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SECTION 12. REPORTS

12.1 _Reports Overview. The Reports function provides the capability to produce

specific listings and reports that are not included in other functional areas of the SPR-
Module. The Reports function also provides an Ad Hoc Query capability that provides a
tool to create and maintain unique views and reports. From the SPR-Module Main
Menu, click Reports to display the Reports menu (Figure 12.1-1).

Inforrnation SPR-M Main Menu

SPR-Module

Main Menu

Reporis

Figure 12.1-1 SPR-Module Main Menu, Reports Menu
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12.2 Cyclic Inventory Listing. This report option provides a listing, which can be used

as a worksheet to conduct and record inventories (100% or cyclic). The listing is
produced based on the UIC and LIN range entered. From the SPR-Module Main
Menu, click Reports and then click Cyclic Inventory Listing to display the screen with
default information (Figure 12.2-1).

| CYCLIC INVENTORY LISTING RPT-1 |
WIC:  [WWDWIAL v BEGIN LIN: ] END LIN: |z SEARCH |
[ PreviousPage | [ Previous | Mext | Mext Page |
Juic LN [SUBLIN  [PBIC |NSH [SERIAL NUM |DETECT SN ECS |NOMENCLATURE lom
fWowoas  [ozoo | 3 [7010012992771 [grsTH [ \ [DELL c:PU PEN 111 300K [t
fwowoas  [ozoow | 2 [7010012002771 [sLQuo [ \ [DELL U PEN 111 300K [t
wowoas  [ozosn | 3 [7010012992771 [sLQus [ \ [DELL U PEN 111 300K [t
[WDWoas 029N | 3 [7010012992771 ey [ \ [DELL C:PU PEN 111 500K [t
[WDWoas 029N | 3 [7010012992771 [erang [ \ [DELL C:PU PEN 111 500K [t
fWowoas  [ozoo | 3 [7010012992771 [erzaz [ \ [DELL c:PU PEN 111 300K [t
fwowoas  [ozoow | 2 [7010012092771 [grvo [ \ [DELL cipu PEN 111 300K [t
[WDwoss  [ozooN | 3 [7010012992771 2 2 \ [DELL c:pu PEN 111 300K [t
wowoas  [ozoow | 3 [7010012992771 [sLQuy [ \ [DELL cPu PEN 111 500K [t
[WDWoas 029N | 3 [7010012992771 [rwas [ \ [DELL C:PU PEN 111 500K [t
Refresh | Submit Inventory | Inventary Repart | Print | Help |
Figure 12.2-1 Cyclic Inventory Listing Screen
a. To produce the listing for the desired UIC and LIN range:

(1) Click the UIC LOV and then click the desired UIC.

(2) Enter the Begin LIN and the END LIN (alpha is greater than numeric) for

the cyclic inventory. Ensure that both the Begin LIN and End LIN are valid for the UIC
selected. To receive a report for a 100% inventory for the selected UIC enter “0” as the
BEGIN LIN and “ZZ2Z2777” as the END LIN.

(3) Click the Search button to display the search results.

22 CFR 125.4(b)(3) applicable
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b. To assign an Inventory Control Number:

(1) Click the Submit Inventory button to display the Inventory Control Number

message (Figure 12.2-2).

& Save is completed. Your Inventory Control number is WDW9AA20630003

Figure 12.2-2

Inventory Control Number Message

(2) Click OK to return to the Cyclic Inventory Listing screen.

c. To view the Inventory Report which, displays information on open inventories:

(1) From the Cyclic Inventory Report screen, click the Inventory Report
button to display the Inventory Report screen with the Inventory tab defaulted (Figure

12.2-3).
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Figure 12.2-3
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(2) To search for specific records:

(a) Click the Search button to display the search screen (Figure 12.2-4).

| Column Name | Value

INW COMTROL NUM =] “
el H

Find | Close |

Figure 12.2-4 Inventory Report Search Screen

(b) Click the Column Name LOV and click the desired name.
(c) Type the desired value.
(d) Click the Find button to display the results.

(3) To close an inventory:

(a) Click the desired underscored INV CONTROL NUM to highlight the
record.

(b) Click the Close Inv button to display the “Close this inventory?”
message (Figure 12.2-5).

Close this inventory?

Figure 12.2-5 Close this Inventory Confirmation

(c) Click the Yes button to close the inventory.
(d) Click OK to message “Inventory item(s) have been closed” .

(4) To print the Open Inventory report, click the Print button and Open the
file using Microsoft Excel. Once the report is displayed in Microsoft Excel:

(a) Click File (located on the toolbar) to display the File Menu.

(b) Click Print and select the desired printing options.

22 CFR 125.4(b)(3) applicable
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(c) Click OK to print the listing.
(d) Click Close to exit from Microsoft Excel.
NOTE: For further assistance on the print function, see Section 4.

(5) To view the Inventory Report, Discrepancy tab, click the Discrepancy
tab from the Inventory Report screen (Figure 12.2-6).

-Inventory AIT-1 -

| Previous Page | | Hext Page | im

INV CONTROLNUM ~ Wic ~ BEGINLIN  ENDLIN  PROPERTYTYPE [SUSPENSEDATE
WDW9AANGWO0  WDwWeAA 0 2 [ [
[/DW79.4 430630001 [WDwaAL o [z | [

/D79 4, 4,30630002 [WDwWosL o [z | [

/D79 4, 4,30630003 [WDwWosL o [z | [ | |
(/D79 4 430640004 [WDwWoAL o [z | [

(WD 4 A 20640005 [FADTA7D 2.4 Io [z | | I~
[ Previous Page | [ HextPage |

Searchl Refreshl Frint | Deletel Help |

Figure 12.2-6 Inventory Report Screen, Discrepancy Tab

(@) To Search for specific records:

1 Click the Search button to display the search screen (Figure
12.2-7).

Find | Close |

Figure 12.2-7 Inventory Report, Discrepancy Search

2 Click the Column Name LOV and click the desired name.
3 Type the desired value.
4 Click the Find button to display the results.

22 CFR 125.4(b)(3) applicable
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(b) To print the report, click the Print button and Open the file using
Microsoft Excel. Once the report is displayed in Microsoft Excel:

1 Click File (located on the toolbar) to display the File Menu.
2 Click Print and select the desired printing options.

3 Click OK to print the listing.

4 Click Close to exit from Microsoft Excel.
NOTE: For further assistance on the print function, see Section 4.

(c) To delete a record:

1 Highlight the desired record.

2 Click the Delete button.

3 Click OK to confirmation message.

d. To print the Cyclic Inventory Listing, from the Cyclic Inventory Listing
screen, click the Print button and Open the file using Microsoft Excel. Once the report
is displayed in Microsoft Excel:

(1) Click File (located on the toolbar) to display the File Menu.
(2) Click Print and select the desired printing options.

(3) Click OK to print the listing.

(4) Click Close to exit from Microsoft Excel.

NOTE: For further assistance on the print function, see Section 4.

e. When finished with the listing, click the Close button to return to the SPR-
Module Main Menu.

22 CFR 125.4(b)(3) applicable
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12.3 Sensitive Item Inventory Listing. This option provides a listing, which can be used

to conduct and record sensitive, explosive, and hazardous item inventories. This
process produces the listing that identifies the sensitive, explosive, and hazardous items
to be inventoried for the UIC and LIN range (optional) entered based on the Controlled
Inventory Item Codes (CIIC) entered in the Monthly Sensitive Items Code Table. From
the SPR-Module Main Menu, click Reports and then click Sensitive Item Inventory
Listing to display the screen (Figure 12.3-1 and 12.3-2).

|»

| SENSITIVE ITEM INVENTORY LISTING RPT-2
Uic: IWADCAD 'l Search By: ILin 'l Begin: |0 End: |2 SEARCH |
[ PreviousPage || Frevious | Next | Next Page |

DETECT

‘mc ‘LIN SUBLIN ‘NSN

SERIAL # SN

I iV N R

‘wmcm ‘M2145 ‘

‘84?0010928498 ‘

LOT Serial/Lot
REG NUM [NUM |PBIC ECS [NOMENCLATURE Ul [CIiC 0/H Oty Rack #
BODY ARMOR FRAG 52
WADCAN |A97145 8470010928499 8 1 EAl7 [ o
BODY ARMOR FRAG 52
WADCAD |A92145 8470010928500 2 L EAl7 32 o
BODY ARMOR FEAGSZ
WADCAD |A92145 8470010926501 2 ol EAlZ |4 o
CAMOUFLAGE
WADCAD [CB9145 1080012661827 2 SCREENING EAl7 s o
CONT REMOTE LIVINE
WADCAD [C96840 1290011613662 2 =TS EAl4 |4 o
[wanocan 11049 | 2350013696081 [C1264713E236 | | | 5 | [carrccomssas  [EA[ R |1
[wanocan 11049 | 2350013696081 [C3014/12F62769 | | | 5 | [carrccomssas  EAlR [ i | |
CARR CMND POST
WADCAD [D11538 2350010684089 |12E1103 CliopAA g M57742 EAP |1 |1
[waocao [p30897 | [1095012353139 | | | | ® | |D=pEvsERMmEMII EAls [z o
= o o |l | 1)
Figure 12.3-1 Sensitive Item Inventory Listing Screen
CARRCMHND FOST
WADCAD D11538 2350010684089 |12EM03 C110PAA 2 M57742 EAF |t |1
[waocan D30897 | [1095012353139 | | | | © | |DIsPENSERMINEMI [EA[4+ [ [0

Serial#: |

| Rack#: | |

Apply | Fx’efreahl

Subrnit Inventory | Inventory Report | Print | Help |

£l

Figure 12.3-2 Sensitive Iltem Inventory Listing Screen (scroll to bottom)

a. To produce the listing for the desired UIC and LIN or Rack Number range:

(1) Click the UIC LOV and then click the desired UIC.

(2) Click the Search By LOV and click desired value.

22 CFR 125.4(b)(3) applicable
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(2) Enter the Begin and the End (alpha is greater than numeric) desired for
the sensitive item inventory. Ensure that both the Begin and End values are valid for
the UIC selected. To receive a report for ALL sensitive items for the selected UIC,
select LIN and enter “0” as the Begin and “ZZZZ77” as the End.

(3) Click the Search button to display the search results.

b. To assign an Inventory Control Number:

(1) Click the Submit Inventory button to display the Inventory Control Number

message (Figure 12.3-3).

& Save is completed, Your Inventory Control number is WAW9ASZ0630003

Figure 12.3-3 Inventory Control Number Message

(2) Click OK to return to the Cyclic Inventory Listing screen.
c. To view the Inventory Report which, displays information on open inventories:
(1) From the Sensitive Item Inventory Report screen, click the Inventory

Report button to display the Inventory Report screen with the Inventory tab defaulted
(Figure 12.3-4).

Discrepancy  AIT-2
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[z20005 | [744000T136050  [SCANNER INTERM 1545 [pa0z1700320 | [ I [ o [wouoDcooonot
[smooos | [f44000T136050  [SCANNER INTERM 1545 [pa0z1700352 | [ \ [ [wouoDcooonosz
[mzo005 | [744000T136050  [SCANWER INTERM 1545 [pa0z1700325 | [ I [ o [wouoDconooog:
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Search | Refresh | Print | Close Inv | Help |

Figure 12.3-4 Inventory Report Screen, Inventory Tab
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(2) To search for specific records:

(a) Click the Search button to display the search screen (Figure 12.3-5).

| Column Name | Value

INW COMTROL NUM =] “
el H

Find | Close |

Figure 12.3-5 Inventory Report Search Screen

(b) Click the Column Name LOV and click the desired name.
(c) Type the desired value.
(d) Click the Find button to display the results.

(3) To close an inventory:

(a) Click the desired underscored INV CONTROL NUM to highlight the
record.

(b) Click the Close Inv button to display the “Close this inventory?”
message (Figure 12.3-6).

Close this inventory?

Figure 12.3-6 Close this Inventory Confirmation

(c) Click the Yes button to close the inventory.
(d) Click OK to message “Inventory item(s) have been closed” .

(4) To print the Open Inventory report, click the Print button and Open the
file using Microsoft Excel. Once the report is displayed in Microsoft Excel:

(a) Click File (located on the toolbar) to display the File Menu.

(b) Click Print and select the desired printing options.

22 CFR 125.4(b)(3) applicable
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(c) Click OK to print the listing.
(d) Click Close to exit from Microsoft Excel.
NOTE: For further assistance on the print function, see Section 4.

(5) To view the Inventory Report, Discrepancy tab, click the Discrepancy
tab from the Inventory Report screen (Figure 12.3-7).

-Inventory AIT-1 -

-

| Previous Page | | Hext Page |

INV CONTROLNUM ~ WIC  BEGINLIN  ENDLIN  PROPERTYTYPE [SUSPENSEDATE
WDW9AANSWOD  WDWeAA 0 k2 [ [
[A/D79.4 430630001 [WDwoAL ] [z | [

[W7DA70.4 430630002 [WDwoaL o [z | [

[F/Da7.4 430630003 [WDwWoAL o [z | [ | |
[FD79.4 430640004 [WDwoAL o [z | [

D704 AZ0640005 [FADTA7D 2.4 o lz | | I
| Previous Page | | Hext Page |

Searchl Refreshl Print | Deletel Help |

Figure 12.3-7 Inventory Report Screen, Discrepancy Tab

(@) To Search for specific records:

1 Click the Search button to display the search screen (Figure
12.3-8).

IV CONTROB NUM =] “

(MY CONTROL MUR

Find | Close |

Figure 12.3-8 Inventory Report, Discrepancy Search

2 Click the Column Name LOV and click the desired name.
3 Type the desired value.
4 Click the Find button to display the results.

22 CFR 125.4(b)(3) applicable
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(b) To print the report, click the Print button and Open the file using
Microsoft Excel. Once the report is displayed in Microsoft Excel:

1 Click File (located on the toolbar) to display the File Menu.
2 Click Print and select the desired printing options.

3 Click OK to print the listing.

4 Click Close to exit from Microsoft Excel.
NOTE: For further assistance on the print function, see Section 4.

(c) To delete a record:

1 Highlight the desired record.

2 Click the Delete button.

3 Click OK to confirmation message.

d. To print the Sensitive Item Inventory Listing, from the Sensitive Item
Inventory Listing screen, click the Print button and Open the file using Microsoft
Excel. Once the report is displayed in Microsoft Excel:

(1) Click File (located on the toolbar) to display the File Menu.
(2) Click Print and select the desired printing options.
(3) Click OK to print the listing.

(4) Click Close to exit from Microsoft Excel.
NOTE: For further assistance on the print function, see Section 4.

e. When finished with the listing, click the Close button to return to the SPR-
Module Main Menu.

22 CFR 125.4(b)(3) applicable
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12.4 Parent Level Property Listing Organization. This option provides a listing that
summarizes by the 4-position parent UIC and the LIN range entered, all hand-receipted
property required, authorized, on-hand, and due-in. From the SPR-Module Main
Menu, click Reports and then click Parent Level Property Listing Organization to
display the screen with default information (Figure 12.4-1).

| PARENT LEVEL FROFERTY LISTING ORGANIZATION RPT-3

4POSITIONPARENT UIC:  [WAED =] BEGINLIN: |0 ENDLIN: |z pBIC: | -] SEARCH |
[ PreviousPage | [ Previous | Mext | Mext Page |

LN [SUBLIN |NSN Ul [ITEM NOMENCLATURE Juic ERC [ECC [LCC [TAC [ECS [SRI [RICC [SC [REQ AUTH [0/ DI
[pooo1v [5430014302081 [E& [FIGHTING POSITION [wraB0DD o R [ [ o s 5 [0
[42534p [s180013987194  |KT [BTLED ID CGO TRE CGO [wraE0DD R [ [ o [ 1 o
4702680 [11501z010005  [EA [COMTAINER ISU-50 [ AEIDD R [ [ E : b

|
|
|
[fozoow | [foato1z3z0016  [EA [CPU-P133,16ME,SNDCRD [wrAE0DD R [ [ o b : b
[fozoon | [7o21012339356 [E& [COMPUTER EVEREX 3000R [ AE0DD [ [ 0 1 o
[Fozion | [foxniz2a66es  [EA [4S6/SLIMNOTE/44F A [ AE0D0 [ [ | b
|
|
|
|

[Fozzatr [fozsmizaonolé [EA [MOWITOR COLOR Vi 14° [ AE0D0 [ O 1 o

[Fozzatr [fozsmizazoots  |EA [MOMNITER15" COLORVGA [ AE0D0 R [ O 1 o

[rozz4nT [fozs0izasese7  [EA [MOMITOR CTX-CYE [#7AEODO A [ [ b B 1 o

[roz3etT [fuznizessss7  [EA [FRINTER LASERJET SHF [#7AE0DO A [ [ b I 1 o
Refresh | Print | Help |

Figure 12.4-1 Parent Level Property Listing Organization Screen

a. To produce the listing for the desired 4 Position Parent UIC, LIN range, and
PBIC:

(1) Click the 4 Position Parent UIC LOV and then click the desired 4 Position
Parent UIC.

(2) Enter the Begin LIN and End LIN desired (alpha is greater than numeric).
(3) Click the PBIC LOV and then click the desired PBIC or leave blank for all.
(4) Click the Search button to display the search results.

b. To print the report, click the Print button and Open the file using Microsoft
Excel. Once the report is displayed in Microsoft Excel:

(1) Click File (located on the toolbar) to display the File Menu.
(2) Click Print and select the desired printing options.

(3) Click OK to print the listing.

22 CFR 125.4(b)(3) applicable
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(4) Click Close to exit from Microsoft Excel.
NOTE: For further assistance on the print function, see Section 4.

c. When finished with the listing, click the Close button to return to the SPR-
MODULE Main Menu.

12.5 UIC Change Listing. This option provides a listing by PBIC (per the old UIC) of
equipment transferred to a new UIC, due to re-designation or reorganization. The
Listing serves as a supporting document for the UIC change. From the SPR-Module
Main Menu, click Reports and then click UIC Equipment Change Listing to display
the following screen (Figure 12.5-1).

UIC Equipment Change Listing (RPT-4)

OldU'IC:IWAUCDD Vl
Previous Next| Pt | Help |
AUTH . Registration | Lot | Sys Updated | Update
New UIC DOC No. pocC LIN |SUBLIN NSN PBIC| Homenclature |Serial No. No. No. | Mo, Qty By Date
WaANCD] | WaAOCDOZ1980300 | MTOE | 70209 702001 2006694 | & HOT ON CATALOG | 8536710 1] I\}?Ii?(]:[:)NE 07702
WANCD] | WAOCDOZ1980300 | MTOE | 7O209H 702001 2006694 | & HOT ON CATALOG 1 I\}?Iibﬁg)l‘:lE 07/17/02
WANCD] | WADCDOZ1980300 | MTOE | 7O209H TO2101 2226605 | 8 HOT ON CATALOG | NC3-10331 1] I\}?Iibﬁg)l‘:lE 0741702
WANCD] | WAODCDO21980300 | MTOE | 702091 TO2101 2226605 | & NOT ON CATALOG 1 I\}?Iibﬁg)l‘:lE 071702
WANCD] | WAOCDO21980300 | MTOE | TO2091 TFO21012339352 | & MOT ON CATALOG |D138783 1] R}?ﬁibgl‘:m 07/17/02
WANCD] | WAOCDO21920300 | MTOE | FO209N 021012339352 | 8 HOT ON CATALOG 1 R}?{ingE 07702
WANCD] | WAOCDO21920300 | MTOE | FOZ15N TO25013409810 |8 HOT ON CATALOG | 203449 1] I\}?Iib}g)NE 07702
WANCD] | WAOCDO21920300 | MTOE | FOZ15N TO25013409810 |8 HOT ON CATALOG 1 I\?Iib}[(]IJNE 07702
ALARM CHEMICAL BOND,
WANCD] | WAOCDO21980300 | MTOE | AS2355 6665011055623 |8 ACENT Z03-C-25198 1] M AKTHE 07702
ALARM CHEMICAL BOND,
WANCD] | WAOCDO21980300 | MTOE | AS2355 6665011055623 |8 ACENT 1 M ASIHE 07702

Figure 12.5-1 UIC Equipment Change Listing Screen

a. Click the Old UIC LOV and then click the UIC desired. Once the OId UIC is
selected, the screen will then appear with the information.

b. To print the report, click the Print button and Open the file using Microsoft
Excel. Once the report is displayed in Microsoft Excel:

(1) Click File (located on the toolbar) to display the File Menu.
(2) Click Print and select the desired printing options.

(3) Click OK to print the listing.

22 CFR 125.4(b)(3) applicable
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(4) Click Close to exit from Microsoft Excel.
NOTE: For further assistance on the print function, see Section 4.

c. When finished with the listing, click the Close button to return to the SPR-
Module Main Menu.

12.6 Dollar Value/Capital Equipment Listing. This option provides a financial (dollar)
accounting listing, of all assets, for a UIC/HRH for the specified PBIC and dollar value.
The listing also provides dollar value rollups, by fund category, based on the
Appropriation and Budget Activity Code (ABA) assigned to the asset. From the SPR-
Module Main Menu, click Reports and then click Dollar Value/Capital Equipment
Listing to display the following screen (Figure 12.6-1).

$ Value/Capital Equipment Listing - PCN: RPT-5

‘4 Position TTIC: ‘ [ =

‘6 Position TTIC: ‘ [ =
‘PBIC: ‘ [ =]

Dollar Value: ‘ I—

| Apply | |  Undo | | | | Help.. |

Figure 12.6-1 $ Value/Capital Equipment Listing Screen

a. To produce the Dollar Value Listing or the Capital Equipment Listing:

(1) UlC: Click the 4 Position UIC LOV and then click the desired UIC to
obtain a parent level listing, or click the 6 Position UIC LOV and then click the desired
UIC to obtain a Dollar Value listing, or leave both fields blank to produce a Capital
Equipment Listing.

(2) PBIC: Click the PBIC LOV and then click the desired PBIC or leave blank
to produce a listing for all PBIC.

(3) Dollar Value: Enter the whole dollar amount; individual items with a dollar
value equal or greater than the amount (for the UIC and PBIC entered), will appear on
the listing.

22 CFR 125.4(b)(3) applicable
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Notes:

If a 4-position UIC (parent level), PBIC, and Dollar Value are entered, then a
Dollar Value Listing for the criteria entered is displayed.

If a 6-position UIC (Hand Receipt level), PBIC, and Dollar Value are entered,
then a Dollar Value Listing for the criteria entered is displayed.

If a 6-position UIC (Hand Receipt level) and Dollar Value are entered, then a
Dollar Value Listing for the criteria entered for all PBIC(s) is displayed.

If only a Dollar Value is entered, then a Capital Equipment Listing for the dollar
value entered for all UIC(s) and PBIC(s) is displayed.

If a PBIC and Dollar Value are entered, then a Capital Equipment Listing for the
criteria entered for all UIC(s) is displayed.

(4) Click the Apply button to display the requested Dollar Value Listing (Figure

12.6-2) or the Capital Equipment Listing (Figure 12.6-3).

e b

Dollar Value Listing - PCN: RPT-6

Previous Ml
[ N suBLIN[ NSWMCN | uic  [Ecs| Item Nomenclature [aBA [0/H [ Unit Price [ Ul [ Total Price
[4702617 [8115012540797 [WaGRAA |  |CONTATNER, QUAD [2 [5 [s4.557.00[Ea $22,78500
[7014127 [5815012323082 | WAGSAA| [FACSIMILE,CANON-AS01 |2 [1 [$1,317.00[EA| $1,317.00
[ 7020917 | [6625012004153 [ WAGSAA| | CPTR ULLS-GROUND [z [1 [$2494.00[EA| $2.494.00
[ 7020907 | [702001Z006690 | WAGRAA[  [CPUDELL3000M233xT |2 [1 [$281300[EA| $2.813.00
[ 7020007 [7020012226690 [ WAGSAA| [COMPUTER DGI486D302 |2 |1 [$1,745.95[EA| $1,74595
[ 7020027 | [7021012226694 [ WaGSAA| |[COMPUTER DGIAS6DI033 |2 |1 [$2,635.00[EA| $2,63500
[ 7020007 | [7021012226695 [ WAGSAA| [COPMUTERDGIAS6DIYZ |2 |1 [$2,635.00[EA| $2,63500
[ 7020027 | [7021012330016 [ WAGSAA[  [CPU-P133,16MB,SNDCRD |2 [1 [$1,200.00[EA| $1,800.00
[ 7020927 [7021012339356 | WAGRAA[  |COMPUTER EVEREX 3000R [P [2 | $15000[EA|  $300.00
[7021517 [7025013409510 [WAGRAA|[  [DISK DREIVE COMPACTDE [2 [0 | $587.00[Ea|  $0.00

The data presenied was based on user's UIC domain.

Total PA Funded Total Stock Funded Total OMA Funded Total Other Funded Grand Total
Ttems Price Items Price Items Price Ttems Price Items Price
1142 (5,319,714 42 1859 |§1,347 422 44 0 §0.00 0 £0.00 3001 | §6,667,136.86
Search... | | | | | Prirt | | Help |

Figure 12.6-2 Dollar Value Listing Screen

22 CFR 125.4(b)(3) applicable
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Capital Equipment Listing - PCN: RPT-7

Previous M
[ LN [suBLIN[ HSNMCN  [PBIC| Item NomenClature [ABA [0/H [ Unit Price [ Ul [Total Price
[ 000017 | [5450014302081 |28 [FIGHTING POSITION O TEST |2 75| $235.00|EA[§17,625.00
[42534P | [5180013942531[8 |[BTLED DTANMSBVIR |2 |7 | $762.00[KT| $5334.00
[42534p | [5180013942534 (8 [BTLED ID TAN MIAITMBT |2 [15] $863.00|RT|512.94500
[42534p | [5180013985164 (8 [BTLBD ID TAN MI1132M9 |2 |8 [§1431.00|KT|[51144800
[42534P | [5180013985165 |8 |KIT COMBAT ID [2 [16 [61.995.00[KT[$31,920.00
[42534p | [5180013987194 |2 [BTLEDID CGOTRP CGO |2 |13 ] $339.00(KT[$12,207.00
[42534p | [5180013987195[2  [BTLED ID SCOUT HMMWYM |2 [7 [£1,159.00[RT| $8.113.00
|42534p | [5120014114393 |8 [BTLED ID CGO A4 TAN [2 [35] $970.00[ET[ 53395000
[ 4702617 [811501Z010005[8 [ CONTATNER 1SU-90 [2 [2 [$6:425.00[EA [812,850.00
[ 6301227 [4940012327004 |8 [STEAM CLEANER [2 [1 [$2.19068[EA| $2,19068

The data presenied was based on user's UIC domain.

Total PA Funded Total Stock Funded Total OMA Funded Total Other Funded Grand Total
Items Price Ttems Price Ttems Price Ttems Price Ttems Price
3354|$310,289,492.48 6854 | §6,157,571.03 5 E705.00 0 $0.00 10213 |$316,447,768.51

Search... | | | | | Print | | Help.. |

Figure 12.6-3 Capital Equipment Listing Screen

b. To print the report, click the Print button and Open the file using Microsoft
Excel. Once the report is displayed in Microsoft Excel:

(1)
(2)
3)
(4)

Click File (located on the toolbar) to display the File Menu.

Click Print and select the desired printing options.

Click OK to print the listing.

Click Close to exit from Microsoft Excel.

NOTE: For further assistance on the search or print functions, see Section 4.

c. When finished with the listing, click the Close button to return to the SPR-
Module Main Menu.

22 CFR 125.4(b)(3) applicable
12-16

Kl



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

12.7 Consolidated Property Listing. This option provides a listing of all property book
assets required, authorized, on-hand, or due-in for the specified PUIC, PBIC, and LIN
range entered. Note that the display of Serial/Registration/Lot/System Numbers on the
listing is optional. From the SPR-Module Main Menu, click Reports and then click
Consolidated Property Listing to display the following screen (Figure 12.7-1).

Date: 3/13/2002

Consolidated Property Listing - PCN: RPT-8

‘PUIC ‘ [ =]

‘PBIC ‘ [a =
—

Ending LIN (optional) ‘ [

Beginning LIN {optional)

Show SerialRegistration/Tot/System HNumbers on Report [T

Generate Report Reset Form Wiew CPL | Help

Note: For Consalidated Froperty Listing, REQ and AUTH quarntities are from Material ltem Rollup and are shown as of Material ltemn
Rollup Date of 001 82002, OH quaniities are from the Unit Hand Receipt. DI quantities are from the Active Trans Hist.
To display the most current REQ, and AUTH guantities, please go to Material liem Follup fo recalculate before gensrating report.

Figure 12.7-1 Consolidated Property Listing Screen

a. To produce the Consolidated Property Listing (CPL):

(1) PUIC: Click the PUIC LOV and then click the desired UIC or leave blank
to select all UICs listed.

(2) PBIC: Click the PBIC LOV and then click the desired PBIC or leave blank
to select all PBICs listed.

(3) Beginning LIN: Enter a beginning LIN, if desired.
(4) Ending LIN: Enter an ending LIN, if desired.
(5) Show Serial/Registration/Lot/System Numbers on Report: Click the

check box to display the numbers on the report or leave blank, if a display of the
numbers is not desired.

22 CFR 125.4(b)(3) applicable
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(6) When finished entering the selection criteria, click the Generate Report
button to display the Soft/Hard Copy dialog (Figure 12.7-2).

gcss-w3.dh.trw.com - [Javas 5[

If wou wish ko generate a soft copy, click Ok,
Otherwise, click CAMCEL for hard copey,

(0] 4 I Cancel |

Figure 12.7-2 Soft/Hard Copy Dialog

(7)  Click the OK button to display the creating report message (Figure 12.7-3).
If the cancel button is clicked then the listing will not be displayed and you will be
prompted to save the listing as a (zipped) file (Figure 12.7-7).

Consolidated Property Listing (wfo Serial Nos) - PCN: RPT-10

Creating Report... Please wait

Retrieving data, please wait...

Figure 12.7-3 Creating Report Message

(8) The listing will be displayed without serial numbers (Figure 12.7-4), or with
serial numbers (Figure 12.7-5) based on the selection criteria entered.

Report prepared on 3/19/2002, as of Material Ttem Rollup date of 09/18/2002

Consolidated Property Listing (w/o Serial Nos) - PCN: RPT-10

Please choose beginning character of LTI
0123456788 ABCDEFGHI

Currently on LIN: 2
JELMNOPQRSTUVWXYZ Curreatly on Page: 1

b RIEILITE[C|E
LIN | SUBLIN NSH 1 uic Nomenclature REQ AUTH| OH | DI |UI up C C|C|A |C|[lII|R|Docume
c|ic|C|s|C|C

C C
29477P 6130007016321 8| WD1HAA| POWER SUPPLY EA3D30/2 1 EA $1,669.00 R| 3 U
LIN TOTAL: ] 1} 1 1}

The data presented was based on user's UIC domain.
Pages: 1
Search Report Mew Report Print Repart “iew CPL | Help |
4 | i
Figure 12.7-4 Consolidated Property Listing Screen (w/o Serial Nos)

22 CFR 125.4(b)(3) applicable
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Eeport prepared on 91972002, az of Material Item Follup date of 09/18/2002

Consolidated Property Listing (w/ Serial Nos) - PCN: RPT-8

Please choose begmning character of LIN:

0123456789ABCDEEGHI Cureadly on LI 2
Currently on Page: 1

E T E|L|T|E|C|E
LIN |SUBLIN HSH | uic Homenclature REQ AUTH|OH | DI | UI up c C|C|A |C|II|R|Docume
CciC|C|s|C
C C
Wiew Ser Moz | 29477P B13000T016321| 8 | WD1HAA| POVWER SUPPLY EA3DS0D/2 1 EA $1,669.00 R 3 U
LIN TOTAL: il o 1.0
The data presentad was based ar user's UIC domain.
Pages: 1
Search Report Mew Report Print Report Wiew CPL | Help |
«| | |

Figure 12.7-5 Consolidated Property Listing Screen (w/Serial Nos)

(9) Click View Ser Nos to display the detailed serial number information
(Figure 12.7-6).

Consolidated Property Listing

LIM: 22477 SUBLIN: NSEM: 613000T016321 PRIC: 8
LG WD T Ak s BRI

i |Ser NulDetEl:t SNIRlag Nut[.ut Nu|Sys No i
4021 | | [
Cloge |

Figure 12.7-6 Detailed Serial Number Information

22 CFR 125.4(b)(3) applicable
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b. To view specific sections of the report click the desired beginning letter of LIN
or click the Search Report button to display the CPL Search screen with Serial
Numbers (Figure 12.7-7) or with out serial numbers (Figure 12.7-8) based on the report
criteria previously entered.

Search

PUIC | REQ | RICC [
UIC | AUTH | EcC [
PRIC [& OH | Lce [
Beginning LTI | DI | TAC [
Ending LIN | Ul [ ECcs [
SUBLIN | UpP | coc |
NSN | DOCNUM | ERC [
MNomenclature I 2C I_ EZD I
Serial Mo | Detect SN | Reg Mo |
Lot Mo | Sys Mo I
Search based on user's UIC domain.

Subrmit | Reset | Close |

Figure 12.7-7 CPL (w/Serial No) Search

Search
PUIC | REQ | RICC [
UIC | ATTH | ECC [
PRIC [ CH | rce [
Beginning LT | DI | TAC [
Ending LIN | Ul [ ECs [
SUBLIN | Up | coc [
NS | DOCNUM | ERC |
Nomenclature | SC I_ ESD I
Search based an user's UIC domuain.
Submit | Reset | Close |

Figure 12.7-8 CPL (w/o Serial Nos) Search

22 CFR 125.4(b)(3) applicable
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(1) Enter the desired search criteria.
(2) Click the Submit button to display the results.

c. To generate the Consolidated Property Listing as a zipped file (to later
download and print at your convenience), click the Print Report button and the
appropriate Being Generated message will be displayed (Figure 12.7-9 or Figure 12.7-
10).

Consolidated Property Listing (w/ Serial Nos) - PCN.:
RPT-9

The requested Consclidated Property Listing Eeport (wi Senal Mos) 13 being generated.
Please select the "View CPL' button to download the Eeport.

Presgs OFE to clozel

o«]

Figure 12.7-9 Being Gener;ted Message w/Serial Nos

(1) Click the OK button to close the being generated w/serial numbers
message, if applicable.

22 CFR 125.4(b)(3) applicable
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Consolidated Property Listing (wfo Serial Nos) -
PCN: RPT-10

The requested Consolidated Property Listing Eeport (wio Serial MNos) i3 betng senerated.
Please select the "View CFL' button to dewnload the Eeport.

Press OF to closel

oK]

Figure 12.7-10 Being Generated Message w/o Serial Nos

(2) Click the OK button to close the being generated w/o serial numbers
message, if applicable.

22 CFR 125.4(b)(3) applicable
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d. To download the Consolidated Property Listing File, click the View CPL button
and the Consolidated Property Listing Download Center will be displayed (Figure
12.7-11).

Consolidated Propenrty Listing Download Center

Click to DownLoad the CPL Report CPL_UIC HHMMSSDDMBWMMYYYY

CPL  064014205ep2002.2ip

Refresh Delete All | Clnsel

Figure 12.7-11 Consolidated Property Listing Download Center

NOTE: If the file does not appear immediately then wait a moment and click the
Refresh button.

(1) Click the desired file name to save the file to a local drive.

22 CFR 125.4(b)(3) applicable
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(2) If the security warning is displayed (Figure 12.7-12) then click the OK
button.

Waming: There iz a pozsible zecurity hazard here.

\7)

Figure 12.7-12 Security Warning

(3) If the Unknown File Type message is displayed (Figure 12.7-13) then
click the Save File... button.

Unknown File Type

ey 70U have started to download a file of pe

A application/zip

¥ Click "More Info" ta learn how to extend N avigator's
capabilities.

kare Infa I Pizk App... Save File... Cancel

Figure 12.7-13 Unknown File Type

22 CFR 125.4(b)(3) applicable
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(4) The Save As... screen is then displayed (Figure 12.7-14) with the Desktop
as the default save in location and the system generated file name.

2l
Save in: I 7] Desktop j i - |
S5 My Documents 1] ~ARLO477 bmp
L My Computer ] ~AWRLIZ 1S b
f {5 My Mebwork Places 8] ~AWRL1356,
History Folder Lt Acrobat Reader 5.0 2] ~WRL1STS . tmp
L L Lt Adobe Acrobat 5.0 1] ~AWRL3554 Emp
Desktop <% A0L Inskant Messenger (TM) =| ALVO9PDP
gl Mekscape Commmunicakar @.ﬁ.ppendix_ D (0.8}
=¥ noboHelp Skarter b atomica
P Windows Media Playver AMYEK X401
| Revision 020802 AWEKR405
7| ~dickion_12(0,4) EdlcpLsh_ 20133219
Kl | o
File narne: j Save I
by M
Save as ype: I,-i'-.ll Files [*.7] j Cancel |
F

Figure 12.7-14 Save As... Screen

(a) Click the Save in LOV and change the location, if desired.

(b) Click the File name and change the system generated name, if
desired.

(c) Click the Save button to save the file to the selected location.

d. To print the saved zipped file, double click the file icon and follow the WinZip
prompts to unzip the file. Once the file is unzipped click the file to display the listing in
Microsoft Excel.

(1) Click File (located on the toolbar) to display the File Menu.
(2) Click Print and select the desired printing options.

(3) Click OK to print the listing.

(4) Click Close to exit from Microsoft Excel.

e. When finished with the listing, click the Close button.

22 CFR 125.4(b)(3) applicable
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12.8 Ad Hoc Queries. This option provides the capability to query the database for
information and generate tailored reports from information stored in the SPR-Module
tables based on your specifications. This process does not change data in any tables.
All Ad Hoc reports are based on a view. A view can be a single table (quick view) or
multiple tables joined together by common fields (joined view). Once a view is created
then one or more reports can be created based on the view. A report consists of fields
you want displayed and the constraints you want to limit what data is retrieved for the
report. From the SPR-Module Main Menu, click Reports, and then click Ad Hoc
Queries to display the Ad Hoc Views screen with introduction text (Figure 12.8-1) or
the Ad Hoc Views screen with saved views (Figure 12.8-2).

NOTE: |If you have at least one saved view then the introduction text will not be
displayed.

Ad Hoc Views ADHOC-1

Wyelcome maxine.bond, to this ad hoc query tool. It will help you tailor reports to your
specifications. You can save your reports for future access, export them to share with fellow
users, or export the data from your report into an Excel spreadsheet. Here are some basics
wou will need to know to get started.

« All reports are based on "views".

+ Aview can be of a single table (guick view) or multiple tables joined together on
commaon fields.

+ After creating a view, you can then create one or more reports based on that view

+ A report consists of the column fields you want displayed and any constraints you may
want to use to limit the data set

Get started by creating your first wiew. We recommend using a "guick view" to get started

Mew Quickview | MewJoinedview |  Ewportview | importview | Help |

Figure 12.8-1 Ad Hoc Views (with introduction text)

Ad Hoc Views ADHOC-1

1. Active Activitty Register | Create Mew C]I] [T |Access to all records on the Activity Register

Mew Quick Yiew | Mew Joined Yiew | Export “iew | Import Yiew | Helpl

Figure 12.8-2 Ad Hoc Views (with a previously saved view)

22 CFR 125.4(b)(3) applicable
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a. To create a Quick View (single table) from the Ad Hoc Views screen:

(1) Click the New Quick View button to display the Create View screen
(Figure 12.8-3).

View Builder (Quick View) ADHOC-2

wiew Name: |

Wiew Desc: |

Table: |Select a table =l

Savel Cancel | Helpl

Figure 12.8-3 Create View

(2) Type a Name for the view being created.
(3) Type a brief Description of the view being created.
(4) Click the Table LOV and select the desired table.

(5) Click the Save button to display the View Builder screen with the
“view has been successfully saved” message (Figure 12.8-4).

Your view "Catalog Records" has been successfully saved.

Return to your view list.

Figure 12.8-4 “Successfully Saved” Message

(6) Click the Return to your view list link to return to the Ad Hoc Views

screen.

22 CFR 125.4(b)(3) applicable
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b. To create a Joined View (multiple tables) from the Ad Hoc Views screen:

(1) Click the New Joined View button to display the View Builder
screen (Figure 12.8-5).

View Builder (Joined View) ADHOC3

View Name: |

Wiew Desc: |

Savel Add Join | Cance\l Helpl

Figure 12.8-5 View Builder (Joined View)

(2) Type a Name for the view being created.
(3) Type a brief Description of the view being created.

(4) Click the Add Joined button to display the Build a Join screen
(Figure 12.8-6).

Build a Join ADHOC4

|serecf Tahie 7 |serecf Flgid 1 | = ‘sefecf Tabie 2 ‘sefecf Fleid 2

Add Join | He\pl

Table 1: |Select a tahle =l Table 2: | Select a table =l

Figure 12.8-6 Build a Join

22 CFR 125.4(b)(3) applicable
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(5) Click the desired Table 1 and Table 2 LOVs and click the desired tables
(Figure 12.8-7).

Build a Jein ADHOC4

GCSSA_ACTIVE_TRANS_HIST ‘SE'IE'CF Field 4 | = |GCSSA_CATALOG select Fleld 2

Add Join | He\pl

Table 1: [Active Transaction Histary | j Table 2: |Catalog =l r
 ASOFDTG ASCFDTG DATE 7  MSN MSM WARCHARZ |15 L
© DOC_SECQ_NUM DOC_SEQ_MUM MUMBER 2z O ITEM_NAME ITEM_MNAME WARCHARZ (21
Cuc uic WARCHARZ (B © NOMEN NOMEMN WARCHARZ |64
© DOC_MUM DOC_MUM WARCHARZ (14 C FSC FSC WARCHARZ |4
NS (=] WARCHARZ (12 CACT ACT WARCHARZ (2
© MNGR_ENTRY_CD_DES  |MNGR_ENTRY_CD_DES  |VARCHARZ [1 © ADDL ADDL WARCHARZ (4
C NSH_DBS NSN_DES WARCHARZ (12 508 505 WARCHARZ | 3
" RECEIPT_STATUS_CD RECEIPT_STATUS_CD WARCHARZ (1  AAC AAC WARCHARZ (1
© CONDITION_CD CONDITION_CD WARCHARZ (1 PSS P35 WARCHARZ (2
<|(h STATUS CD STATUS CD VARCHARIQ illl C UNIT_PRICE UNIT_PRICE MNUMBER 22 _

Figure 12.8-7 Build a Join with Tables Selected

(6) Click the desired common field and then click the Add Join button to
display the View Builder (Joined View) screen (Figure 12.8-8).

NOTE: The fields selected must be equal (e.g. NSN and NSN) to join the tables.

View Builder (Joined View) ADHOC=3

Wiew Narme: |Transacti0ns and Catalog

wiew Desc: Join the Transaction History to the Catalog

GCSSA_ACTIWE_TRANS_HIST [NSM | = |GCSSA_CATALOG |MSN

save | addJon | cancel | Hep|

Figure 12.8-8 View Builder Joined Tables

22 CFR 125.4(b)(3) applicable
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(7) Click the Save button to display the View builder with the
“successfully save” message (Figure 12.8-9).

Your view "Transactions and Catalog” has been successfully saved.

Return to your wiew list.

Figure 12.8-9 View Builder with Successfully Saved Message

(8) Click the Return to your view list link to return to the Ad Hoc Views

screen.

c. To create a report from the Ad Hoc Views screen (Figure 12.8-10):

Ad Hoc Views ADHOC-1

1. Active Activitty Register Create hew C]I] [ |Access to all records on the Activity Register

2. Catalog Records Create MNew C]I] [T |Access to the Catalog Table

3. Transactions and Catalog | Create Mew C]I] [ |Join the Transaction History to the Catalog

Mew Quick Wie | Mew Joined “iew | Export Wiew | Import Wiew | Helpl

Figure 12.8-10 Ad Hoc Views

(1) Click the Create New report link corresponding to the desired view
and then the Report Builder screen will be displayed (Figure 12.8-11).

|»

Report Builder ADHOC 5

Report Name: |(Unsaved Report)

Description: |

Constraints(s) in report:

Design your report's columns by selecting fields and mowving them to the right

ACCT_REC_CD - =1
ACTHITY_CD
ADVISE_CD
ADY_ST_QTY
APC
ARC
AR_DISPLAY_FLAG )
ASG_CD
ASOFDTG O
CL_NUM
CMD_EXCEPTION_FLAG
COM_NUM
CONDITION_CD
DATE_AVAIL_SHIP
DATE_CLOSED 4| =
W W L]
Sorton: | 4|

|4

Figure 12.8-11 Report Builder

22 CFR 125.4(b)(3) applicable
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(2) Type the desired Report Name and Description.
(3) Select the desired Available Fields to appear on your report.

(a) Use the left pointing arrow button to add a field and use the right
pointing arrow button to remove a field from the report.

(b) Once the fields are selected then use the up and down arrow
button to determine the order the fields will appear in on the report.

(4) Click the Sort on LOV and click the desired field for the report to be
sorted by.

(5) Scroll to the bottom of the Report Builder screen to display the
available buttons (Figure 12.8-12).

Report Name:  [(Unsaved Report)

Description: |

Constraints(s) in report

Design your repart's columns by selecting fields and moving them to the right.

ACCT _REQ_CD - =]
ACTIMITY_CD

ADVISE_CD

ADY_ST_QTY

APC

ARC
AR_DISPLAY_FLAG
ASG_CD

ASOFDTG

CL_NUM
CMD_EXCEPTION_FLAG
COM_NUM
CONDITION_CD
DATE_AvAIL_SHIP
DATE_CLOSED | hd

o @

€C

Sorton | |

Save | Wiew Report | Modify Constraints | Return to Report List | Help |

Figure 12.8-12 Report Builder with available buttons

22 CFR 125.4(b)(3) applicable
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(6) Click the Modify Constraints button to add selection criteria to your
report (Figure 12.8-13).

Constrain Report (Unsaved Report) ADHOC-7
mE I |
FFHACCT_REQ_CD =l = ||Equals =

Apply | add constraint | cancel | Heip |

note: for date fields, format is dd-MON-yy, e.g., 04-FEB-02

Figure 12.8-13 Constrain Report Screen

(a) Click the Field LOV and click the desired field.

(b) Click the blank column to make a negative constraint, if desired.
(c) Click the Condition LOV and click the desired condition.

(d) Type the desired value.

(e) Click the Add Constraint button to continue adding additional
constraints.

(f) Click the Cancel button to return to the Report Builder screen.

(g) Click the Apply button to save the constraint and return to the
Report Builder screen.

(7) Click the Save button to save the report and display the Report
Builder screen with the successfully saved message.

22 CFR 125.4(b)(3) applicable
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Click the View Report to preview the report (Figure 12.8-14).

Report Viewer

Edt Report | wiews | Reports |

Export to Excel

ADHOC-6

| ‘Hetp |

Report Name: " (Unsaved Report)”
3386 rows found (up to 500 shown)
WNOTE - elick on a field fo see ifs sfafisfics

I»

Figure 12.8-14 Report Viewer

d. To maintain views from the Ad Hoc Views Screen (Figure 12.8-18).
Ad Hoc Views ADHOC-1
1. Active Activitty Register @ (1 C]I] [ |Access to all records on the Activity Register
2. Catalog Records Create Mew C[I] [ |Access to the Catalog Table
3. Transactions and Catalog | Create Mew C[I] [ |Join the Transaction History to the Catalog
Mew Quick Wiew | Mew Joined “iew | Export \iew | Import “iemw | Help |

(1)

(2)

(3)

Export View button and the system will display the Save as screen for you to use.

Figure 12.8-18 Ad Hoc Views

DOC_NUM wa HSHN wa ACCT_REQ_CD w.a ADV_ST OTY w.a ASOFDTG w.a DATE_OF_RECEIPT w.a [DATE_PROCESSED AC wa
1 Wia10CKWB0S89117 6720006025099 2002-06-10 0 [
2 Wia10ChB0559122 6130012230267 2002-06-10 0 [
3 WE10CE60569135 5805010408653 2002-06-10 0 [
4 WE10CE60569136 5805012466626 2002-06-10 0 [
5 WE10EEBOS79213 5985009332197 2002-06-10 0 [
5} WE10CMNE0549206 6720006025099 2002-06-10 0 [
7 WE10CMNE0549213 2330011024697 2002-06-10 0 [
g WEI10CNT 1539216 6130001335879 2002-06-10 0 [
9 WE10CTT72039206 3892000897279 2002-06-10 0 [
10 | Wa10CU72589204 3895000897279 2002-06-10 0 [
11 | WE10CW 72589205 3895000897279 2002-06-10 0 [
12 | WE10C060549225 9882009332197 2002-06-10 0 [
13 | WE10EYE0549253 5885009332197 2002-06-10 0 [
14 | WE10EYE1949211 2590012355456 2002-06-10 0 [
15 | WB10B792369849 7010013433160 2002-06-10 0 [
1A WARTMNCPIPRRIRG1 ARPONI2ATA4TR PONA-NR-10 n

Flﬁzil
»

To change the View Name and/or the Description, click the Edit Icon
corresponding to the desired view and the system will return to the View Builder screen
so you can make the desired changes.

To delete a view (and all associated reports), click the Delete button
corresponding to the desired view and then click OK to the delete message.

To Export a view, click the Export check box and then click the

22 CFR 125.4(b)(3) applicable
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(4) To Import a view, click the Import View button to display the
Import Ad Hoc File screen (Figure 12.8-19).

Import Ad Hoc File

Browse... |

submit | Close |

Mote: All reports and views in the imported file will be added.
Figure 12.8-19 Import Ad Hoc File

(a) Click the Browse button to locate the desired file using the File
Upload screen.

(b) Once you have desired file displayed in the Browse window, click
the Submit button to import the file.

e. To maintain Reports from the Available Reports screen (Figure 12.8-20).

Available Reports ADHOC-8

View MName: "Active Activitty Register”

1. Trans and Cat Info E]]] [ | Detailed Catalog and Transaction Data

Mew Report | Export Report | Import Report | Back to wiews | Helpl

Figure 12.8-20 Available Reports

(1) To change the Report Name, Description, Fields Displayed, Field
Order, Sort, and/or Constraints click the Edit lcon corresponding to the desired report
and the system will return to the Report Builder screen so you can make the desired
changes.

(2) To make a Copy of the report, click the Copy Icon corresponding to
the desired report.

(3) To Export a report, click the Export check box corresponding to the
desired report and then click the Export Report button and the system will display the
Save as screen for you to use.

22 CFR 125.4(b)(3) applicable
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(4) To Import a report, click the Import Report button to display the
Import Ad Hoc File screen (Figure 12.8-21).

Import Ad Hoc File

Browse... |

submit | Close |

Mote: All reports and views in the imported file will be added.
Figure 12.8-21 Import Ad Hoc File

(a) Click the Browse button to locate the desired file using the File
Upload screen.

(b) Once you have desired file displayed in the Browse window, click
the Submit button to import the file.

12.9 Commanders Financial Transaction Listing. This option provides a listing of daily
expenditures. From the SPR-Module Main Menu, click Reports, and then click
Commander’s Financial Transaction Listing to display the screen (Figure 12.9-1).

| COMMANDER'S FINANCIAL TRANSACTION REPORT  (RPT-11) ‘

| Previous Page || Previous || Hext || Hext Page |
Total Extended Price [0
| pocHR | HOMEN Origin | Hr Num ClHum  [QTY (Ul [PRI | Extended Price Date Inserted

Searchl Refreshl F'rintl Help |

Figure 12.9-1 Commander’s Financial Transaction Listing

22 CFR 125.4(b)(3) applicable
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a. To search the listing for specific record(s):

(1) Click the Search button to display the search screen (Figure 12.9-2).

| lcoumnName | [fCondiion  vawe | |
rr |DucNum j | j |Equa|s j || Add Condition

Do T
Mamen
Origin Execute Query | Clear Query |

CityRequested

Ui
PriorityCd _Close |

ExtendedPrice
Datelnserted

Figure 12.9-2 Commander’s Financial Transaction Listing Search

(2) Click the Column Name LOV and click the desired name.

(83) Complete the search criteria and click the Execute Query button to
display the results.

NOTE: For more information on searches, see Section 4.

b. To print the listing, click the Print Report button to Open the report using
Microsoft Excel. Once the report is displayed in Microsoft Excel:

(1) Click File (located on the toolbar) to display the File Menu.
(2) Click Print and select the desired printing options.

(3) Click OK to print the listing.

(4) Click Close to exit from Microsoft Excel.

NOTE: For further assistance on the print function, see Section 4.

22 CFR 125.4(b)(3) applicable
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12.10 Commander’s Exception Listing. This option provides a listing of high priority
and/or high dollar value requests. From the SPR-Module Main Menu, click Reports,
and then click Commander’s Exception Listing to display the screen (Figure 12.10-1).

H Previous || Mext || Mext Page |

| Previous Page

Searchl Refreshl F'rmtl Help |

Figure 12.10-1 Commander’s Exception Report

a. To search the listing for specific record(s):

(1) Click the Search button to display the search screen (Figure 12.10-2).

-] I | |Equal~5 - i| | Add Condition

| | Dochum
Cachum

Crigin Execute Query | Clear Query I
tyRegquasted

LN

Priority Cd M

Datelnsenad

Figure 12.10-2 Commander’s Exception Report Search

Click the Column Name LOV and click the desired name.

(2)

(83) Complete the search criteria and click the Execute Query button to
display the results.

NOTE: For more information on searches, see Section 4.

b. To print the listing, click the Print Report button to Open the report using
Microsoft Excel. Once the report is displayed in Microsoft Excel:

(1)
(2)
(3)
(4)

Click File (located on the toolbar) to display the File Menu.
Click Print and select the desired printing options.
Click OK to print the listing.

Click Close to exit from Microsoft Excel.

NOTE: For further assistance on the print function, see Section 4.

22 CFR 125.4(b)(3) applicable
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12.11 Property Imbalance. This option provides a listing that depicts out of balance
conditions between the Primary Hand Receipt on-hand quantity and the Sub-Hand
Receipt on-hand quantity. From the SPR-Module Main Menu, click Reports, and then
click Property Imbalance to display the screen (Figure 12.11-1).

UIC: IW1HDA¢'—‘\ 'l UNIT DESC: 213T CAV BDE

[ Previous Page || Previous | Mext | Mext Page |

Lnw  suBUN NS  TEMNOMEN  PHROH  SHROH  MBALANCEQTY
moooN [ eesmizaoso  DELLCOMPUTERWORKSTA [ n
[roz2170 [ 5813012210200 [Fas3 PANASON K3 FM210 [ [t [
[c7e7es [ [7010014464134 [comt anTyQTTACHL [ 4 [
[c78783 [ [7010014464134 [com aNTYQ-7T AL [ [t [
[c7aes [ [7010014464134 [cont aNTYQ-TT AL [ [t [
[c7azas [ [701001 4194990 [con T DIG OL-385/TvQ [ [t [
[cDoooe [ [sens01z011747 [MTEL PENTIUM 4PROC [ [t [
[cPoooa [ [6ens012216113 [PENTIUM COMPUTER [ [t [
[FFoo01 [ 4210014293863 [EXTINGUISHER FIRE [ [t [
Loonz | [se0s01 2010015 [eaATEWAY LAPTOR | [z |
Search | Refresh | Recan | Print | Help |

Figure 12.11-1 Property Imbalance Report
a. To search the listing for specific record(s):

(1) Click the Search button to display the search screen (Figure 12.11-2).

[NSN
SHR MU fd | Close |
—{ITEM MOMEN

Figure 12.11-2 Property Imbalance Report Search

(2) Click the Column Name LOV and click the desired name.

(3) Type the desired Value and click the Execute Query button to display
the results.

NOTE: For more information on searches, see Section 4.

b. To print the listing, click the Print Report button to Open the report using
Microsoft Excel. Once the report is displayed in Microsoft Excel:

(1) Click File (located on the toolbar) to display the File Menu.

22 CFR 125.4(b)(3) applicable
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(2) Click Print and select the desired printing options.
(3) Click OK to print the listing.
(4) Click Close to exit from Microsoft Excel.

NOTE: For further assistance on the print function, see Section 4.

22 CFR 125.4(b)(3) applicable
12-39



AlS Manual GCSS-A/T PBUSE EM
1 January 2003

12.12 User Created Asset Report. This option provides a listing of sub-hand receipt
user created assets. From the SPR-Module Main Menu, click Reports, and then click
User Created Asset Report to display the screen (Figure 12.12-1).

uc: [WiHDAA =] UNIT DESC: 215T CAY EDE
[ Previous Page | [ MextPage |
apgzg [ mmkes  AVEVSYAWAVEEM - I -_
[cBo145 [ [1030001031246 [cAM SCRN WDLD RAD SCT [
[pos1s2 [ [1o05011182640 [PISTOL 91 AUTOMATIC | [ |EA |1
[pos1s2 [ [1o03011122640 [PIaTOL 01 AUTOMATIC [ [ Ea |t
[Ros03s [ [1003011289936 [RIFLE 5 56NN 11642 [ [ Ea |t
[Tozsaz [ 2320011467193 [TRK UTIL SHELT 11037 [ac [ Ea It
[w31563 [ 5130009031049 [TOOL KIT ACFT CRASH I [ [ kT |t
Search | Refresh | Print | Help |

Figure 12.12-1 User Created Asset Report

a. To search the listing for specific record(s):

(1) Click the Search button to display the search screen (Figure 12.12-2).

TEM MOMEN  jnd | Close |
Figure 12.12-2 User Created Asset Report Search

(2) Click the Column Name LOV and click the desired name.

(3) Type the desired Value and click the Execute Query button to display
the results.

NOTE: For more information on searches, see Section 4.

b. To print the listing, click the Print Report button to Open the report using
Microsoft Excel. Once the report is displayed in Microsoft Excel:

(1) Click File (located on the toolbar) to display the File Menu.

(2) Click Print and select the desired printing options.

22 CFR 125.4(b)(3) applicable
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(3) Click OK to print the listing.
(4) Click Close to exit from Microsoft Excel.

NOTE: For further assistance on the print function, see Section 4.

22 CFR 125.4(b)(3) applicable
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