.3 Unit. Select this tab to add, modify, view, print, and delete unit information.
From the Log Scenario/Phase screen, click the Unit tab (Figure 5.7-16).

Heenatio  LOGP-1||Phase  LOGP-2 Meal LOGP-3A | [Equipment  LOGP-4| | Bulk Ammunition  LOGP-5| | Generate Report  LOGP-6
Scenario #: IDD'] 'l Scenario Desc: TESTUPDATE Ok i
Phased: |01 =] Phase Desc: HMETTPHASEDL
| Previous Page | | Mext Page |
WIHDAL  ZSTACFTSPTRACKAGE L  q
[WiHDAA 213T CAV EDE [ [2 ]
[W1HDEI 21ST CAV EDE 13T SQDN [z [z z
[w1iHDC1 218T CAV EDE 2ND EDE [ [z =
[w1HDDY 215T CAY EDE PEO [5 4 4
[w1HDFF 21 CAV BDE (HEADER) [5 4 6
[waz AFF USARC [r 3 &
[wraprs RTD 39TH E-EDE 1z 2 12
[woazan |G C0 A COMPANY [ [2 2
[wHoGCo [o3 BN MEDICAL CO [5 2 £
Total Strength: |1 Female Strength: (1 Feeding Strength: |1
Search | Refresh | Apply | E'"I"r'i'é'éﬁul Delete | Print | Help |

Figure 5.7-16 Log Scenario/Phase Screen, Unit Tab

a. Once created, the Unit information is listed by UIC, Unit Name, and Total Female
and Feeding Strength with editable fields below the list.

NOTE: If all units are not displayed, click the Refresh button.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. To select another Scenario, click the Scenario # LOV and make a selection.
d. To select another Phase, click the Phase # LOV and make a selection.

e. To search for a specific record(s):

22 CFR 125.4(b) (3) applicable
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(1)  From the Unit tab, click the Scenario and Phase # LOV and make
appropriate selections.

(2)  Click the Search button to display the Search screen (Figure 5.7-17).

Column Name ~ Vale
[uic N

Lnit D
Find | Close |

Figure 5.7-17 Log Scenario/Phase, Search Screen

(3)  Click the Column Name LOV and make a selection.
(4)  Type the Value.

(5)  Click the Find button to display the results (Figure 5.7-18).

dcenario LOGP-1| |Phase  LOGP-2 - Meal LOGP-34 | [Equipment  LOGP-4| |Bulk Ammunition  LOGP-5| |Generate Report  LOGP-6

Scenario #: IUD1 'l Scenavio Desc: TESTUPDATE OK
Phase #: IDD1 - Phase Desc: NETTPHASEQL
[ Previous Page | [ MextPage ‘

Total Strength: |5 Female Strength: Iq Feeding Strength: |6

Searchl Refreshl Applyl \nsenl Deletel Print | Help |

Figure 5.7-18 Log Scenario/Phase, Unit Tab

e. To print the Unit Listing using Excel, click the Print button. For additional
information about printing with Excel, see Section 4.

5.7.1.3.1 Add Unit Information.

a. From the Unit tab, click the Scenario and Phase # LOV and make appropriate
selections.

22 CFR 125.4(b) (3) applicable
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b. Click the Insert button to display the New Unit screen (Figure 5.7-19).

SCENARIO # 001 FHARE & 001

uIc I\-"v'EIVCEIB "I TOTAL 3TRENGTH I
FEMALE 3TRENGTH I FEEDING 3TRENGTH I

Applyl Cancell Help |

Figure 5.7-19 New Unit Screen
c. Click the UIC LOV and make a selection.
d. Type the appropriate information.
e. Click the Apply button to save information.

f. Click OK to the message, “Insert new data successfully” to display the results
(Figure 5.7-20).

Scenatio  DOGP-1| |Phase  LOGP-2 Meal LOGP-3A | [Equipment  LOGP-4| | Bulk Ammunition  LOGP-3| | Generate Report  LOGP-6

=
Scenario #: IUD1 'l Scenario Desc: TESTUPDATE OE
Phase #: IDU'] 'I Phase Desc: NETTPHASEDL

Previous Page | Mext Page |

| wc  UNTNAME | TOTALSTRENGTH |  FEMALESTRENGTH  FEEDING STRENGTH
wovces  aWsCOC e s
[w1HDAL 21T ACFT SPT PACKACGE ft [t [t
[WiHDAA 213T ¢4V EDE [ 2 E
[w1HDEL 21T ¢4V BDE 15T SQDN 23 [23 23
[w1HDCL 21T AV EDE 2ND EDE l 2 2
[w1HDDY 21T C'AY EDE PEO [5 |4 4
[W1HDFE 21 CAV BDE (HEADER) [5 |4 k6
[War 4 FF USARC [7 5 [
[WaorK3 [RTD 39TH E-EDE [13 [2 1z
[Woazan |AGCO A COMPANY [ [2 7]
Total Strength: IZGD— Female 3trength: ll‘is— Feeding Strength: IZGD—
Search | Refresh | Apply | Insert | Delete | Print | Help |

Figure 5.7-20 Log Scenario/Phase Screen, Unit Tab
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5.7.1.3.2 Modify Unit Information.

a. From the Unit tab, click the Scenario and Phase # LOV and make appropriate
selections.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored UIC to highlight the record and display associated editable
fields.

d. Modify the desired fields, and then click the Apply button to save information.

5.7.1.3.3 Delete Unit Information.

NOTE: Once the unit is deleted all associated information is also deleted.
a. From the Unit tab, click the Scenario and Phase # LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored UIC to highlight it.
d. Click the Delete button.

e. Click Yes to the message, “Delete this record?”

22 CFR 125.4(b) (3) applicable
5-137



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

5.7.1.4 Meals. Select this tab to add, modify, view, print, and delete unit meal
information. From the Log Scenario/Phase screen, click the Meal tab (Figure 5.7-21).

Seenatio  LOGP-1||Phase  LOGP-2| |Unit  LOGP-3 Equipment  LOGP-4| |Bulk Ammunition  LOGP-3| (CGenerate Report  LOGP-A

Scenario #: IUD1 'l Scenario Dese: TESTUFPDATE OK il
Phase #: IUD'] 'I Phase Desc: MET7PHASEDL

UIC #: WiVCER VI Unit Desc: AHB COC Total Sivengih: 260

Previous Page | Mext Page |

. MealTye MW [ #OfMealsPerDay
EEEADWHEAT o _
[BREAD WHITE [m12030276

[pacwr RP 14671740 |3

[EE 001491094 [20

[Rew n12675864 [2

|UGR Breakfast 1 [n14330561 |4z

|UGR Breakfast 2 n14330562 [2

|UGR Breakfast 3 [n14330563 [2

[ucrLED 2 [n14339051 [z3

[cRLeD s [m14a29930 [

Humber Of Meals Per Day: I'?'??'? 1

F‘u:!arr:hl F’nfn:ﬂhl Annly I Selart Meal I Dr—!lmpl Print I Heln I LI

Figure 5.7-21 Log Scenario/Phase Screen, Meal Tab

a. Once created, the Meal information is listed by Meal Type, NIIN, and number of
meals per day with the editable field below the list.

b. To select another Scenario, Phase, or UIC, click the appropriate LOV and make
a selection.

c. Click the Next Page or Previous Page button (if available) to page through the
listing.

d. Click the underscored Meal to highlight it.
e. To search for a specific record(s):

(1)  Click the Search button to display the Search screen (Figure 5.7-22).

- ColumnName | Vale
[MealType =] ||

NIl _
Ieals Per Day Find | Close |

Figure 5.7-22 Log Scenario/Phase, Search Screen
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(2) Click the Column Name LOV and make a selection.

(3) Type the Value.

(4) Click the Find button to display the results (Figure 5.7-23).

Scenatio  LOGP-1 | (Phase  LOGP-2| |Unit  LOGP-3 Equipment  LOGP-4| (Bulk Ammunition  LOGP-5 | |Generate Report  LOGP-6
Scemario #: |001 = Scenario Desc: TEETUPDATE OK

Phase #: a0 'l Phase Desc: NETFPHASEN

TIC #: IVVDVCEE 'I Unit Desc: AHBCOC Total Strength: 260

| Previous Page | | Hext Page ‘

Humher Of Meals Per Day: |23

Search Refreshl App\yl Select Meal | Deletel Frint | Help |

Figure 5.7-23 Log Scenario/Phase Screen, Meal Tab

f. To print the Meal Listing using Excel, click the Print button. For additional
information about printing with Excel, see Section 4.

5.7.1.4.1 Add Meal Information:

a. From the Meal tab, click the desired Scenario, Phase #, and UIC LOV and make
a selection.

b. Click the Select Meal button to display the Meal Selection screen (Figure 5.7-
24).

uIC: WovCEs Planning Factor: | Cascom 'I
Previous Page | Hext Page ‘

UGR L&D 7 014329993  UGR(H&S), L&D 7 =]

UGR L&D § 014330008 UGR(H&S), L&D 8

UGR L&D 9 014330018 UGR(HES), L&D 9

UGR-1L Breakfastl O1E100116 1

01E100117

0O1E100118

01E100113
ast5 OLE100120

UGR-A Breakfastt O01E1002

[UGR-L Breakfast7 OLE100223

;Breakfastl
,Breakfasts

UGR-4 Breakfasti

UGR-4 EBreskfast4d ,Breakfast4

asts bhle, Bre: TS
;Breakfastt
Ereakfast?

TGR-4, Semi-perishable,

Search | Refresh | Continue | Clusel Help |
4| | v
Figure 5.7-24 Meal Selection Screen
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c. Click the Planning Factor LOV and select CASCOM (by default) or User
Created to display the appropriate table.

d. Click the Next Page or Previous Page button (if available) to page through the
listing.

e. Click the appropriate meal to highlight it.
NOTE: Multiple selections can be made using the CTRL key on the keyboard.

f. Click the Continue button to add the item(s) to the listing (Figure 5.7-25).

Jcenatio LOGP-1| |Phase  LOGP-2| |Unit  LOGP-3 Equipment  LOGP-4| (Bulk Ammunition  LOGP-3| |Generate Repot  LOGP-6

Scenario #: IDD1 'l Scenario Desc: TESTUPDATE OK i
Phase #: IDD'] - Phase Desc: NET7FHASEN

TUIC #: IWUVCEIB 'I Unit Desc: AHBCOC Total Strengih: 260

Previous Page | Hext Page ‘

. MealType | mN | #OfMealsPerDay
ueRleps peme B
[UGRL&D 6 [p14320022 [2
[uGRL&D 7 [p14329090 [
[uGRL&D S [p14330002 [
[uGRL&D [p14330018 [
|UGE-4 Breakfastl [p1E100116 [
|UGR-& Breakfasts [p1E100117 [
|UGE-& Breakfasts [piE1001LE [
[UGE-& Breakfasts [p1E100120 [
[UGE-& Breakfast? [p1E100223 [
Number Of Meals Per Day: |37
Search Refresh | Apaly | Select Meal | Delate | Print | Help |

Figure 5.7-25 Log Scenario/Phase Screen, Meal Tab

5.7.1.4.2 Modify Meal Information:

a. From the Meal tab, click the Scenario, Phase #, and UIC LOV and make
appropriate selections.

b. Click the Next Page or Previous Page button (if available) to page through the
list.

c. Click the underscored Meal Type to highlight it.

22 CFR 125.4(b) (3) applicable
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d. Modify the Number of Meals Per Days, and then click the Apply button to save
information.

5.7.1.4.3 Delete Meal Information:

a. From the Meal tab, click the Scenario and Phase # LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored Meal Type to display the associated Meal information on
the bottom half of the screen.

d. Highlight the item to be deleted and then click the Delete button.
e. Click Yes to the message, “Delete this record?”
5.7.1.5 Equipment. Select this tab to add, modify, view, print, and delete unit

equipment. From the Log Scenario/Phase screen, click the Equipment tab (Figure
5.7-26).

Secenatio  LOGP-1| |Phase  LOGP-Z| |Unit  LOGP-3| (IMeal LOGP-3A Bulk Ammunition  LOGP-3 | (Generate Report  LOGP-6

.
Scenario #: IUD'] 'I Scenario Desc: TESTUPDATE QK il
Phase #: IDD1 'l Phase Desc: NET7PHAZENL
TIC #: IW Unit Desc: AHBCOC Total Sivength: 260

Previous Page | Mext Page |

LN NsN | PBIC  ECS | ReqQy  AuthOy | OHOy  PlanOy
1 1L S S el S S
45672 5555555555555 5 5 o [ [o [s
[Doz1se [5241012368951 la \ o 3 2 [53
|coeas0 [soz0011316867 la \ o 3 2 [
[Haz918 1320013538250 4 \ [o B 3 b
[to1917 2320011289551 4 \ [o E [5 b
101017 2320011289351 ! 5 [o E [5 [s335
[To1017 5265012005260 la \ o 3 2 [p
[Las131 [1055010710064 la \ o 3 16 [
[Ls7a10 [1440013936361 la \ o 3 16 [
Plan Qty: ll—
Search | Refrash | Apply | Select Equipment | Ingert | Delete | Print | Help |

Figure 5.7-26 Log Scenario/Phase Screen, Equipment Tab

a. Once created, equipment is listed in LIN sequence, with the editable field below
the list.

22 CFR 125.4(b) (3) applicable
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b. To select another Scenario, Phase, or UIC, click the appropriate LOV and make
a selection.

c. Click the Next Page or Previous Page button (if available) to page through the
list.

d. Click the underscored LIN to highlight it.
e. To search for a specific record(s):

(1) Click the Search button to display the Search screen (Figure 5.7-27).

 Column Name Value
i..IN | |

MM
;pam Find | Close |

Figure 5.7-27 Log Scenario/Phase, Search Screen

(2) Click the Column Name LOV and make a selection.
(3) Type the Value.
(4) Click the Find button to display the results.

f. To print the Equipment Listing using Excel, click the Print button. For
additional information about printing with Excel, see Section 4.

5.7.1.5.1 To Add New Equipment.

a. From the Equipment tab, click the desired Scenario and Phase #, and UIC LOV
and make a selection.

22 CFR 125.4(b) (3) applicable
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b. Click the Insert button to display the New Equipment screen (Figure 5.7-28).

| New Equipment LOGP-12
SCENARIO & |001 FHASE# |001
JIC: WOVCES HE NUL: |CDE

LIN: [ msw |
PEIC: [ ECS: [
pawory: [ omQry [0 |
sUTHOTY: [0 | REQQTY: [0 |

Applyl Cancel | Help |

Figure 5.7-28 New Equipment Screen

Type the appropriate LIN.

Type the appropriate NSN.

Type the appropriate PBIC.

Type the appropriate ECS.

Type the appropriate Plan Quantity, if desired.
Click the Apply button to save information.

Click OK to the message, “Insert new data successfully” to display the results.

5.7.1.5.2 To Select Equipment.

a.

From the Equipment tab, click the Scenario, Phase #, and UIC LOV and make
appropriate selections.

22 CFR 125.4(b) (3) applicable
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b. Click the Select Equipment button to display the Equipment Assets Selection
screen (Figure 5.7-29).

UIC: WOVCES

Previous Fage | MNext Page |

5841012368951 R SIG AN/APR-Z2A(VI1 3 ;I
RD SIG AN/APR-ZOA(VI1 2

Rl 3IG AN/APR-35A(VI1 7
GUIDED M3L TENG M36 3
""" 5 M3L TENG M36 5
6920011316667 4 GUIDED M3IL TENG M3o 2
5
2
5

6020011316667 5 GUIDED M3L TENG M36
6220011316667 B GUIDED M3ZL TENG M36
2320011289551 TRE UTIL 1-1/4T M102Z5 5

4
4
4
4
4
4
4
4
4
4

J01917 T92242

Searchl Refreshl Continue | Print | C\Usel Help |

Figure 5.7-29 Equipment Assets Selection Screen

c. Click the Next Page or Previous Page button to page through the listing.
d. Click the appropriate asset to highlight it.
NOTE: Multiple selections can be made using the CTRL key on the keyboard.

e. To print the Equipment Assets Selection Listing using Excel, click the Print
button. For additional information about printing with Excel, see Section 4.

f.  Click the Continue button to save the information to the listing, (Figure 5.7-30).

Seenario  LOGP-1||Phase LOGP-2| (Unit LOGP-3| [Meal LOGP-3A Bulk Ammunition  LOGP-5| |Generate Report  LOGP-4
Scenario 4: |001 = Scenario Desc: TESTUPDATE OK

Phase #: oot - Phase Desc:  NETTPHASEQL

UIC #: [wovces = Unit Desc: AHBCOC Total Strength: 360

[ Previous Page | [ MextPage |

bimss ez a6 0B
|cog230 6920011316867 [4 [ o l2 3 [o
|cog230 6920011316867 [4 l o l2 [5 [o
[Has012 1520013538230 [4 [ o 3 3 [o
[ro1o17 2320011289551 [a [ o 3 [5 [o
|Ls7a10 [1440013936361 [a [ Io 3 [16 [o
[Loonor 5865013464772 [a [ Io 3 B [o
[z01441 52100044901 54 [4 [ o o lo [o

Plan Qty: |0

Searchl Refreshl Applyl Select Equiprent | \nsenl Deletel Print | Help |

Figure 5.7-30 Log Scenario/Phase Screen, Equipment Tab

22 CFR 125.4(b) (3) applicable
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5.7.1.5.3 To Modify Equipment.

a. From the Equipment tab, click the Scenario, Phase #, and UIC LOV and make
appropriate selections.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored LIN to highlight the asset.
d. Modify the Plan Quantity, and then click the Apply button to save information.

5.7.1.5.4 To Delete Equipment.

a. From the Equipment tab, click the Scenario, Phase #, and UIC LOV and make
a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored LIN to highlight the asset.
d. Click the Delete button.

e. Click Yes to the message, “Delete this record?”

22 CFR 125.4(b) (3) applicable
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5.7.1.6 Bulk Ammunition. Select this tab to add, view, print, and delete supporting unit
bulk ammunition. From the Log Scenario/Phase screen, click the Bulk Ammunition
tab (Figure 5.7-31).

Bcenatio  LOGP-1| |Phase  LOGP-2| |Unit  LOGP-3| |Meal LOGP-3A | |Equipment LOGP-4 Generate Report  LOGP-6
Scenario #: IUD1 'I Scenario Desc: TERTUPDATE Ok

Phase #: IDD'] hd Phase Desc: NETTPHASENL

UIC #: IWUVCEIB VI Unit Desc: AHBCOC Total Strengih: 260

Previous Page | Mext Page |

.~  pODKC DODAC
Buk e fEwmes
[BuLi o900 13300900
[BuLE [ao11 12300911
[BuLE o920 12300020
[puLE [ema0 13306240
[BuLE [5o45 [1330G045
[BuLE o350 13308950
[BuLE [ao35 13300955
[BuLE [iczs7 [1365K267
[BuLE [Lite [1370L1189
Search | Refresh | Select Amrmunition | Delete | Print | Help |

Figure 5.7-31 Log Scenario/Phase Screen, Bulk Ammunition Tab

a. Once created, ammunition is listed in LIN sequence.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. To select another Scenario, Phase, or UIC, click the appropriate LOV and make
a selection.

d. Click the underscored LIN to highlight it.
e. To search for a specific record(s):

(1) Click the Search button to display the Search screen (Figure 5.7-32).

Column Mame ~ Value

DODIC ] [| |

|
Find | Close |

Figure 5.7-32 Log Scenario/Phase, Search Screen

22 CFR 125.4(b) (3) applicable
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(2) Type the desired Value.

(3) Click the Find button to display the results (Figure 5.7-33).

Secenatio  LOGP-1| |Phase  LOGP-Z| |Unit  LOGP-3| (MMeal LOGP-3A | |Equipment LOGP-4 Generate Report  LOGP-6
Scenario #: IDD1 'I Scenario Desc: TESTUPDATE O

Phase #: IDD1 'l Phase Desc: HET7PHASENL

UIC #: IW’DVCBB 'l Unit Desc: AHBCOC Total Sivengih: 260

[ Previnus Page | [ Mext Page |

Searchl Refreahl Select Ammunition | Deletel Print | Help |

Figure 5.7-33 Log Scenario/Phase Screen, Bulk Ammunition Tab

f. To print the Bulk Ammunition Listing using Excel, click the Print button. For
additional information about printing with Excel, see Section 4.

5.7.1.6.1 To Add Bulk Ammunition.

a. From the Bulk Ammunition tab, click the desired Scenario, Phase # and UIC
LOV and make a selection.

b. Click the Select Ammunition button to display the Bulk Ammo Selection
screen (Figure 5.7-34).

UIC: "WOWVCEE PLANNING FACTOR: |Cascom -

Previous Page | Mext Page |
LIN  Hememclature DODIC Dedac

BULK H420 1375H420
H421 1375H421

H456 13750H456
BULK H500 1377H500
BULK He27 1375H627
BULK Ho70 1375H670
BULK H766 1375H766
BIULK HI65 1375H965
:BULK HLD3 1375HL03
BULK TH72 1375T572

Searchl Refreshl Continue | Closel Help |

« | i
Figure 5.7-34 Bulk Ammo Selection Screen

22 CFR 125.4(b) (3) applicable
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c. Click the Planning Factor LOV and select CASCOM (by default) or User
Created to display the appropriate table.

d. Click the Next Page or Previous Page button to page through the listing.
e. Click the appropriate item to highlight it.
NOTE: Multiple selections can be made using the CTRL key on the keyboard.

f. Click the Continue button to insert the item to the listing, (Figure 5.7-35).

Scenatio  LOGP-1| |Phase  LOGP-2| |Unit  LOGP-3| | Meal LOGP-34 | |Equipment LOGP-4 Grenerate Report  LOGP-6

Scenario #: IDD1 - Scenario Desc: TESTUPDATE OK

Phased:  |001 <] Phase Desc:  NET7PHASED!

UIC #: IWDVCEIE 'l Unit Desc: AHBCOC Total Sivength: 260
Previous Page | Mext Page |

[BuLE [L30s [tz70L305

[BuLE L3086 12701306

[puLK [Lz07 [1370L307

[BuLK [La11 [13700311

[BuLK [Lz1z [13700312

[BULK [L314 13700314

[BuLK [Laps [1370L495

[BuLK [n023 137504023

[BuLK [n032 [13750029

Searchl Hefreshl Select Amrmunition | Deletel Print | Help |

Figure 5.7-35 Log Scenario/Phase Screen, Bulk Ammunition Tab

5.7.1.6.2 To Delete Bulk Ammunition.

a. From the Bulk Ammunition tab, click the Scenario, Phase # and UIC LOV and
make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored LIN to highlight item to be deleted.
d. Click the Delete button.

e. Click Yes to the message, “Delete this record?”

22 CFR 125.4(b) (3) applicable
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5.7.1.7 Generate Report. Select this tab to generate an estimate report by Scenario,
Phase, Unit and Supply Class. From the Log Scenario/Phase screen, click the
Generate Report tab (Figure 5.7-36).

| Log Scenario/Phase |

{Scenaﬁo LOGP-1| [Fhase LOGP-Z|[Unit LOGP-3|[Meal LOGP-3A| [Equipment LOGP-d| [Bulk Ammunition  LOGP-5| [GenersteReport  LOGE-6)

Scenario #: |001 ‘l Desc: TESTUPDATE OK

Phase #: o - Desc: NETTPHASEOL Phase Duration: 2225
mcH:  WOVCER <] Desc: 4HB COC

Climatic Zone: TEMFPERATE Combat Posiure: M

HCP: ¥ Water: U

Report Type: | imate Report Report Option: IDetaiI -

Class ¥ Estimate Report
Generate Report | Help |

Figure 5.7-36 Log Scenario Phase Screen, Generate Report Tab

a. Click the Scenario # LOV and select desired Scenario.

b. Click the Phase # LOV and select desired Phase.

c. Click the UIC # LOV and select desired Unit.

d. Click the Report Type LOV and select desired Estimate Report.
e. Click the Report Option LOV and select Detail or Summary.

f. Click the Generate Report button to open Excel. For additional information
about printing with Excel, see Section 4.

22 CFR 125.4(b) (3) applicable
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5.7.2 Planning Table. This process is used to view, add, modify, delete or print
logistics planning estimates for rations, fuel and ammunition. Estimates are provided in
the quantity required, cube and tonnage, and are based on the computations derived
from the established scenario and planning table factors. From the SPR-Module Main
Menu, Administration menu, click Planning Table to display the Planning Table
screen with the Class | - Meal tab defaulted (Figure 5.7-37).

- -CLASS i -CLASS WV
- -Water LOGP-16B
-

uc: [WOVCES - Unit Name: 4HE CO ¢ CASCOM
Previous Page | Mext Page |

[FPLEE poozsaz32 [Food Packet, Long Range Patrol
[nrcwr [p14671753 Ieal, Cold WeatherFood Packet,
[nicwn RE [o14671729 IMeal Cold Weathe/Food Packet,
[MEE 001491004 IMeal Ready-to-Eat
[row 012675264 Ration, Cold Weather
|UGR BREAKFAST 2 014330562 \
[UGR Breatfast 1 014330561 [UGR(H&S), Brealfast |
[UGR Breakfast 3 014330563 [UGR{HE&S), Breakfast 3
[oGR L&D 10 [n14329046 [UGR{H&S), L&D 10
BASIC OF I33UE [ WEIGHT PERITEM [0.11 ITEMS PER CONTAINER [56
CONTAINER WEIGHT [11 CONTAINER CUEE [z.57

Search Refresh | Apply | Insert | Import | Export | Delete | Print | Help |

Figure 5.7-37 Planning Table Screen, Class | — Meal Tab.

5.7.2.1 Class | — Meal. Select this tab to view, print, add, modify, or delete Class |
planning table information and import and export files by UIC. From the Planning
Table screen, click the Class | tab, with the Meal tab defaulted.

a. Once created, meal information will be displayed on the top half of the screen for
the selected unit, with the first meal type highlighted. The bottom half of the screen
displays all the editable fields.

b. Click the UIC LOV to select a unit.

c. Click the underscored CASCOM to display the Meal Selection table (see
paragraph 5.7.2.1.1, Copy A Meal), and then click X to close the window.

d. Click the Next Page or Previous Page button (if available) to page through the
listing.

22 CFR 125.4(b) (3) applicable
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e. To search for a specific record(s):

(1) Click the Search button to display the Search screen (Figure 5.7-38).

Meal Typa EI I
Meal Type

MM

Find ] Close I

Figure 5.7-38 Search Screen

(2) Click the Column Name LOV and make a selection.
(3) Type the Value.
(4) Click the Find button to display the results (Figure 5.7-39).

- -CLASS 11 -CLASS WV
- -Water LOGE-16B

UIC: IWUVCEIB 'l Unit Mame: AHE COC CASCOM

| Prewvious Page | | Mext Page |

BASIC OF [35UE I WEIGHT FER ITEM IEI.EIB ITELIE PER CONTAINER ISD
CONTAINER WEIGHT IHQ CONTAINER CUBE |3 g
Search Refresh | Apply | Insenl Imponl Export | Delete | Print | Help |

Figure 5.7-39 Planning Table Screen, Class | — Meal Tab

(5) Click the Refresh button to display the entire list.

f. To print the Meal Types Listing using Excel, click the Print button. For
additional information about printing with Excel, see Section 4.

5.7.2.1.1 Add A Meal.

a. From the Class | — Meal tab, click the UIC LOV and make a selection.

22 CFR 125.4(b) (3) applicable
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b. Click the Insert button to display the New Meal Table screen (Figure 5.7-40).

| New Meal Table LOGP-21

0 WOVCES MEALTYFE | NIIN |

BASIS OF I— WEIGHT FER l— ITELS PER l—
ISSUE ITEM CONTAINER.

CONTAINER I— CONTAINER l—

G IR NOMENCALTURE |

Apply | Cancel | Help |
]
Figure 5.7-40 New Meal Table Screen
Legend for Figure 5.7-40
Field Name Description
Meal Type Alphanumeric designator that identifies meals, rations and health/comfort packs.
NIIN National Item Identification Number.
Basis of Issue This field determines the usage rate table to be used in computing estimates for meals,
rations, and health/comfort packs.
M = Meals
R = Rations
H = Health/Comfort
Weight Per Iltem Weight of a single item in pounds.
Iltems Per Container Quantity of items per Container.
Container Weight Container weight in pounds.
Container Cube Cubic feet of one container.
Nomenclature Nomenclature of the rations to be issued.

c. Type appropriate information in Non-LOV fields.
NOTE: The NIIN and Meal Type fields are required fields.
d. Click the Apply button to save the information to the Meal Table.

e. Click OK to the message, “Insert data successfully”.

22 CFR 125.4(b) (3) applicable
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NOTE: For demonstration purposes, the Meal Type that was added is highlighted in
Figure 5.7-41. The Meal Type that was added will be displayed on the User Created
Meal Selection table, which is used when creating the Unit Meal portion of the scenarios
(see Section 5.7.1.3.3, Add Unit Meal Information).

UIC: WOVCER Planning Factor: IUser Created 'l
Previous Page | Mext Page |

BEREADL WHEAT 0141599297 Bread 3helf Stable, Wheat ;I
FPLEF 009269222 Food Packet, Long Range Patrol
EUM DEMO
MCW 014671753 Meal, Cold Weather/Food Packet,
MCWLEF 014671749 Meal, Cold Weather/Food Packet,
MEE 0014910594 Meal, Ready-to-Eat
RCU 012675864 Ration, Cold Weather

TSR BEREAKFAST 2z 014330562
UGE Breakfast 1 014330561 UGR(H&S), Breakfast 1
UGE Breakfast 3 014330563 UGR(HES), Breakfast 3 LI

Searchl Refreshl Cuntinuel Closel Help |

« | 2
Figure 5.7-41 Log Scenario/Phase Screen, Unit Tab, Meal Selection Screen

5.7.2.1.2 Copy A Meal.

a. From the Class | — Meal tab, click the UIC LOV and make a selection.

b. Click the underscored CASCOM to display the Meal Selection screen (Figure
5.7-42).

UIC: WIOVCES
Previous Page | Mext Page |

BEREALD WHEAT 014199297 Eread Shelf Stable, Wheat o.

ERELD WHITE 012959276 EBread Shelf 3table, Thite 0.11 =11
FPLEFP 009269222 Food Packet, Long Fange Patrol 1.25 16
MW 014671753 Meal, Cold Weather/Food Packet, 1.46 iz
MCWLERF 014671749 Meal, Cold Weather/Food Packet, 1.46 1z
HRE 001421094 HMeal, Ready-to-Eat 1.72 1z
RCW 012675864 BRation, Cold Weather 3.55 &
TSR Breakfast 1 014330561 UGR(H&S), Breakfast 1 1.94 S0
TUGR Breakfast 2 014330562 TUGR(H&S), Breakfast 2 1.94 50
UGE Breakfast 3 014330563 UGR(H&S), Breakfast 3 1.94 50

Search | Refresh | Copyl Prirt | Closel Help
il | 2

Figure 5.7-42 Meal Selection Screen

22 CFR 125.4(b) (3) applicable
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c. Use the Next Page or Previous Page button to page through the listing and then
click an item to highlight it.

d. Highlight the item to be copied.
NOTE: Items cannot be duplicated.

e. To print the Meal Selection Listing using Excel, click the Print button. For
additional information about printing with Excel, see Section 4.

f. Click the Copy button to copy the information.

5.7.2.1.3 Modify A Meal.

a. From the Class | — Meal tab, click the UIC LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored Meal Type to highlight it and display the associated
editable fields.

NOTE: Refer to the Legend, Figure 5.7-40 for field descriptions.
d. Modify the desired fields, and then click the Apply button to save the information.

5.7.2.1.4 Delete A Meal.

NOTE: Deleting a Meal removes it from the User Created Meal Selection Table used to
add meal items to a scenario.

a. From the Class | — Meal tab, click the UIC LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored Meal Type to highlight it.
d. Click the Delete button.
e. Click Yes to the message, “Delete this record?”

5.7.2.1.5 Import Class | File.

a. From the Class | — Meal tab, click the UIC LOV and make a selection.

22 CFR 125.4(b) (3) applicable
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b. Click the Import button to display the Browse screen (Figure 5.7-43).

| [ “Browse... |

Run | Cancel ]

Figure 5.7-43 Browse Screen

c. Type the desired File Location, File Name, and File Extension, and then click
the Run button to import the file.

d. To Browse for a specific File:

(1) Click the Browse button to display the File Upload screen (Figure 5.7-44).

File Upload llil
Laak in: Ia Netscape j - £ ER-
. ] Communicator
a 1 Users
Hiztory

De

P

by Documents

File name: I - Open I
| Files of type: [HTML Files | Cancel |

%
Figure 5.7-44 File Upload Screen

(2) Click the Look In LOV and select the location of the file you are importing.

(3) Click the Files of Type LOV and select the file type.

22 CFR 125.4(b) (3) applicable
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(4) Once the file is displayed in the center window, double-click the File Name or
type the name of the file in the File Name field, and then click the Open button to insert
the file string on the Browse screen (Figure 5.7-45).

|C:\:Prngr&nn Files\Neracaps\U !

Run | Cancel ]

Figure 5.7-45 Browse Screen

e. Click the Run button to import the file.
f. Click OK to the message, “Import/update successfully”.
g. Click X to close the window.

5.7.2.1.6 Export Class | File.

a. From the Class | — Meal tab, click the UIC LOV and make a selection.

b. Click the Export button to display the Save As... screen (Figure 5.7-46).

2%

Save in: I:ﬂ Desklop j = e

- My Documents
= My Computer

File: narne:

j Save I
j Caniel |
g

| Saveas type: IAII Files [%7]

Figure 5.7-46 Save As... Screen

c. Click the Save In LOV and select the location to export the file.

d. Click on the File Name in the center window to display the file name in the File
Name field, or type the name of the file in the File Name field.

22 CFR 125.4(b) (3) applicable
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e. Click the Save button to export the file.

f. Click Close to the message, “Preparing file, please wait...”.

5.7.2.2 Class | — Water. Select this tab to build and maintain the factors used to

calculate water consumption rates. From the Planning Table screen, click the Class |
tab, and then click the Water tab.

a. Once created, water information will be displayed on the top half of the screen for

the selected unit, with the first item highlighted. The bottom half of the screen displays
all the editable fields (Figure 5.7-47).

CLASS 1T CLABS WV
-Meal LOGP-164 -
uIc: |WiVCES vl Unit Name: AHECOC CASCOM
| Previous Page | | Mext Fage |

[TEMPERATE l6.61 [250 l2 [
[TROPICAL 226 [5.24 [ [
STTSTATNTNG 7.16 MTNTRATIN a.14

WATER REQUIREMENT I VWATER TEAGE I

Search Refreshl Apply | Impunl Expunl Deletel Print | Help |

Figure 5.7-47 Planning Table Screen, Class | — Water Tab

Legend for Figure 5.7-47

Field Name Description

Sustaining Type the amount in gallons, to sustain operations.
Minimum Type the minimum amount in gallons.

Water Requirement Description of the new water requirement.

Water Usage Type a P = Person or U = Unit.

b. Click the UIC LOV to select a unit.

c. Click the underscored CASCOM to display the Water Selection table (see
paragraph 5.7.2.2.1, Copy Water Factors), and then click X to close the window.

d. Click the Next Page or Previous Page button (if available) to page through the
listing.
e. To search for a specific record(s):

22 CFR 125.4(b) (3) applicable
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(1) Click the Search button to display the Search screen (Figure 5.7-48).

Column Name | Value
éISHR# - |]

SHR #

Climate |

L Find | Closs |

Figure 5.7-48 Search Screen

(2) Click the Column Name LOV and make a selection.
(3) Type the Value.

(4) Click the Find button to display the results.

(5) Click the Refresh button to display the entire list.

f. To print the Water Types Listing using Excel, click the Print button. For
additional information about printing with Excel, see Section 4.

5.7.2.2.1 Copy Water Factors.

a. From the Class | — Water tab, click the UIC LOV and make a selection.

b. Click the underscored CASCOM to display the Water Selection screen (Figure
5.7-49).

UIC: WOVCEE

.48
COLD 7.1a 4.14

TEMFPERATE 6.81 3.59
TROPICAL g.28 5.24

[
Copy Print | Cancel | Help |

Figure 5.7-49 Water Selection Screen

c. Click the appropriate item to highlight it.

22 CFR 125.4(b) (3) applicable
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NOTE: Items cannot be duplicated.

d. To print the Climate Zone Reference Listing using Excel, click the Print button.
For additional information about printing with Excel, see Section 4.

e. Click the Copy button to copy the information.

5.7.2.2.2 Modify Water Factors.

a. From the Class | — Water tab, click the UIC LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored Climate to highlight it and display the associated editable
fields.

NOTE: Refer to the Legend, Figure 5.7-47 for field descriptions.
d. Modify the desired fields, and then click the Apply button to save the information.

5.7.2.2.3 Delete Water Factors.

a. From the Class | — Water tab, click the UIC LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored Climate to highlight it.
d. Click the Delete button.
e. Click Yes to the message, “Delete this record?”

5.7.2.2.4 Import Water Factor Files.

a. From the Class | — Water tab, click the UIC LOV and make a selection.

b. Click the Import button to display the Browse screen (Figure 5.7-50).

Run | Cancal |

Figure 5.7-50 Browse Screen

22 CFR 125.4(b) (3) applicable
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c. Type the desired File Location, File Name, and File Extension, and then click
the Run button to import the file.

d. To Browse for a specific File:

(1) Click the Browse button to display the File Upload screen (Figure 5.7-51).

File Upload llil
Loak in: | 4 3% Floppy [&:] 5] « @ ek mE-

File name: I j Open

A Fiesoftype:  [HTML Files =l Cancel |
i

Figure 5.7-51 File Upload Screen

(2) Click the Look In LOV and select the location of the file you are importing.
(3) Click the Files of Type LOV and select the file type.
(4) Once the file is displayed in the center window, double-click the File Name or

type the name of the file in the File Name field, and then click the Open button to insert
the file string on the Browse screen (Figure 5.7-52).

Run ] Cancel ]

Figure 5.7-52 Browse Screen

e. Click the Run button to import the file.

f. Click OK to the message, “Import/update successfully”.

22 CFR 125.4(b) (3) applicable
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g. Click X to close the window.

5.7.2.2.5 Export Water Factor Files.

a. From the Class | — Water tab, click the UIC LOV and make a selection.

b. Click the Export button to display the Save As... screen (Figure 5.7-53).

2%

Savein: I :ﬂ Desktop j

- My Documents
= My Computer

SavezDiskette jsp
PR Shorkcuk ko Snaglts?

File: narne: E:-: L)z ables j Save
[

|| Save as type: |,-’.\|| Files [*%) Cancel

I

Figure 5.7-53 Save As... Screen

c. Click the Save In LOV and select the location to export the file.

d. Click on the File Name in the center window to display the file name in the File
Name field, or type the name of the file in the File Name field.

e. Click the Save button to export the file.
f. Click Close to the message, “Preparing file, please wait...”.

5.7.2.3 Class lll — Consumption. Select this tab to view, add, modify, delete, and print
fuel burning equipment, and combat consumption rates by LIN, NIIN, Nomenclature,
and multifuel codes. Consumption rate tables also include terrain dependent gallon
usage rates for tracked vehicles, for example, idle, secondary road, cross country, etc.
From the Planning Table screen, click the Class lll tab, with the Consumption tab
defaulted.

22 CFR 125.4(b) (3) applicable
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a. Once created, fuel consumption information will be displayed on the top half of
the screen for the selected unit, with the first item highlighted. The bottom half of the

screen displays all the editable fields (Figure 5.7.54).

_ Usage LOGP-17B| |Fuel Weight LOGP-17C

Unit Name: AHECOC

UIc: IW’D\/’CBB vI

CASCOM

Previous Page ‘ Wext Page |

|6sssss (666666666 | s [mr [or2 |6 [t
‘ ‘ ‘AUGER EARTH TRUCK MOUNTED: 64 ATTACH ‘ ‘ ‘ ‘ ‘
AD2866 A CE N
202911 | |AUTO SEDAN: MIDSIZE KIT READY (GF) \ [wr [nacn [ [
[203000 | |AUGER EARTH PORTAELE: OFD ATTACH A4 \ leE [nacn [ [
|203068 | |AUGER FULL TRACKED \ leE [Pz [ [
‘ ‘ ‘ACCESSORY OUTFIT 34 S0LINE FIELD RANGE ‘ ‘ ‘ ‘ ‘
AD3210 ACCOM 50 MEN S0 MG1
204646 | |AUTOMOBILE SEDAN: LARGE MODIFIED (GF) \ [wrw [nact [ [
(204714 | |AUTOMOBILE SEDAN: MIDSIZE MODIFIED (GF) \ [wrw [nact [ [
(204741 | |AUTO STATION WAGON: MIDSIZEKIT EADY (GF) | [wr [nacn [ [
TIRATE |66 CCRATE [s6
SRRATE [¢6

Search | Refresh | Apply | Insert | Import | Export | Delete | Frint | Help |

Figure 5.7-54 Planning Table Screen, Class Il — Consumption Tab

b. Click the UIC LOV to select a unit.

=

c. Click the underscored CASCOM to display the Combat Consumption
Selections table (see paragraph 5.7.2.3.2, Copy Consumption Rates), and then click X

to close the window.

d. Click the Next Page or Previous Page button (if available) to page through the

listing.

e. To search for a specific record(s):

(1) Click the Search button to display the Search screen (Figure 5.7-55).

22 CFR 125.4(b) (3) applicable
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Figure 5.7-55 Search Screen

(2) Click the Column Name LOV and make a selection.
(3) Type the Value, if desired.

(4) Click the Find button to display the results.

(5) Click the Refresh button to display the entire list.

f. To print the Consumption Listing using Excel, click the Print button. For
additional information about printing with Excel, see Section 4.

5.7.2.3.1 Add Consumption Rates.

a. From the Class Il - Consumption tab, click the UIC LOV and make a selection.

b. Click the Insert button to display the New Consumption Rate Table screen
(Figure 5.7-56).

| New Consumption Rate Table LOGP-25

I WIOVCBE LIN I HIIN I
FRIMARY FUEL TYFE | EQUIFMENT TYPE | ~| FUELTYPE | -]
FUEL TANK CAFICITY I MULTIFUEL I [ l TIRATE I

CC EATE | SREATE |

Figure 5.7-56 New Consumption Rate Table Screen

Apply Cancel |

Legend for Figure 5.7-56

Field Name Description

LIN Type the Line Item Number.

NIIN Type the National Item Identification Number.

Primary Fuel Type Type the primary type of fuel required by the Generic Equipment Group.

Equipment Type Click the LOV and select the POL-Consuming Equipment Category.

Fuel Type Click the LOV and select the type of fuel used by this equipment.

Fuel Tank Capacity Type the fuel tank capacity in gallons.

Multifuel Click the LOV and select Y=Yes or N=No.

Tl Rate Type the average amount of fuel per hour consumed during idling.

CC Rate Type the average amount of fuel per hour consumed by the equipment (tracked
vehicle) during cross-country operation.

SR Rate Type the average amount of fuel per hour consumed by the equipment (tracked
vehicle) during operation on secondary roads.

NOTE: The LIN, NIIN, Equipment Type and Fuel Type are required fields.

22 CFR 125.4(b) (3) applicable
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Type appropriate information in Non-LOV fields.
Click the LOVs and make the desired selection.
Click the Apply button to save the information.

Click OK to the message, “Insert data successfully”.

5.7.2.3.2 Copy Consumption Rates.

a. From the Class Il - Consumption tab, click the UIC LOV and make a selection.

b. Click the underscored CASCOM to display the Combat Consumption
Selections screen (Figure 5.7-57).

UIC: WOVCER

Previous Page MNext Page |

Combat Consumption Selections LOGP-26

4

LINH Homenclature EC IDLE GAL IDLE KM CC SR Type Tnkcap

A30636 AIFRPLANE UTILITY U-34 AV 15,
A30637 AIRPLANE UTILITY U-3E AV 17,
a7 3.8

A30654 AIRPLANE RECONUT RUZ14 AV B4.6 64.6

Searchl Refreshl Copyl Print | Cancell Help |

AIRPLANE AT PAL 5
AIRFPLANE RECON UTIL RU-21 PATEE- 57

u} u}
AIRFPLANE RECON UTIL RU-21 AV B3, 63. u} u} JPE 396
AIRPLANE RECON UTIL RU-Z1E AV B9, §9. u} u} JPE 396
u] u] JPS 396
u] u]

96 AIRPLANE TEAINER INSTEUMENT T4zZ A

& &

Z Z

ATRPLANE RECONMNAISSIAMNCE UTILITY: RU-21H AV 63.6 63.6
iV 35.7 =

9 9

5 5

=l O O
=} O O
=
o
[l

AIRPLANE UTILITY U-6i

o
o
o 3
o [
ol

370

Figure 5.7-57 Combat Consumption Selections Screen

c. Use the Next Page or Previous Page button to page through the listing and then
click an item to highlight it.

NOTE: Multiple selections can be made. Items cannot be duplicated.

d. To print the Class lll Combat Consumption Rate Listing using Excel, click the
Print button. For additional information about printing with Excel, see Section 4.

e. Click the Copy button to copy the information.

5.7.2.3.3 Modify Consumption Rates.

a. From the Class Il - Consumption tab, click the UIC LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

22 CFR 125.4(b) (3) applicable
5-164



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

c. Click the underscored LIN to highlight it and display the associated editable
fields.

NOTE: Refer to the Legend, Figure 5.7-56 for field descriptions.
d. Modify the desired fields, and then click the Apply button to save the information.

5.7.2.3.4 Delete Consumption Rates.

a. From the Class Ill - Consumption tab, click the UIC LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored LIN to highlight it.
d. Click the Delete button.
e. Click Yes to the message, “Delete this record?”

5.7.2.3.5 Import Consumption Rate Files.

a. From the Class Ill - Consumption tab, click the UIC LOV and make a selection.

b. Click the Import button to display the Browse screen (Figure 5.7-58).

| [ Browse., |

Run Cancel

Figure 5.7-58 Browse Screen

c. Type the desired File Location, File Name, and File Extension, and then click
the Run button to import the file.

d. To Browse for a specific File:

22 CFR 125.4(b) (3) applicable
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(1) Click the Browse button to display the File Upload screen (Figure 5.7-59).

21X
Look in: I@Netscape j - £ B~
|1 Commuricator
| Users
File name: I j m
| Files of type: [HTML Fies | Cancel /|
i

Figure 5.7-59 File Upload Screen

(2) Click the Look In LOV and select the location of the file you are importing.
(3) Click the Files of Type LOV and select the file type.
(4) Once the file is displayed in the center window, double-click the File Name or

type the name of the file in the File Name field, and then click the Open button to insert
the file string on the Browse screen (Figure 5.7-60).

|C :\Program Files\Necscape\U Elrm e:

Run Cancel

Figure 5.7-60 Browse Screen

e. Click the Run button to import the file.
f. Click OK to the message, “Import/update successfully”.
g. Click X to close the window.

5.7.2.3.6 Export Consumption Rate Files.

a. From the Class Il - Consumption tab, click the UIC LOV and make a selection.

22 CFR 125.4(b) (3) applicable
5-166



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

b. Click the Export button to display the Save As... screen (Figure 5.7-61).

2lx
£F B2~
SavezDiskette. jsp
(R0 Sharteut ko Snaglts2
et File name: E:-: L5 T ables j Save I
Ay Metwork P...
Save az lype: IAII Files [*%] j Cancel |
F

Figure 5.7-61 Save As... Screen

c. Click the Save In LOV and select the location to export the file.

d. Click on the File Name in the center window to display the file name in the File
Name field, or type the name of the file in the File Name field.

e. Click the Save button to export the file.
f. Click Close to the message, “Preparing file, please wait...”.

5.7.24 Class lll — Usage. Select this tab to view, add, modify, delete, and print
equipment fuel usage rates for categories of equipment by Geographic Area Fuel
Profiles. Each fuel profile contains fuel-burning rates by equipment category. The
Logistics Estimate Process uses this table to calculate fuel consumption for unit
equipment based on hours of operation or mileage factors from the table. From the
Planning Table screen, click the Class lll tab, and then click the Usage tab.

22 CFR 125.4(b) (3) applicable
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a. Once created, fuel usage information will be displayed on the top half of the
screen for the selected unit, with the first item highlighted. The bottom half of the
screen displays all the editable fields (5.7.62).

=

uc: [woveEs = Unit Name: AHBCO C CASCOM
| Previous Page | | Mext Page ‘
_-------____--
[EUROPE E&C iz iz hz 1z 2 iz iz = [56 51 [100 1z
[KOREA o o 15 [ [0 o fas [52 5 [ag 10 |4
[MIDEAST Bz 2 2 2 Rz 2 2 2 22 22 22 [z
[MIDEAST BAC R iz iz = [56 5.1 120 iz s
[MATO STANDARD iz iz hz 1z 2 iz iz = [56 5.1 [100 iz s
[PAcTFIC o o a5 fo [0 o sz [15 14 |4z g
AB |10 CE |10 o 2o HG |10
MH |20 8¢ [0 v 1o TV/TI [¢.5
TV/CC 5.2 TV/R [3.9 TOMWY |80 ov |10
A7 |

Search | Refresh | Apply | Import | Export | Delete | Print | Help |

Figure 5.7-62 Planning Table Screen, Class Il — Usage Tab

b. Click the UIC LOV to select a unit.

c. Click the underscored CASCOM to display the Daily Equipment Usage Rates

Selection screen (see paragraph 5.7.2.4.1, Copy Fuel Usage) and then click X to close
the window.

d. Click the Next Page or Previous Page button (if available) to page through the
listing.

e. To search for a specific record(s):

(1) Click the Search button to display the Search screen (Figure 5.7-63).

 Column Name | Value
i| SHR # =l |[
qr' #

Fuel Profile |

_I Closa I

22 CFR 125.4(b) (3) applicable
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Figure 5.7-63 Search Screen

(2) Click the Column Name LOV and make a selection.
(3) Type the Value.

(4) Click the Find button to display the results.

(5) Click the Refresh button to display the entire list.

f. To print the Daily Equipment Usage Rates Listing using Excel, click the Print
button. For additional information about printing with Excel, see Section 4.

5.7.2.4.1 Copy Fuel Usage.

a. From the Class Ill - Usage tab, click the UIC LOV and make a selection.

b. Click the underscored CASCOM to display the Daily Equipment Usage Rates
Selection screen (Figure 5.7-64).

| Daily Equipment Usage Rates Selection LOGP-28

TIC: WiovCBs
Profile 4B AY CE GN HG HMH OV SG SV WV TV_TI TV _CC TV_SR

5 4 15 8. ST 5
ARCTIC 15 4 15 &0 zZ0 10 10 10 10 &4 10.7 1.1 1
CANAL 20 4 20 20 10 20 10 10 10 40 4.6 4.5 5.3
CONTS 10 4 i0 20 10 Z0 10 10 10 80 4.5 5.2 3.9
EUROPE EAC 1z 4 1z 12 1z 1z 12 1z 12 100 3.3 5.8 5.1
KOREL 1o 4 0 20 15 20 10 10 10 48 4.4 5.2 5
MIDEAST 10 4 iz 12 12 12 12 1z 12 100 3.8 5.6 5.1
MIDEAST EAC 10 4 z0 20 10 zo 1z 12 1z 129 3.8 5.8 5.1
NATZ STAWNDARD 12 4 1z 12 12 12 12 12 12 100 3.8 5.6 5.1
PACIFIC 10 4 i0 zo 15 Z0 10 10 10 45 15.7 1.5 1.4 _:J

Copyl Print | Cancel | Help |

Figure 5.7-64 Daily Equipment Usage Rates Selection Screen

c. Click the appropriate item to highlight it.
NOTE: Multiple Selections can be made. Items cannot be duplicated.

d. To print the Daily Equipment Usage Reference Listing using Excel, click the
Print button. For additional information about printing with Excel, see Section 4.

e. Click the Copy button to copy the information.

22 CFR 125.4(b) (3) applicable
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5.7.2.4.2 Modify Fuel Usage.

a. From the Class lll — Usage tab, click the UIC LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored Fuel Profile to highlight it and display the associated
editable fields.

d. Modify the desired hours, and then click the Apply button to save the
information.

5.7.2.4.3 Delete Fuel Usage.

a. From the Class lll — Usage tab, click the UIC LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored Fuel Profile to highlight it.
d. Click the Delete button.
e. Click Yes to the message, “Delete this record?”

5.7.2.4.4 Import Fuel Usage Files.

a. From the Class Ill - Usage tab, click the UIC LOV and make a selection.

b. Click the Import button to display the Browse screen (Figure 5.7-65).

| L Browse,. |

Run Cancel

Figure 5.7-65 Browse Screen

c. Type the desired File Location, File Name, and File Extension, and then click
the Run button to import the file.

d. To Browse for a specific File:

22 CFR 125.4(b) (3) applicable
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(1) Click the Browse button to display the File Upload screen (Figure 5.7-66).

2lx
|1 Communicator
| Users
File name: I j Open I
" Filesof type: IHTML Filez j Cancel |

7

Figure 5.7-66 File Upload Screen

(2) Click the Look In LOV and select the location of the file you are importing.
(3) Click the Files of Type LOV and select the file type.
(4) Once the file is displayed in the center window, double-click the File Name or

type the name of the file in the File Name field, and then click the Open button to insert
the file string on the Browse screen (Figure 5.7-67).

|C:‘\Program Files\Netcscape\U

Run | Cancel

Figure 5.7-67 Browse Screen

e. Click the Run button to import the file.
f. Click OK to the message, “Import/update successfully”.
g. Click X to close the window.

5.7.2.4.5 Export Fuel Usage Files.

a. From the Class Ill - Usage tab, click the UIC LOV and make a selection.

22 CFR 125.4(b) (3) applicable
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b. Click the Export button to display the Save As... screen (Figure 5.7-68).

d
1ot
SavezDiskette, jsp
e [ Shortcut to Snagltsz
File: name: E:-: LIz T ables j Save I
Bl Save asbupe: I,-’.\II Files [%.%] j Cancel |
F

Figure 5.7-68 Save As... Screen

c. Click the Save In LOV and select the location to export the file.

d. Click on the File Name in the center window to display the file name in the File
Name field, or type the name of the file in the File Name field.

e. Click the Save button to export the file.
f. Click Close to the message, “Preparing file, please wait...”.
5.7.2.5 Class lll — Fuel Weight. Select this tab to view, add, modify, delete and print

fuel records by weight and type. From the Planning Table screen, click the Class llI
tab, and then click the Fuel Weight tab.

22 CFR 125.4(b) (3) applicable
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a. Once created, fuel weight information will be displayed on the top half of the
screen for the selected unit, with the first item highlighted. The bottom half of the
screen displays all the editable fields (Figure 5.7-69).

CLASSI CLASSV

Consumption LOGP-17A | [Usage LOGP-17E _

UIC: I\"VD\/CEIB 'l Unit Mame: AHBCOC CASCOM
[ Previous Page | [ MextPage |

[DF1a E [Diesel Fuel M atine oL
[ipg E |viation Fuel oL

WEIGHT [7.11 HAZMAT [FD

Searchl Refreshl Applyl Imponl E}{punl Deletel Print | Help |

Figure 5.7-69 Planning Table Screen, Class Il — Fuel Weight Tab

b. Click the UIC LOV to select a unit.

c. Click the underscored CASCOM to display the Fuel Weight Table Selection
screen (see paragraph 5.7.2.5.1, Copy Fuel Weight), and then click X to close the
window.

d. Click the Next Page or Previous Page button (if available) to page through the
listing.

e. To search for a specific record(s):

(1) Click the Search button to display the Search screen (Figure 5.7-70).

(ColumnName  Valwe
|Fuel Type =| ||

Fuel Type
NIIN
Nomen Find | Close |

ul

Figure 5.7-70 Search Screen

(2) Click the Column Name LOV and make a selection.
(3) Type the Value.

22 CFR 125.4(b) (3) applicable
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(4) Click the Find button to display the results.
(5) Click the Refresh button to display the entire list.

f. To print the Fuel Wight Types Listing using Excel, click the Print button. For
additional information about printing with Excel, see Section 4.

5.7.2.5.1 Copy Fuel Weight.

a. From the Class lll - Fuel Weight tab, click the UIC LOV and make a selection.

b. Click the underscored CASCOM to display the Fuel Weight Table Selection
screen (Figure 5.7-71).

| Fuel Weight Table Selection LOGP-34

UIC: WOVCBS

Fusl Type HIIN Homenclature UI TWeight Hazmat

DF 2 — Diesel Fuel & 2 GL 7.11 FD a
DFH - Diesel Fuel Harine GL 7.11 FD

JP8 - Aviation Fuel GL 6.65 FD

HG1 - Gasoline Auto Combat GL 6.15 FD

Copy Print | Cancell Help |

Figure 5.7-71 Fuel Weight Table Selection Screen

c. Click the appropriate item to highlight it.
NOTE: Multiple selections can be made. Items cannot be duplicated.

d. To print the Fuel Weight Table Selection Listing using Excel, click the Print
button. For additional information about printing with Excel, see Section 4.

e. Click the Copy button to copy the information.

5.7.2.5.2 Modify Fuel Weight.

a. From the Class Ill - Fuel Weight tab, click the UIC LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored Fuel Type to highlight it and display the associated
editable fields.

22 CFR 125.4(b) (3) applicable
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d. Modify the desired fields, and then click the Apply button to save the information.

5.7.2.5.3 Delete Fuel Weight.

a. From the Class Ill - Fuel Weight tab, click the UIC LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored Fuel Type to highlight it.
d. Click the Delete button.
e. Click Yes to the message, “Delete this record?”

5.7.2.5.4 Import Fuel Weight Files.

a. From the Class Ill - Fuel Weight tab, click the UIC LOV and make a selection.

b. Click the Import button to display the Browse screen (Figure 5.7-72).

Figure 5.7-72 Browse Screen

c. Type the desired File Location, File Name, and File Extension, and then click
the Run button to import the file.

d. To Browse for a specific File:

22 CFR 125.4(b) (3) applicable
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(1) Click the Browse button to display the File Upload screen (Figure 5.7-73).

d
[:I Cammunicataor
[:I Users
File: name: I j Open I
 Files of type: IHTML Files j Cancel |
F

Figure 5.7-73 File Upload Screen

(2) Click the Look In LOV and select the location of the file you are importing.
(3) Click the Files of Type LOV and select the file type.
(4) Once the file is displayed in the center window, double-click the File Name or

type the name of the file in the File Name field, and then click the Open button to insert
the file string on the Browse screen (Figure 5.7-74).

[civProgram Files\Netscape\U | Browse.. |
Run | Cancel

Figure 5.7-74 Browse Screen

e. Click the Run button to import the file.
f. Click OK to the message, “Import/update successfully”.
g. Click X to close the window.

5.7.2.5.5 Export Fuel Weight File.

a. From the Class Ill - Fuel Weight tab, click the UIC LOV and make a selection.

22 CFR 125.4(b) (3) applicable
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b. Click the Export button to display the Save As... screen (Figure 5.7-75).

d
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Figure 5.7-75 Save As... Screen

c. Click the Save In LOV and select the location to export the file.

d. Click on the File Name in the center window to display the file name in the File
Name field, or type the name of the file in the File Name field.

e. Click the Save button to export the file.

f. Click Close to the message, “Preparing file, please wait...”.
5.7.2.6 Class V — Geographic Profile. Select this tab to view, add, modify, delete and
print weapons and Class V bulk ammunition records. The table maintains the

ammunition items by a Geographic Area Ammunition Profile. From the Planning Table
screen, click the Class V tab, with the Geographic Profile tab defaulted.

22 CFR 125.4(b) (3) applicable
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a. Once created, geographic profile information will be displayed on the top half of
the screen for the selected unit, with the first item highlighted. The bottom half of the
screen displays all the editable fields (Figure 5.7-76).

el

UIC: |WEIVCEIB vl Unit Name: AHBCOC CASCOM
| Previous Page | | Hext Page |

[ [itvzERT

[noR: [MORE FOR TEST
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[rER [REAR OPERATIONS TEST
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[TeT [TESTING TEAM

[wrie [SOUTHEAST As1A

DESCRIFTION INATO STANDARD AVERALGE

Searchl Refreshl Apply | \mponl Exponl Deletel Print | Help |

Figure 5.7-76 Planning Table Screen, Class V — Geographic Profile Tab

b. Click the UIC LOV to select a unit.

c. Click the underscored CASCOM to display the Geographic Ammo Selection
screen (see paragraph 5.7.2.6.1, Copy Geographic Profile) and then click X to close the
window.

d. Click the Next Page or Previous Page button (if available) to page through the
listing.

e. To search for a specific record(s):

(1) Click the Search button to display the Search screen (Figure 5.7-77).

Profile

Diescnption

Find |  Closs |
Figure 5.7-77 Search Screen

(2) Click the Column Name LOV and make a selection.
22 CFR 125.4(b) (3) applicable
5-178



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

(3) Type the Value.
(4) Click the Find button to display the results.
(5) Click the Refresh button to display the entire list.

f. To print the CL V Geographic Listing using Excel, click the Print button. For
additional information about printing with Excel, see Section 4.

5.7.2.6.1 Copy Geographic Profile.

a. From the Class V — Geographic Profile tab, click the UIC LOV and make a
selection.

b. Click the underscored CASCOM to display the Geographic Ammo Selection
screen (Figure 5.7-78).

| Geographic Ammo Selection LOGP-30

UIC: WoVCE:

Frofile Geo Desc

NATO STANDLRED LVERLGE
NEA NCORTHEAST AZIAL -- KOREA
RER REAR OFERATIONS
] JCOUTHWEST A3TL

Cnpyl Print | Cancel | Help |

Figure 5.7-78 Geographic Ammo Selection Screen

c. Click the appropriate item to highlight it.
NOTE: Multiple selections can be made. Items cannot be duplicated.

d. To print the Geographic Ammo Selection Listing using Excel, click the Print
button. For additional information about printing with Excel, see Section 4.

e. Click the Copy button to copy the information.

22 CFR 125.4(b) (3) applicable
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5.7.2.6.2 Modify Geographic Profile.

a. From the Class V — Geographic Profile tab, click the UIC LOV and make a
selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored Profile to highlight it and display the associated editable
field.

d. Modify the Description field, and then click the Apply button to save the
information.

5.7.2.6.3 Delete Geographic Profile.

a. From the Class V — Geographic Profile tab, click the UIC LOV and make a
selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored Profile to highlight it.
d. Click the Delete button.
e. Click Yes to the message, “Delete this record?”

5.7.2.6.4 Import Geographic Profile.

a. From the Class V — Geographic Profile tab, click the UIC LOV and make a
selection.

b. Click the Import button to display the Browse screen (Figure 5.7-79).

| L Browse.., |

Run Cancel

Figure 5.7-79 Browse Screen

c. Type the desired File Location, File Name, and File Extension, and then click
the Run button to import the file.

22 CFR 125.4(b) (3) applicable
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d. To Browse for a specific File:

(1) Click the Browse button to display the File Upload screen (Figure 5.7-80).

e ki
Loak ir: I 5 Metszape j - I'j( '
|| Communicator
| Users
File name: I j I&I
Ul Files of type: IHTML Files j Cancel /l
o

Figure 5.7-80 File Upload Screen

(2) Click the Look In LOV and select the location of the file you are importing.
(3) Click the Files of Type LOV and select the file type.
(4) Once the file is displayed in the center window, double-click the File Name or

type the name of the file in the File Name field, and then click the Open button to insert
the file string on the Browse screen (Figure 5.7-81).

|c:\Progr&m Files\Nevscaps\ o |

Run I Cancel

Figure 5.7-81 Browse Screen
e. Click the Run button to import the file.
f. Click OK to the message, “Import/update successfully”.
g. Click X to close the window.

5.7.2.6.5 Export Geographic Profile.

a. From the Class V — Geographic Profile tab, click the UIC LOV and make a
selection.

22 CFR 125.4(b) (3) applicable
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b. Click the Export button to display the Save As... screen (Figure 5.7-82).

ed b3
Pl Metscape Mavigator
SavezDiskette, jsp
PRl shorbout bo Snaglksz
File name: E:-: L2 T ables j Save I
| saveas type: IAII Files [*.%] j Cancel |
F

Figure 5.7-82 Save As... Screen

c. Click the Save In LOV and select the location to export the file.

d. Click on the File Name in the center window to display the file name in the File
Name field, or type the name of the file in the File Name field.

e. Click the Save button to export the file.
f. Click Close to the message, “Preparing file, please wait...”
5.7.2.7 Class V — Ammo. Select this tab to assign ammunition to a specific weapon

and establish consumption rates for various types of combat operations. From the
Planning Table screen, click the Class V tab, and then click the Ammo tab.

22 CFR 125.4(b) (3) applicable
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a. Once created, ammunition information will be displayed on the top half of the
screen for the selected unit, with the first item highlighted. The bottom half of the
screen displays all the editable fields (Figure 5.7.83).

o e

Geographic Profile LOGP-184 -

-

UIC: IWUVCBE 'l Unit Name: AHECOC CASCOM ]

Previous Page | Mext Page |

21653 |ABRIALSCOUTHELICOPTER:OH®D wa  fewwve
[BuLK [ 930 13300930

[BuLE [ coas 13200045

[BuLK [ a950 13300950

[BULK [ [Li1a [1370L119

[BuLK [ [na0z3 [13751M023

[BuLE [ [n1130 [13730a130

[BuLE [ [pa1z1 13730131

[BULK [ [n1456 137300456

[BuLK [ [n1627 13750827

ROUNDS PER [1 WEIGHT [1

CUEE [1 DEFENSE 15T DAY |1

DEFENSESUC DAY [1 ATTACKISTDAY [1 7
ATTACK SUC DAY [1 PROTRACT FERIOD |1

FOUNDSPERDAY [t
Figure 5.7-83 Planning Table Screen, Class V — Ammo Tab

|4

b. Click the UIC LOV to select a unit.

c. Click the underscored CASCOM to display the Bulk Ammunition Selection
screen (see paragraph 5.7.2.7.2, Copy Ammunition), and then click X to close the
window.

d. Click the Next Page or Previous Page button (if available) to page through the
listing.

e. To search for a specific record(s):

22 CFR 125.4(b) (3) applicable
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(1) Click the Search button to display the Search screen (Figure 5.7-84).

Column Name ~ Value
[PUN =] |

DoDic
PLIM Momen {Find Close I
DODAC

Figure 5.7-84 Search Screen

(2) Click the Column Name LOV and make a selection.
(3) Type the Value.

(4) Click the Find button to display the results.

(5) Click the Refresh button to display the entire list.

f. To print the Bulk Ammo Types Listing using Excel, click the Print button. For
additional information about printing with Excel, see Section 4.

5.7.2.7.1 Add Ammunition.

a. From the Class V — Ammo tab, click the UIC LOV and make a selection.

b. Click the Insert button to display the New Bulk Ammo Table screen (Figure 5.7-
85).

WOVCES | FLIN

uic FLIY NOMENCLATURE |
DODIC | DODAC | ROUNDE FER |

WEIGHT | CUBE | DEFENSE 15T DAY |

DEFENSE SUC |— ATTACK |— |—
DAY ST DAY ATTACK SUC DAY

PROTRACT |— ROUNDS |—

PERIOD PER DAY

Applyl Cancel | Help |

Figure 5.7-85 New Bulk Ammo Table Screen

Legend for Figure 5.7-85

Field Name Description
PLIN Type the Primary Line Item Number of the bulk ammo.
PLIN Nomenclature | Type the name of the bulk ammo item.

22 CFR 125.4(b) (3) applicable
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Field Name Description
DODIC Type the four-digit designation of the ammo group.
DODAAC Type the Department of Defense Activity Address Code.
Rounds Per Quantity of rounds per container.

Weight Container weight in pounds.
Cube Cubic feet of the container.

Defense 1% Day

Number of rounds per weapon, individual or unit for the first day of defensive operation.

Defense SUC Day

Number of rounds per weapon, individual or unit for the second through fourth successive
days, etc. of defensive operations.

Attack 1" Day

Number of rounds per weapon, individual or unit for the first day of an attack.

Attack SUC Day

Number of rounds per weapon, individual or unit for the second through fourth successive day,
etc., of the attack.

Protract Period

Number of rounds per weapon, individual or unit for day six through fifteen for attacking or
defensive operations.

Rounds Per Day

Number of rounds to be on hand in the unit at all times. Use to compute basic load
requirements.

c. Type appropriate information in Non-LOV fields.

NOTE: The PLIN, DODIC and DODAAC are required fields.

d. Click the Apply button to save the information to the Bulk Ammo Table.

e. Click OK to the message, “Insert data successfully”.

NOTE:

For demonstration purposes, the Ammunition Type that was added is,

highlighted in Figure 5.7-86. The Ammunition that was added will be displayed on the
User Created, Bulk Ammo Selection screen, which is used when creating the Unit Bulk
Ammunition portion of the scenarios (see Section 5.7.1.3.3, Add Bulk Ammunition).

UIC: WiIVCES

Frevious Page | Next Page

Bulk Ammeo Selection LOGP-15

Planning Factor: IUserCreated v|

LIN

421633 FEUH DEHO 9 122456789
421633 AERIAT SCOOT HELICOPTER: OH-L5B8D P¥30 1410FP¥30
BULK G930 13320G930
BULK G945 1330G945
BULE G950 13306950
BULK L119 13701119
BULE HO23 1375H023
BULK H130 1375H130
BULE H131 1375H131
BULKE H456 1375H456
Search | Refresh | Continue | Clusel Help |

Homenclature

DODIC Dodac

<]

| i

Figure 5.7-86 Log Scenario/Phase Screen, Bulk Ammunition Tab, Bulk Ammo

Selection Screen

22 CFR 125.4(b) (3) applicable
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5.7.2.7.2 Copy Ammunition.

a. From the Class V — Ammo tab, click the UIC LOV and make a selection.

b. Click the underscored CASCOM to display the CASCOM Planning Table screen
(Figure 5.7-87).

| CASCOM Planning Table LOGP-32
UIc: WOVCES

Previous Page | Mext Page |
FLIH PLIN Homenclature DODIC DODAC

A21633 AERIAL SCOUT HELICOPTER: 1340H164
A21633 AERIAL SCOUT HELICOPTER: OH-58D H261 H261l

A21633 AERIAL SCOUT HELICOPTER: OH-58D F¥30D 1410FV30
A21633 AERIAL SCOUT HELICOPTER: OH-58D FPL86 1425FPL86

BULK H456 1375H456
BULK H&70 1375H670
BULK H131 1375H131
BULK H766 1375H766
BULK H130 1375H130
BULK HLO3 1375HL03

Searchl Refreshl Copyl Print | Cancell Help |

« I i
Figure 5.7-87 CASCOM Planning Table Screen

c. Use the Next Page or Previous Page button to page through the listing.
d. Click the appropriate item to highlight it.
NOTE: Multiple selections can be made. Items cannot be duplicated.

e. To print the Bulk Ammo Selection Listing using Excel, click the Print button.
For additional information about printing with Excel, see Section 4.

f. Click the Copy button to copy the information.

5.7.2.7.3 Modify Ammunition.

a. From the Class V — Ammo tab, click the UIC LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored LIN to highlight it and display the associated editable
fields.

22 CFR 125.4(b) (3) applicable
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NOTE: Refer to the Legend, Figure 5.7-85 for field descriptions.
d. Modify the desired fields, and then click the Apply button to save the information.

5.7.2.7.4 Delete Ammunition.

a. From the Class V — Ammo tab, click the UIC LOV and make a selection.

b. Click the Next Page or Previous Page button (if available) to page through the
listing.

c. Click the underscored LIN to highlight it.
d. Click the Delete button.
e. Click Yes to the message, “Delete this record?”

5.7.2.7.5 Import Ammunition.

a. From the Class V — Ammo tab, click the UIC LOV and make a selection.

b. Click the Import button to display the Browse screen (Figure 5.7-88).

I __Browse... |

_Run | Cancel

Figure 5.7-88 Browse Screen

c. Type the desired File Location, File Name, and File Extension, and then click
the Run button to import the file.

d. To Browse for a specific File:

22 CFR 125.4(b) (3) applicable
5-187



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

(1) Click the Browse button to display the File Upload screen (Figure 5.7-89).

2lx
|1 Communicator
| Users
File name: I j Open I
" Filesof type: IHTML Filez j Cancel |

7

Figure 5.7-89 File Upload Screen

(2) Click the Look In LOV and select the location of the file you are importing.
(3) Click the Files of Type LOV and select the file type.
(4) Once the file is displayed in the center window, double-click the File Name or

type the name of the file in the File Name field, and then click the Open button to insert
the file string on the Browse screen (Figure 5.7-90).

|C:'1.Prngr&m Files\Necscape\ U |

Run | Cancel J

Figure 5.7-90 Browse Screen

e. Click the Run button to import the file.
f. Click OK to the message, “Import/update successfully”.
g. Click X to close the window.

5.7.2.7.6 Export Ammunition.

a. From the Class V — Ammo tab, click the UIC LOV and make a selection.

22 CFR 125.4(b) (3) applicable
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b. Click the Export button to display the Save As... screen (Figure 5.7-91).

21%]

Save in: Im Desktop j - £ EH-

- My Documents

[
=

SaveZDiskette. jsp
PR shortcut to Snagltaz

by Documents

File narne: E:-: 2T ables j Save I
j Carncel |

Save az hype: IAII Files [7.%] >y
5

Figure 5.7-91 Save As... Screen

c. Click the Save In LOV and select the location to export the file.

d. Click on the File Name in the center window to display the file name in the File
Name field, or type the name of the file in the File Name field.

e. Click the Save button to export the file.

f. Click Close to the message, “Preparing file, please wait...”.

22 CFR 125.4(b) (3) applicable
5-189



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

5.8 View/Maintain Parameter Tables. This process provides the capability to view and
maintain Report Processing and Reference Lookup Table Parameters in the PBUSE
Module.

5.8.1  Report Processing Parameter Tables. Selection of these tabs provide the
capability to view, add, modify and delete information in the Report Processing Code
Tables.

5.8.1.1 View a Report Processing Code Table. To view a Report Processing Table,
from the SPR-Module Main Menu, Administration menu, click the View/Maintain
Parameter Tables to display the View/Maintain Parameter Tables screen with the
Report Processing (A-D) tab defaulted, and Advice Code Table displayed (Figure 5.8-

1).

View/Maintain Parameter Tables
Report Processing (A-T | Report Processing (E-L) | Report Processing (M-2) | Reference Lookup Table |

| Advice Code Table WMPT-14 =
Delete |Code Description =
o
Cuantity exceeds regquisitioning objectives with the knowledge of the command. Quantity reguisitioned does not exceed
[T 1&  |tequisitioning ohjectives minus on-hand plus due-outs minus due-ins. Submit the revised requisitioning objective within 30 days.
(For use only by Army overseas requisitioners on requisitions for nonsingle-manager items.)
Cuantity exceeds requisitioning objective with the knowledge of the command. Quantity requisitioned does not exceed
[T 1B |tequisitioning ohjective minus on-hand plus due-outs minus due-ing. Do not swhmit 2 revised tequisitioning ohjective. It is not a
recuitement. (For use only by Army overseas recquisitioners on requisitions for nonsingle-manager items)
r e Fill as requested. Do not backorder at Supply Support lewel. Do not pass to next higher source of supply. Reject any unfilled
—  |guantity not available to meet the Standard Delivery Date/Reguired Delivery Date (SDDVEDL). Suitable substitute acceptable. —
rlu Fill a5 tequested. Do ot substitute or backorder at Supply Support level. Do not pass to next higher soutce of supply. Reject any
= |unfilled gquantity not available to meet SDD/RDD.
[T [21 |Combination of advice codes 21 and 2T,
[T |22 |[Combination of adwice codes 20 and 2L.
[T |23 |[Combination of advice codes 21 and 2.
[T [24 |[Combination of adwvice codes 2B and 2.
[T 23 |[Combination of adwvice codes 24 and 2F.
[T [ |Combination of advice codes 2B and 2.
[T |27 |Combination of advice codes 20 and 21
[T 22 |[Combination of advice codes 2M and 21 B
[ Seawh. || Apply || Reftesh ||  Undo || Imsert.. |[ Delte.. |[ Primt.. || Help.. || Vemsion. |

Figure 5.8-1 View/Maintain Parameter Tables Screen, Report Processing (A-D) Tab

22 CFR 125.4(b) (3) applicable
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a. Click the desired Report Processing (A-D), (E-M) or (N-Z) tab and then click the

LOV to display the list of Code Tables (Figure 5.8-2).

ViewDaintain Parameter Tables
Report Processing (A-IN | Report Processing (E-LD) | Report Processing (N-2) | Referenice Lookup Table |

Froperty Book Identification Code Table WhWPT-34

Delete

g
&

Suppress Code for Moty

MED components (supp

Basic load (Class I)

Organizational clothing

Basic Load {Class II1}

TDA property

Baszic load atrerinition.

Lease rental equipment.

Installation reserve equi

Ot ganization prop ety ()

Property Book Identification Code Table WWPT-34
Return Advice Code Table WMPT-3M
Serial/Registration Mumber Requiement Code Table WMPT-3B
Signal Code Table YMPT-3C

Special Reporting Itern Code Table WMPT-3D
Status Code Table VMPT-3E

.ode Table WMPT-3F

Suppl},r Dndmon Code Table WMPT-30

Suppress Code Table WMPT-3G

Type Authorization Code Table “MPT-3H
Type Change Code Table WMPT-3I

Type Organization Code Table WWPT-3J
Type Reguirernent Code Table WWPT-3K
Unit Assignment Code Table WMPT-3L
Unit Of Issue Code Table WMPT-3M

Unit Type Code Table WMPT-30

Warg Command Code Table WYMPT-3F

cal assemblies per DA Pam 710-2-1).

Installation propetty (station propentsy) (hondeployrable).

Fending request for change of MTOETDA.

Pending disposition instractions. Requested dispostion instractions. Awaiting response.

Avwraiting turn-in - disposition instractions received

o o o o e e e
e o I T e T I T T Y LS RS (N (R S A Tl T

FIIS - Dispostion instructions pending review by FMES/DEA.

[ Search.. || Zpply || Refesh |[  Unde || Insert.. |[ Delete.. ||

Print...

|| Help... || Wersion... |

Figure 5.8-2 View Maintain Parameter Tables Screen, Report Processing (N-Z) Tab

b. Click the desired Code Table to refresh the screen
code(s) and description(s).

and display appropriate

c. To search for a specific Code within the displayed Code Table.

(1) Click the Search button to display the Supply Search screen (Figure 5.8-3).

Supply Class Search

Code:

—

Description: |

Find | Close |

Figure 5.8-3 Supply Search Screen

22 CFR 125.4(b) (3) applicable
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NOTE: The Search screen name displayed will be based on the Code Table selected.

(2) Type the desired values, and then click the Find button to display the results
(Figure 5.8-4).

NOTE: All records that contain the search criteria will be displayed. For demonstration
purposes a ‘2’ was entered in the Code field of the Search Screen.

ViewTV[aintain Parameter Tahles

|Report Processing (A-IN |Report Processing (E-I) |Report Processing (M-2) | Reference Lookup Tahle |

| Supply Class Code Table YMPT-3F =

Delete

Description

Ilateriel to support nonmilitary programs, such as agriculture and economde development, not included in classes [ through [X In
class O Indicates no subclassification agsigned.

Subsistence including gratuitous health and welfare items. Adr (aviation, aircraft, airdrop equipment), food packet, in-flight,
itcdivicual,

subsistence including gratuitous health and welfare items. Operational rations include accessory packet of health and comfort items
ity tmeal comibat, meal combat indi-vidual or a ration supplement sundties pack issued along with B-ration until & emy exchange (PX)
facilities are established.

Bubsistence including sratuitous health and welfare items. Refrigerated subsistence consists of two of the following categories of
reftigeration: (1) That which is required to be maintained at 0 degrees F (-17 20 to keep frozen meals and foods for extended periods.
(Z) That which is to be maintained at approximately 40 degrees F (4.4C) to keep perishables, such as fruits, vegetables, and eggs,
contained in A-rations for shotter periods.

9

Subsistence including gratuitous health and welfare ttems. Nonreftigerated subsistence includes items in standard B-rations and
nonpetishable items in A-rations.

Subsistence including gratuitous health and welfare tems. Ground. Water Owhen delivered as a supply item.

Clothing, individual equipiment, tentage, tool sets and tool kits, hand tools, administrative and housekeeping supplies and
equipment. Ineludes item of equipment, other than principal items, prescribed in aunthotization and allowance tables, and items of
supply (not including repair parts). Air (aviation, aircraft, airdrop equipment). Items of supply and equipment in support of
aviationSaircraft.

r

ZE

Clothing, individual equipment, tentage, tool sets and tool kits, hand tools, administrative and housekeeping supplies and
equiptnent. Includes item of equipment, other than principal items, presctibed in authotization and allowance tables, and itetms of
supply (hot including repair parts). Troop support materiel consists of such items as water purification sets, shower, bath, laundiy,
dry cleaning and bakery equipment; sets, lats, and outfits (includes tool and eguipment sets and shop/equipment sets for performing

organization, direct support, general support, and depot level maintenance operations); test, measurement, and diagnostic

Search.. || [[ Refresh || [[ Insert.. || Delete. |[ Print. || Help.. || Vemsim. |

Figure 5.8-4 View/Maintain Parameter Tables Screen, Report Processing (N-Z) Tab,

d. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

5.8.1.2 Add a Code to a Report Processing Code Table. This process has restricted

access and is only available to the Enterprise System Administrator.

a. To add a code to a code table, from the View/Maintain Parameter Tables
screen, select a Report Processing tab.

22 CFR 125.4(b) (3) applicable
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b. Click the LOV and select the desired Code Table (Figure 5.8-5).

View\[aintain Parameter Tables

Eeport Processing (A-I) | Report Processing (E-Iv) | Report Processing (11-2) | Reference Lookup Tahle |

[Fund Indicator Code Table YMPT-2D |
Delete (Code Description
. Funded Requisition
[T U [Unfunded Requisition
[ Searwh.. || [| Refresh || [[ Imsert.. || Delete.. |[ Prnt.. || Help.. || Vemion. |

Figure 5.8-5 View/Maintain Parameter Tables Screen, Report Processing (E-M) Tab

c. Click the Insert button to display the Fund Indicator Insert screen (Figure 5.8-
6).

Fund Indicator Insert

Code [_

Crascription [

Apply | Close

Figure 5.8-6 Fund Indicator Insert Screen

NOTE: The Insert screen name and fields displayed will be based on the Code Table
selected. Fields in Red are required fields.

d. Type the appropriate Code and Description, and then click the Apply button to
save information.

22 CFR 125.4(b) (3) applicable
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e. Click OK to the message, “Record inserted successfully”, to return to the
View/Maintain Parameter Tables screen with the code displayed (Figure 5.8-7).

Viewvaintain Parameter Tahles

Report Frocessing (A-D0 | Report Processing (E-M) | Report Processing (9-2) | Reference Lookup Table |

[Fund Indicator Code Table WMPT-2D =
Delete Code Description
L Funded Requisition
[T U |[Unfunded Requisition
[ X Example
[ Seamh.. || || Refresh || [[ Tnsert.. || Delte.. |[ Prnt. || Help.. || Version. |

Figure 5.8-7 View/Maintain Parameter Tables Screen, Report Processing (E-M) Tab

f. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

5.8.1.3 Modify a Code in the Report Processing Code Table. This process has
restricted access and is only available to the Enterprise System Administrator.

a. To modify a code, from the View/Maintain Parameter Tables screen, select a
Report Processing tab.

22 CFR 125.4(b) (3) applicable
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b. Click the LOV and select the desired Code Table (Figure 5.8-8).

| Report Processing (AT | Report Processing (E-MW) | Report Processing (M-20 | Reference Lookuap Table _
I

| Property Book Identification Code Table WMPT-34 -

Delete

&
3

Description

.

Suppress Code for Monproperty book items.

MED cotmponents (supplemental propertsy book record for external peripheral component of medical assemblies per DA Pam 710-2-17.
Basic load (Class I)

Orgatizational clothityg and individual equipment (OCTE).
Basic Load {Class II1}

TDA property

Basic load ammunition,

Lease rental equipment.

[nstallation reserve equipment.

Otgatization propetty (deployable).

Installation property (station property) (nondeployable).
Pending request for change of MTOETDA.

Pending dispogition instractions. Requested dispostion insthactions. Avaiting response.

Awaiting turn-in - disposition instractions received

e e

EIEE G EE RS S E G

FIS - Dispostion instractions pending review by FMS/DEA.

[ Seach. |[  &pply |[ Befiesh  |[  Unde [ Imsert.. || Dekte.. |[ Punt.. |[ Help.. || Vemion. |

Figure 5.8-8 View/Maintain Parameter Tables Screen, Report Processing (N-Z) Tab

c. Click the desired underscored Code from the Code field to display the Update
screen (Figure 5.8-9).

Property Book Identification Update

.Cud & E

DCrescription: IBasic Inad (Class )

Apply | Close

Figure 5.8-9 Property Book Identification Update Screen

NOTE: The Update screen name and fields displayed will be based on the Code Table
selected. Fields in Red are required fields.

d. Type appropriate change(s) and then click the Apply button to save information.

22 CFR 125.4(b) (3) applicable
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e. Click OK to the message, “Report updated successfully”, to return to the
View/Maintain Parameter Tables screen with the modified code displayed (Figure 5.8-
10).

Report Processing (AT | Report Processing (E-MD) | Eeport Processing (M-20 | Reference Lookup Table _

| Property Book Identification Code Table WMPT-34 =l

Delete | Code Description

Suppress Code for Nonpropetty book items.

MED components (supplemental property book record for external peripheral component of medical assemblies per DA Fam 710-2-17.
Bagic load (Class )

Ot gatizational elothitg and individual equipment (OCTE).
Basic Load {Class ITT}

TDA property

Basic load ammunition.

Lease rental equipment.

Installation reserve equipment.

Ot gatization propetty (deployable).

[nstallation property (station property’) (nondeployable).
Fending request for change of MITOETDA.

Fending disposition instructions. Regquested dispostion instructions. Avaiting response.

Awaiting turn-in - disposition instractions received

o o o o
IR E R RS R

FMIS - Dispostion instnactions pending review by FLS/DEA .

[ Search.. || Lpply || Refresh ||  Unds || Insert.. || Delete.. || Prmt.. || Help.. || Vemion. |

Figure 5.8-10 View/Maintain Parameter Tables Screen, Report Processing (N-Z) Tab

f. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

5.8.1.4 Delete a Code on a Report Processing Code Table. This process has restricted
access and is only available to the Enterprise System Administrator.

a. To delete a code from the View/Maintain Parameter Tables screen, select a
Report Processing tab.

b. Click the LOV and select the desired Code Table.
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c. Locate the code in the Delete column, and then click the checkbox to display a
check mark (Figure 5.8-11).

View/Maintain Parameter Tables
Feport Processing (4-I0 | Report Processing (E-MD | Eeport Processing (M-2) | Feferenice Lookup Table |

[Fund Indicator Cade Table VMPT-2D =

Delete | Code Description

Funided Reguizition
Unfunded Feguisition

i B
A=A

Example

[ Search.. || [[ Reftesh || [[ Insert.. || Delte.. |[ Prmt.. |[ Help.. |[ Vemion. |

Figure 5.8-11 View/Maintain Parameter Tables Screen, Report Processing (E-M) Tab

d. Select the Delete button.

e. Click OK to the message, “Are you sure you want to delete the selected
record(s)?”

f. Click OK to the message, “Record(s) deleted successfully”, to return to the
View/Maintain Parameter Tables with the deleted code removed from the Code Table.

g. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

5.8.2 Reference Lookup Parameter Table. Selection of this tab provides the capability
to view, add, modify, and delete information in the Reference Lookup Tables.

22 CFR 125.4(b) (3) applicable
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5.8.2.1 View a Reference Lookup Table. To view a Reference Lookup Table, from the
View/Maintain Parameter Tables screen, click the Reference Lookup Table tab to
display the View/Maintain Parameter Tables screen with Account Processing Code
Table defaulted (Figure 5.8-12).

| Report Processing (A-IN | Eeport Processing (E-ID) | Report Frocessing (M-Z) | Reference Lookup Table _
I

IAccuunt Processing Code Table WMPT-44 j

Delete| Code [INS Code ]
DCCO [41B

DCFG  |4lB
418
418
coo  |41B

=]
=
E

:

=

MCIO0 |41
MC20 4B
MC30 |41
AAAC B4R
ABCC |94E
AEDC (94E
ACAC [04E
ADAC [94E

HAE
AFAC M4
AGAC [04E s

=
[}

-
2

i
o

) e o e

e
(]

[ Seawh. |[ Apply || Refresh || Undo || Imsert.. || Delete.. || Prnt.. |[ Help.. |[ Vemwion. |
Figure 5.8-12 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab
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a. Click the Code Table LOV to display the list of selected Code Tables (Figure
5.8-13).

| Report Processing (A-TN | Report Processing (E-MW) | Report Processing (H-20 | Reference Lookuap Table _
I

Account Processing Code Table WMPT-44 j
Account Processing Code Table WMPT-44 =
Aircraft Code Table WMPT-4B =

Bar Code Table WMPT-4VY
Corrmand Assignment Code Table WVWPT-4C
COMSEC Code Table wMPT-4D

Date Last Inventary WMPT-43

Decontamination Code Table YMPT-4E

Detectar (WBC) Code Table WMPT-4F

Document Nurmber Assignment Code Table WYMPT-4G
DSUESA DODAAC Code Table WMPT-4H

Exception Reportable tems Code Table WYWPT-4
Follow-Up Code Table WPT-4.)

T-4L
Individual Protective Equipment Code Table WYMPT-4M
Medical (MBC) ltems Code Table YMPT-4M
Milstrip Property Book Code Table WWPT-40
Maonthly Sensitive ltems Inventory Code Table WMPT-4F
FPararneter Table Listing »MPT-4U
Property Book Origin Data WMET-4% -

ADAC (94
AFAC [ME
AFAC |94
AGAC |ME

o e

| [ Search.. || Apply || Refresh || Undo || Imsert.. || Delete.. || Print. || Help.. || Version.. |—|
Figure 5.8-13 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab
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b. Click the desired Code Table to refresh the screen and display the information

(Figure 5.8-14).

Repott Processing (A-TN | Repott Processing (E-LD) | Repott Processing (H-Z) | Reference Lookup Table _

| Farm Murnber Code Table YMPT-4K =
Delete| Code Description M5 Code
[ |0230 [MATERIALINSPECTION AND RECIEVING REFORT 203
[~ |0%62 |CASH COLLECTION/STATEMENT OF CHARGES 203
[~ |0381 |REQUEST FOR ISSUE & TURN-IN FOR AMMUINITION 203
[~ |1242 |DOD SINGLE LINE ITEM RELEASE/RECEIFT DOCUMENT 203
[~ [g408 |[EQUIPMENT CONTROL RECORD (LOSS REPORT) 203
[~ |g765 |REQUEST FOR ISSUE OR TURN-IN 203
[~ [3161 |REQUEST FOR IZSUE OR TURN 1IN 203
[~ [3933 |PURCHASE REQUEST & COMMITMENT-LOC AL PURCHASE (205
[~ |4697 |REPORT OF SURVEY 203
[~ |4948 |ADMINISTRATIVE ADIUSTIMENT REPORT 203
[~ |5624 [JOINT INVENTORY REFORT 203
M |owsz Bl
7 |ozs0 Bl
[T |oa6z 44
[T |osaL 44
[T |49 44
[ Search.. || fpply || Refiesh || Undo || Imsert.. || Delste.. || Prmt.. || Help..

[

Figure 5.8-14 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab

c. To search for a specific information within the displayed Code Table.

NOTE: The Search screen name and fields displayed will be based on the Code Table

selected.

(1) Click the Search button to display the Form Number Search screen (Figure

5.8-15),

Code:

Description: |

Form Number Search

—

NS Code: I

Figure 5.8-15 Form Number Search Screen
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(2) Type appropriate information and click the Find button to display the results
(Figure 5.8-16).

NOTE: All records that contain the search criteria will be displayed. For demonstration
purposes ‘Request’ was entered in the Description field of the Search Screen.

Viewvaintain Parameter Tahles

| Report Processing (A-TN | Report Processing (E-M) | Report Processing (H-2) | Reference Lookup Table |

[ Farm Mumber Code Table WMPT-4K |
Delete |Code Description IS Code =
[ |0321 REQUEST FORISSUE & TURN-IN FOR AMMUNITION E05
[T [2765 [REQUEST FOR [SSUE OR TURH-IN 503
[T [316] REQUEST FORISSUE OR TURH IN 203
[T [3953 PURCHASE REQUEST & COMMITMENT-LOCAL PURCHASE (203
[T |2765 |REQUEST FOR ISSUE/TURN-IN ARG
[T [3161 [REQUEST FOR [SSUE/TURN-IN AND HAND RECEIPT ARG
[T |2765 |REQUEST FOR ISSUE/TURN-IN Ll o
[T [316] [FEQUEST FOR [SSUE/TURN-IN/AATERAL TRANSFER LAl
[T [2785 |Request for [ssue or Tumn-In OEG
[T |2763 REQUEST FOR ISSUE OR TURHN IN DOCUMENT OKQ
[T [316] [REQUEST FOR [SSUE OF TURH IN 0):48)]
[T |osz1 Reguest for [ssue and Turn-In of Ammutition TZE
[T [2765 [Request for [ssus or Tum-IN T=E
[~ 3161 Reguest for Tutn-In and Issue TZE
[T |0321 [REQUEST FOR IESUE AND TURN-IN OF AMUNITION THC
[T [2765 [REQUEST FOR ISSUE OR TURN-IN THC =
[ Seacch.. || Lpply || Refresh ||  Undo || Imsert.. || Delete.. |[ Punt.. || Help.. |[ Wemion. |

Figure 5.8-16 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab

d. To print the report using Excel, click the Print button. For additional information
about printing with Excel, see Section 4.

5.8.2.2 Add a Code to a Reference Lookup Table. This process provides the capability
to add a code to the Reference Lookup Table.

a. From the View/Maintain Parameter Tables screen, Reference Lookup Table
tab, click the Code Table LOV to display the Code Tables.

22 CFR 125.4(b) (3) applicable
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b. Click the desired Code Table (Figure 5.8-17).

|Report Processing (A-I0 |Feport Processing (E-M) | Eeport Processing (H-Z) | Reference Lookup Table _
I

IRadiacmeter Code Table YMPT-4R j

Delete| LIN |INS Code :"
DDesAS (305

BO0533 (203
020935 (508
R20684 (203
B30525 (203
EAl061 (203
BO0533 (344
FER
Q10330 1044
QUOEEL |94
Q20795 1944
Q20535 1944
21483 |44
B206S (344
B30525 (344

o e e e e

EO0533 (945
=

[ Search.. |[ Apply || BRefesh || Undo || Imsert.. |[ Delete.. |[ Pumt.. || Help.. || Vewion. |
Figure 5.8-17 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab

c. Click the Insert button to display the Account Processing Insert screen (Figure
5.8-18).

NOTE: The Insert screen name and fields displayed will be based on the Code Table
selected. Fields in Red are required fields.

Radiacmeter Insert

LIR: I
NS Cnde:l

Apply | Close |

Figure 5.8-18 Account Processing Insert Screen

d. Type the desired information and then click the Apply button to save the
information.
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e. Click OK to the message, “Record inserted successfully!”, and return to the
View/Maintain Parameter Tables screen with the added code displayed.

5.8.2.3 Modify a Code in a Reference Lookup Table. This process provides the
capability to modify a code in the Reference Lookup Table.

a. From the View/Maintain Parameter Tables screen, Reference Lookup Table
tab, click the Code Table LOV to display all Code Tables.

b. Select the desired Code Table (Figure 5.8-19).

Repott Processing (A-D) | Repott Processing (E-M) | Report Processing (M-Z) | Referetice Lookup Table
[Fund Code Table WMPT-4L =l
Delete|Code Description INS Code 2
r e 41B
[~ o4 MB
[T aa MB
[~ |aD 41B
[~ |AF 41B
r Da 1B
[T |31 [PROIECT REQUIREMENTS BILLING DEFERRED 41EB
[T |32 |TESTING AND SAMPLING 4B
[ |3 |CONSISNED INVENTORY 41
[ |34 [TEMPORARILY IN USE 41B
[ |35 [WITHDRAWAL CREDITS 41B
[T |6 |TEMPORARILY LIN USE 41B
[T |32 |CONTINGENCY PLAN MATERIAL 41B
[© |gA [[3SUETO ARMY 41B
[T |GB [[8SUE TOOTHER DOD AGENCIES 41B
[T |GC [I32UE TO NON-DOD FEDERAL ACENCIES 4B -
[ Seawh. |[ Apply || Refresh  |[  Unds || Insemt.. || Delete.. |[ Print.. |[ Help.. || Vemion. |

Figure 5.8-19 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab
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c. Click the desired underscored Code from the Code field to display the Fund
Update screen (Figure 5.8-20).

NOTE: The Update screen name and fields displayed will be based on the Code Table
selected. Fields in Red are required fields.
Fund Update

Code I

Descnption: |'esl|ng and Sampling

INS Code: [41GA

Apply | Close

Figure 5.8-20 Fund Update Screen

d. Modify the desired information and then click the Apply button to save.

e. Click OK to the message, “Report updated successfully!” to return to the
View/Maintain Parameter Tables screen with the modifications displayed.

5.8.2.4 Delete a Code From a Reference Lookup Table. This process provides the
capability to delete a code from the Reference Lookup Table.

a. From the View/Maintain Parameter Tables screen click the Reference
Lookup Table tab and then click the LOV to select the desired Code Table.

22 CFR 125.4(b) (3) applicable
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b. Locate the code in the Delete column, and then click the checkbox to display a
check mark. (Figure 5.8-21).

Repott Processing (A-IN | Report Processing (E-WD | Repott Processing (H-21 | Reference Lookup Table _

| Fund Code Table WMPT-4L -
Delete |Code Description INS Code 2
i 418
W |4 HB
o |as ME
I~ |aD 4B
[~ |AF ME
I~ b= 4B
[T |31 |PROJECT REQUIREMENTS EILLING DEFERRED 4B
[T |32 |TESTING AND SAMPLING 4B
[ |32 |CONSIGHED INVENTORY 4B
[T |34 |TEMPORARILY IN USE 4B
[T |33 |WITHDRAWAL CREDITS 4B
[T |6 |TEMPORARILY LIN USE 4B
[ |38 |CONTINGENCY PLAN MATERIAL 4B
[T |G& [ISSUETO ARMY 4B
[T |[oB [I3SUE TO OTHER DOD AGENCIES 4B
[T |5z [ISSUE TO NON-DOD FEDERAL AGENCIES 4B o
| Seawh.. || Apply || Refiesh  |[  Undn [ Insent.. || Delete.. |[ PFrnt.. |[ Help.. |[ Vemsion.. |

Figure 5.8-21 View/Maintain Parameter Tables Screen, Reference Lookup Table Tab

c. Click the Delete button.

d. Click OK to the message, “Are you sure you want to delete the selected
record(s)?”

e. Click OK to the message, “Record deleted successfully”, and return to the
View/Maintain Parameter Tables screen with selected code deleted.

5.9 SPR Standalone Utility. This process allows selected users to upload their current
information and synchronize the data between the laptop and the server. For detailed
instructions on the Standalone Operation and Installation, see Appendix F.
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